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Job Description 
Job Title:
                  
Head of School: Hairdressing and Applied Therapies  

Responsible To:

Director of Study
Job Level:


Middle Management
Job Purpose: 
To be responsible for the curriculum, learners, staffing and resourcing.  To be accountable for financial and performance management
Salary Range:
Management Scale Points 5-8
Principal Responsibilities

1. To manage effectively and efficiently the organisation and delivery of the learning programmes assigned to the School from the curriculum portfolio;

2. To organise delivery of the School’s curriculum such that it demonstrates adherence to the principles of widening participation, inclusiveness and equality of opportunity;

3. To set targets for the integration of ILT within teaching and learning strategies for the delivery of the School’s curriculum;

4. To monitor and evaluate the quality of curriculum delivery in terms of teaching and learning to draft the programme area Self-Assessment Reports with respect to Key Questions 1 and 2 within the Estyn Common Inspection Framework;

5. To produce a School Quality Development Plan and monitor progress to achieve improvements identified;

6. To manage the process of classroom observation, leaner feedback, data collection and analysis and assessment of learner work within the College quality system;

7. To set and maintain high standards of staff and learner conduct and to undertake disciplinary action, when appropriate;

8. To ensure that all learners within the School access appropriate learning and pastoral support;
9. To initiate and participate in marketing and learner recruitment activities;

10. To engage in an annual appraisal interview with the Director and to undertake annual appraisal interviews with staff within the School;

11. To deploy staff to teaching and other duties in a way which maximises the use of expertise and agreed contracted hours;

12. To manage the probationary period of new members of staff;

13. To manage all staff within the School in line with the College’s current HR policies and procedures;

14. To produce staff course and room timetables such that use of accommodation is maximized; 
15. To manage the School’s delegated budget in line with College financial regulations and to produce regular reports on the School’s financial profile in relation to the IFM;
16. To complete administration tasks, retain accurate records and provide appropriate data as required;

17. To teach an agreed number of annual hours.

College Responsibilities 

18. To actively promote the diversity agenda within the College;
19.  To promote and ensure safe working practices in line with Health and Safety       requirements;

20. To take an active part in all College quality system;

21. To act as Evening Duty Officer for a maximum of two evenings per month;

22.  To contribute to and represent the overall visions and values of the College;

23. To adhere to all College policies and procedures;

24.  To undertake professional development as required; and
25.   To undertake other appropriate duties as required by the line manager
It should be noted that this job description merely provides a resume of the main duties and responsibilities of the post and will be subject to periodic review in conjunction with your Line Manager and the Assistant Principal HR may lead to revisions in light of the operational requirements of the College.

