Job Description

	Directorate
	Finance & Corporate Services

	Department
	Finance

	Section
	Finance

	Job Title:
	Group Financial Controller

	Reports To:
	Vice Principal – Finance and Corporate Services

	

	Job Purpose

	To be responsible for the effective and efficient management of the Finance function providing strategic and operational leadership. 

To ensure the College Group has robust accounting and financial information systems which provide a whole Group service provision and deliver accurate, relevant and timely financial information to the senior leadership team, its Governing Body and the Boards of any subsidiary companies including North West Training Council and any future companies within the Group.. 


	Main Responsibilities

	For the College Corporation directly (expected to represent 80% of the responsibilities)
Ensure, as a member of the College Group’s Management Team (CMT), close liaison and co-operation with other members to deliver the College’s strategic plan and key objectives including those in relation to subsidiary undertakings.

Implement and continually develop  robust accounting systems which supports the strategic aims of the College Group and enable the College to maintain accurate record of its financial transactions, in compliance with all statutory and non-statotory regulations which will provide accurate, relevant and timely financial information to the leadership team and the Governing Body 


Working with the Senior Funding & Planning Manager. lead and co-ordinate the compilation and delivery of the College’s annual Business Planning process to encapsulating the Colleges Curriculum plan; Annual Budget (including profitability and cashflow); Capital Expenditure Budget  and medium term financial forecasts for profitability, cash flow and the balance sheet.

For the College Group, acting as a service provision for subsidiary undertakings including North West Training Council (expected to represent approximately 20% of the responsibilities)

To provide regular oversight to support the leadership of subsidiary undertakings to ensure subsidiary companies operate in an effective and efficient manner.

To develop and manage Service Level Agreements between the College and its subsidiaries for the provision of financial support and services.

To continually review systems and processes, and lead the implementation of any changes to support close and financially effective integration of subsidiary financial and accounting functions into the Group.

Be responsible for consolidation of subsidiary accounts into the Group’s management accounting, including elimination of inter-company balances, accounting policy adjustments and other consolidation journals to ensure that the Group complies with all appropriate financial and non-financial regulations.

	Main Tasks

	
Responsible for the effective and efficient financial management of the College, including preparation of monthly and annual financial and management accounts, ensuring financial transactions comply with relevant accounting standards; audit compliance; internal financial control; and completion of the College’s financial reports and returns.

Prepare and issue monthly and annually financial and management information reports to strict deadlines for consideration by the College Management Team  and the Governing Body and provide information and advice on the financial performance of the college and develop KPI’s which support this.

To develop and implement College policies and procedures in relation to the areas that you lead.

To review and update the College’s Financial Regulations at least annually, but as required and report changes for approval to the Principalship and the Governing Body. Provide annual training to Budget holders.
Preparation of the College's year end accounts for external audit, and ensure all requirements and expectations of the Audit Committee are met 

Provide advice to management on the consequences of existing and proposed policies relating to Finance to support the development and implementation of College policies
To provide regular oversight to support the leadership of subsidiary undertakings to ensure subsidiary companies operate in an effective and efficient manner.

Act as the “first point of contact” between subsidiary operations and the Group in relation to financial matters.

To review and analyse the budgets and financial management information in relation to subsidiaries and on a monthly basis and report to the Group’s leadership and Governing Body on financial performance.


	General

	Act as line manager for direct reports undertaking induction, probation, appraisals and performance management processes as required.

As a member of CMT, make a significant contribution to the production of the annual Self Assessment report, strategic Plan and associated action plans.

Ensure that all service areas within the College office are both effective and efficient by achieving and exceeding service standards together with meeting budget and efficiency targets.

Preparation of the Group’s year end accounts for external audit, including consolidation of subsidiary companies (including North West Training Council). 

Ensure the Group complies with and meets its statutory financial obligations, returns and meets submission deadlines.

Ensure all financial returns to funding bodies are completed accurately and submitted to meet deadlines as appropriate. 
Responsibility for all taxation returns, advising the Principalship and Governors on all aspects of taxation and planning Group affairs to optimise corporation tax, VAT etc 

Responsible for the Group’s Treasury function, including monitoring of Bank Loan Covenants, monitoring of the College’s Bank Accounts and Surplus cash investment to meet the College’s treasury targets.

Liaison with the Group’s internal and external auditors as relevant

To keep existing financial systems under continual review and liaise with internal and external auditors on the implementation of best practice.

Manage and monitor the financial performance of external Income Contracts.

Act as line manager for direct reports undertaking induction, probation, appraisals and performance management processes as required.

To provide regular oversight to support the leadership of subsidiary undertakings to ensure subsidiary companies operate in an effective and efficient manner.

Act as the “first point of contact” between subsidiary operations and the Group in relation to financial matters.

To review and analyse the budgets and financial management information in relation to subsidiaries and on a monthly basis and report to the Group’s leadership and Governing Body on financial performance.





	Special Features:

	To deputise for the Vice Principal- Finance & Corporate Service in Financial matters during periods of absence.

To attend evening Corporation meetings, Committee meetings, subsidiary body meetings  and College evening events as required.

To undertake the role of Duty manager in accordance with the requirements of the Duty manager rota.


	Responsibilities common to all staff

	
You have a legal duty, so far as is reasonably practicable, to ensure that you do not endanger yourself or anyone else by your acts or omissions. In addition, you must cooperate with the College on health and safety matters and must not interfere or misuse anything provided for health, safety and welfare purposes.

The College aims to be a place in which people can work and study free from any form of discrimination You are responsible for applying the College’s Equal Opportunities Policy in your own area of responsibility and in your general conduct.

You are required to participate with the Appraisal process, engaging in the setting of objectives to assist in the monitoring of performance and the achievement of personal development.

All employees are required as part of their duties to take responsibility for safeguarding, 
Prevent and promoting the welfare of children and vulnerable adults.

Such other relevant duties commensurate with the post as may be assigned by your manager in agreement with you. Such agreement should not be unreasonably withheld.



	Review

	This is a description of the job as it is presently constituted. It may be reviewed and updated from time to time to ensure it accurately reflects the job required to be performed, or to incorporate proposed changes. 
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Person Specification

In order to be short-listed you must demonstrate that you meet all the essential criteria and as many of the desirable criteria as possible. Where we have a large number of applications that meet all of the essential criteria, we will use the desirable criteria to produce the shortlist. 

[image: ]All disabled candidates who meet the minimum essential criteria will be included on the shortlist


	Qualifications
	Essential
	Desirable
	How Assessed

	1
	
Degree or equivalent
	
E
	
	A/C

	2
	CCAB qualified accountant
	E
	
	A/C

	Experience and knowledge

	3
	A good understanding of the Funding methodology within the FE education sector and of the Current/ Future developments in FE/Education.
	E
	
	A/I/P

	4
	Good knowledge of statutory Financial and Funding regulations and obligations relating to education
	E
	
	A/I

	5
	Good technical and up to date knowledge of consolidation of Financial Accounts
	E
	
	A/I

	6
	
Proven successful experience as a  senior manager (Financial), ideally in a college or educational institution

	E
	
	
A

	7
	Business Planning and producing annual Budgets for a complex organisation.

	E
	
	A/I

	8
	Experienced in successfully achieving forecast budgets, through effective financial control

	E
	
	A/I

	9
	Consolidation of group accounting functions
	E
	
	A/I

	10
	Building and leading effective teams

	E
	
	A/I

	11
	Experience of working in both the public and industrial/commercial sectors

	
	D
	A

	12
	Experience of establishing and maintaining a high profile internally and externally

	E
	
	A/I

	Skills & Abilities
	

	13
	
Ability to lead, manage and motivate staff 

	E
	
	A/I

	14
	Able to analyse and interpret complex data 

	E
	
	A/I

	15
	Able to communicate effectively, both verbally and written, to produce high quality written and verbal reports (eg report writing, presentations)

	
E
	
	
A/I

	16
	Ability to determine priorities and make decisions

	E
	
	A/I

	17
	Excellent organisational skills

	E
	
	A/I

	18
	Competent use of Microsoft Office (word, excel, powerpoint etc or equivalent)

	
E
	
	
A/I

	19
	Ability to work independently and as part of a team

	E
	
	A/I

	Personal Characteristics
	Excellent organisational skills

	Desirable
	How Assessed

	20
	Competent use of Microsoft Office (word, excel, powerpoint etc or equivalent)

	· 
	
	I/T

	21
	Ability to work independently and as part of a team

	· 
	
	I

	22
	Innovative in response to changing circumstances identifying and or implementing new or improved approaches   
	· 
	
	I

	23
	Builds positive relationship with others maintaining mutual trust, candor and respect 
	· 
	
	T

	24
	Does the right thing in the right way and is honest and transparent in their approach
	· 
	
	T



	Key

	A
	Application

	I
	Interview

	T
	Test

	C
	Certificate

	P
	Presentation









Vision, Mission and Values


	Vision

	To be the best College in the country.



	Mission

	To inspire, challenge and transform lives.



	Values
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	Excellence
	We have high expectations of ourselves and each other.
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	Accountability
	We own what we do, learn from our mistakes and constantly seek to improve
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	Innovation
	We seize opportunities and are bold and dynamic in our approach
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	Collaboration
	We are one team and work hard to serve each other well 
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	Integrity
	We are honest and transparent and do the right thing in the right way













Main Terms and Conditions of Employment



	Salary
	

	Holidays
	35 days inclusive of 8 statutory bank holidays

	Pension 
	LGPS Pension

	Contact Type
	

	Working Weeks
	52

	Hours of Work
	Minimum of 35 per week
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