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Job Description 
 Job Title: Lead Practitioner for Transition & Extra Curricular
Salary Scale: L1-13 
Start: January 2026
Reporting to: SLT link 
_________________________________________________________________________
  
Job Purpose 
The primary purpose of the Lead Practitioner for Transition and Extra-Curricular is to coordinate and oversee the successful transition of Key Stage 2 pupils into Key Stage 3, as well as a successful enrichment programme for Years 7-13. The Lead Practitioner will liaise with primary schools and external agencies to ensure that pupils, parents and staff are supported with this transition and that pupils are successfully inducted to St Ignatius College. To ensure that when pupils join the College, the curriculum and teaching, learning and assessment and pastoral structures support students to gain the knowledge and skills to thrive academically and personally for the remainder of their time at school. The Lead Practitioner will support the Year 7 Learning Co-ordinator and Year 7 tutor team to successfully induct pupils into the school and monitor their progress across this first transition year. The Lead Practitioner will play a key strategic role in leading and developing the extracurricular offer and oversee the management of extracurricular activities in the school as part of our ‘Magis’ programme. As a member of the Extended Leadership team, you will work closely with Senior Leaders to lead on whole school strategy.  This is a significant whole school responsibility. 
 
This job description is in addition to the national standards expected of all who have attained Qualified Teacher Status and where applicable, Post Threshold Standards. 
The job description encompasses all the following areas, but this list is not exhaustive:
Duties and responsibilities in addition to those of a teacher or Middle Leader as appropriate

Transition
· Uphold and support the distinctive Jesuit, Catholic ethos of the College
· Develop close links with our feeder primary schools and be the first point of contact
· Develop relationships with the Local Authority and liaise with them regarding admissions, SEND and transition 
· Work with the Admissions Team and SEND Team in the College to ensure successful transition 
· Devise transition programmes which support the move from KS2 to KS3
· Oversee all transition arrangements from KS2 to KS3 including Open Evening, induction and welcome events
· [bookmark: _Int_2KX4vLCF]Line manage the Learning Co-ordinator for Year 7 Work closely with the pastoral team to ensure the highest pastoral support for students
· Work closely with families to support students to achieve
· Training of staff
· Overseeing risk assessments
· Collating and analysing data for reporting to relevant stakeholders and driving further improvements
· With the Learning Co-ordinator and tutor team, ensure the care of students within Year 7- promoting good habits of learning, self-discipline, high attendance and positive behaviour

Extra-Curricular 
· Develop the extracurricular offer in the school and oversee the management and quality assurance of extracurricular activities in the school. 
· Keep records of all extracurricular participation and report on extracurricular participation on a regular basis ensuring that all students are fully participating. 
· Ensure that there are detailed records of meetings and all communications. 
· Develop the protocol for running extra-curricular activities and ensure appropriate safeguarding measures and risk assessments are in place and regularly quality assured 
· Promote extra-curricular activities to pupils, staff and parents 
· Organise and oversee the sixth form enrichment programme 
· Work with colleagues to ensure a rigorous programme of extra-curricular and enrichment that is aligned with our Magis curriculum and meets the pastoral, academic and SEND needs of our pupils 
Qualities
· Be a reflective practitioner
· Ask for support and advice when it is required
· Perform any other duties reasonably requested
· Colleagues on the Upper Pay Scale and Lead Practitioner Scale will further contribute to the life of the College in a capacity agreed with the Headteacher
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.
All staff will be expected to accept reasonable flexibility in working arrangements and the allocation of duties including duties normally allocated to posts at a lower responsibility level, in pursuance of raising pupil achievement and effective team working.
St Ignatius College is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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