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Royal Wootton Bassett Academy
COVER SUPERVISOR
Flexible hours upto 30 hours a week Term time only
Start a.s.a.p.
Temporary to the end of the academic year
Grade G12-14
Closing date –Wednesday 15th December (Midnight)
Interview week commencing 20th December

Excellence in Education



Dear Applicant

Thank you for your interest in working for Royal Wootton Bassett Academy (RWBA). These guidance notes will assist you in completing your application form, which is the first step in our recruitment process.  

The Royal Wootton Bassett Academy Trust (RWBAT) is built around the one word of ‘Excellence.’ Together the Schools strengthen each other, sharing good practice and building capacity for all. Within the MAT we strive to maximise the potential of each person within our community and are absolutely committed to continuous improvement. We value developing the whole person equally to the achievement of academic success.

We are looking to recruit an enthusiastic, innovative Cover supervisor on a temporary contract. The hours are flexible up to 30 hours a week. The successful candidate will be responsible for providing classroom cover for students in the short-term absence of a teaching member of staff, managing student behaviour and assisting students in relevant activities in line with the school's policies and procedures. When not required to supervise a class you will provide support to Heads of Year, Department, Faculty and LT either working with students or in an administrative role.

Royal Wootton Bassett Academy is committed to developing ' A growth mindset' and we would welcome an application from fellow professionals who share that mindset.
In return we can offer the full benefits of our excellent support and CPD programmes both internally and through Royal Wootton Bassett Academy Trust.

[bookmark: _Hlk45541532]Royal Wootton Bassett Academy is an oversubscribed, very successful, reflective and incredibly proud 11-18 school with 1,764 students on roll including 356 students in our very popular and successful Sixth Form. Royal Wootton Bassett Academy is committed to developing ‘Growth Mind sets’ and we would welcome an application from fellow professionals who share this mind-set.

In December 2010, the school was awarded Outstanding in every category by Ofsted.  They described our students as “…an absolute delight.” and “in every area of the School they carry out exemplary practice.”  In November 2013, the Academy was again awarded Outstanding in every category by Ofsted where they stated “Around the school, students are polite and courteous to each other, to members of staff and to visitors.  Students listen attentively in lessons, and almost always respond rapidly to teachers’ instructions”.  As far as we are aware, Royal Wootton Bassett is the only school in the country to be awarded this prestigious accolade in succession.

Royal Wootton Bassett is geographically situated in a pleasant location with Bath, Bristol, Cheltenham and the Cotswolds all within commuting distance.

The Governing Body and staff at the Academy are committed to safeguarding and promoting the welfare of children and young people and expect all staff to share in this commitment.

If you believe you have the experience, vision and drive for this role then we would like to hear from you.

Job Description
The job description lists all the main duties of the post, together with further details of the competencies (skills), experience, qualifications, knowledge and abilities required to do the job. The criteria listed within the job description detail how each of these areas will be assessed. It is important that you identify the competencies, experience, qualifications, knowledge and abilities that will be assessed by application form, as you will need to provide evidence that you meet these criteria. 

References 
We will require two satisfactory references before a job offer is confirmed; one of which must be your current Headteacher in your present or most recent employment. Please remember to check that your referees are actually available to provide a reference, as failure to do this could cause a delay in confirming your appointment.

There is a lot of information about the academy available on our website www.rwba.org.uk

We hope you will feel inspired to apply for the post of Cover Supervisor at Royal Wootton Bassett Academy. 

Yours sincerely
Anita Ellis
Headteacher Royal Wootton Bassett Academy
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Job Description




PURPOSE OF JOB: 
To provide classroom cover for students in the short-term absence of a teaching member of staff, managing student behaviour and assisting students in relevant activities in line with the school's policies and procedures.
When not required to supervise a class, to provide support to Heads of Year, Department, Faculty and LT either working with students or in an administrative role.


Key Accountabilities:
· To register and record student attendance.
· To supervise students regarding the written work left by their teacher. Practical and technical activities should not be supervised unless the appropriate training has been given and/or it has been agreed prior to the lesson with the cover supervisor.
· To create a calm and purposeful environment in which pupils can complete work set by the classroom teacher.
· To promote the inclusion and acceptance of all pupils within the classroom.
· To ensure the appropriate resources necessary for learning are available to students.
· To ensure that feedback is recorded in accordance with the RWBA Feedback Policy.
· To enable orderly entrance and exit of classrooms.
· To follow school systems and procedures on behaviour management.
· To use the school systems, including SIMS to record incidences and ensure that action is taken to resolve issues.
· To record and input rewards allocated to students.
· To report back to the classroom teacher using the relevant means in accordance with school systems and procedure.
· To manage resources effectively and ensure classrooms are left tidy and ready for the next lesson.
· To collect any completed work after the lesson and return it to the appropriate teacher
Supervision & management: 
Students
Resources responsibility: 
None
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Person Specification



Qualifications:
GCSE or equivalent in core subjects

Creativity and Innovation
High levels of creativity and innovation if cover work not set

Key Contacts and Relationships:
Internal
Direct contact with students, expectations to use rewards and sanctions systems.

External

Knowledge & Skills:
Essential:
RWBA and GDPR training
Ability to remain calm under pressure
Excellent personal skills
Ability to motivate and persuade
Ability to plan and manage own workload
Excellent organisational skills
Good IT skills

RWBAT Behaviours
To deliver ‘Excellence in Education’ through our key values as follows:

Compassion: To understand and recognize the needs of the members and stakeholders of each Academy whose 
lives will be enhanced and enlightened through their experiences in and out of the classroom.

Respect: For the traditions, knowledge and experiences gained over many years in Academies through developing and supporting both staff as they progress through their careers and pupils as they leave school.

Ambition: For the community for the future, it’s economic development, it’s safety, it’s ability to thrive, to be a great place to learn and to work and to have a vibrant educational community with amenities for all age groups.

Health and Safety
The postholder is required to carry out the duties in accordance with the School Health and Safety policies and procedures
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Candidates must return a completed application form and can attach a supporting letter (no more than 1 side of A4). 

Closing date for applications: Sunday 15th December 2021 (Midnight) 
Please be advised that any applications received after this date/time will not be accepted, candidates are responsible for ensuring their application is received. Due to the high number of applications it is not always possible to confirm receipt of applications. 

Interviews will be held: week commencing 20th December 2021

Completed application forms should then be sent via email to

slambourne@rwba.org.uk

Candidates who are successfully selected for interview will be informed after shortlisting has taken place. 

Candidates should apply using the correct application form. CVs will not be accepted. 

Safeguarding Statement
Royal Wootton Bassett Academy is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment. We particularly welcome applications from under represented groups including ethnicity, gender, transgender, age, disability, sexual orientation or religion. Please note that any position that involves working with children requires declaration of ALL convictions/cautions regardless of whether these are deemed spent and a DBS check will be carried out before any employment commences. References will be obtained before interview at shortlisting stage and may be used in the interview process. If previous employment has included working with children then at least one referee must be from this employment regardless of whether this is the current or most recent employment. Any gaps in employment must be detailed and an explanation provided in the relevant section



                      @RWBATrust 








How to Apply


[image: http://www.frog.churchfields.org/user/74/53939.png]
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Application Form: Click Here 

Royal Wootton Bassett Academy website: Click Here
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             Royal Wootton Bassett Academy
             Tel 01793 841900
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