[image: image2.jpg]Ascot

ol A Co-educational Day &Boarding School
M THE KING for young people aged 4-19






[image: image3.png]@ Ascot





Higher Level Teaching Assistant (HLTA)
Reports To:

Head of Neurodiversity
Line Manages:
N/A
Department:

Neurodiversity
Job Purpose:
To contribute to the school’s mission of preparing citizens for the worlds of today and the future by supporting a range of Neurodiverse pupils.
The HLTA’s main role is to provide support for pupils with special educational needs and administrative support to the Head of Neurodiversity. The HLTA will ensure that the pupils can integrate as fully as possible in the activities generally undertaken by the other children in the class; building confidence, independence and making progress.
Objectives 
To be able to deal with children in an appropriate and effective manner in the context of the job role through supporting the learning of pupils with additional learning needs.
To liaise with the Head of Neurodiversity and assist other members of staff to enable the pupils and the school to fulfil its objectives, including mediating with the class teacher on behalf of the designated pupils.
Principal responsibility areas

A. Support the learning of designated pupils in a range of classes.
B. Provide targeted support outside of the classroom, either in groups or 1:1
C. Communicate with class teachers as appropriate to promote the learning outcomes of Neurodiverse pupils.

D. Liaise with the Head of Neurodiversity to deliver required provision.

Key Tasks


A1.
Assist the Neurodiverse pupils without interrupting the learning of other students. Assist by explaining verbal and written instructions, written text, prep requirements etc. Take notes on their behalf as necessary.

A2. 
Assist Neurodiverse pupils with use of technology to enable participation in blended learning and to access prep assignments.
A3.
Encourage the pupils to gradually assume more responsibility for their own work and become independent learners.

A4.
Communicate with the supported pupil through the use of clear, concise and accurate English.

B1.
Communicate and build a good relationship with pupils whom you support

B2.
Develop social, emotional and behavioural skills (depending on individual need), in and out of the classroom.

C1.
Discuss with class teachers effective ways of supporting the learning of Neurodiverse/ EAL pupils and work with teachers to monitor progress of pupils.
C2.
Work on differentiated activities with individual/groups of students.
D1. 
Contribute to the general guidelines on the effective support of Neurodiverse pupils within class settings by regular meetings and discussions with the Head of Neurodiversity
D2.
Attend INSET and staff training to continue CPD.
Any other tasks as may be reasonably required by the Principal.
Signed: 
………………………………………………….
Name:

………………………………………………….

Date:

………………………………………………….
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