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Job Description
	Job Title: 
	Deputy Head Teacher

	Reporting to:
	Head Teacher

	Location: 
	Aurora Cedars



	Main Purpose	

	· To support the Head teacher in leading, managing and organising the school to the highest
· professional standards with specific designated areas of responsibility.
· To work closely with the Head teacher in promoting the strategic development of the school,
· ensuring the vision of the school is communicated in compelling terms to all staff.
· To manage the school in the Head teacher’s absence.
· To assist the Head teacher in the continuous improvement and development of the school.
· To carry out the professional duties of a class teacher as required.
· To assist the Head teacher in monitoring and quality assuring the standards of teaching, learning
· and assessment across the school.
· To take a lead role in the day to day organising of the school to ensure a purposeful and safe
· Environment.
· To take lead responsibility for promoting the welfare and safeguarding of students within the school and ensure all staff share this commitment




	Key Accountabilities	

	
· To deputise and undertake overall responsibility for the school in the absence of the Head Teacher and on any other occasions where required.
· To hold strategic responsibility for the schools educational provision, including pupil assessment,  their attainment and progress, also curriculum planning, development and provision, and pupil employability, including careers, work experience, and examinations. 
· To ensure that staff and the deployment of staff carry out their organisational responsibilities in relation to the above.
· To lead and delegate staff appraisals as appropriates.
· To further the aims of the school and support the Head Teacher in ensuring the vision of the school is clear and well communicated.
· To share with the Head Teacher a responsibility for providing quality assurance in all the school’s activities.
· To provide Head Teacher with an overview of major school issues using a range of evidence sources.  
· To contribute to the overall leadership and management of the School with specific responsibilities identified.
· To maintain an agreed teaching responsibility.




	Key Duties

	
Strategic 
· To work with the Head Teacher to ensure that the aims, values and objectives of the school are achieved through an effective School Development Plan.
· To develop a clear knowledge of the administrative and financial matters of the school and to support the School Business Manager in monitoring the capital and operational expenditure
· To meet with the Head Teacher and/or the school leadership team on a regular basis to discuss matters of policy, organisation and development, or matters of concern, particularly in relation to pupils and their performance, staffing, Curriculum, and Assessment.
· To develop opportunities for enrichment and creativity across the school.
· To ensure that Teachers adhere to the Teaching and Learning Standards. 

· Monitoring and Evaluation
· To support the Head Teacher in the evaluation of the School Development Plan.
· To assist the Head Teacher in identifying school needs by a process of school self-review and to assist in the monitoring and review of the outcomes of the review.
· To use assist the Head Teacher in the collation and evaluation of evidence in relation to its Aurora group Key Performance indications, and to identify development plans accordingly. 
· To analyse pupil performance data using a range of evidence, including School Pod and B-Squared, and then set school targets.

Staffing
· To ensure that all staff adhere to national standards and regulation.
· To carry out staff appraisals as designated by the Head.
· To manage and oversee the effectiveness of the TA group, including competencies, observations and feedback, deployment, and in-service development.  
· With the Head Teacher, to share responsibility for supporting and promoting the well-being of all staff.
· To support staff working with pupils who have challenging behaviour through behaviour meetings, the formulation and evaluation of Behaviour Support Plans, and monitoring of the school behaviour policy and procedures.
· According to national standards, to ensure that appropriate support systems are in place for NQT.
· To co-ordinate the work of lunchtime staff and to deliver training to this group of staff.
· To co-ordinate cover for absent staff.
· To carry out return to work interviews following staff absence.
· To assist the Head Teacher in the deployment of staff.
· With the Head Teacher, to have responsibility for leading and managing all staff, ensuring that the highest standards are delivered and maintained at all times.
· To work with the Head Teacher to ensure individual staff accountabilities are clearly defined, understood, and agreed and subject to rigorous review and evaluation.

Staff Development
· To ensure appropriate opportunities for staff induction and to work with other designated staff to ensure opportunities for continuous professional development are in place.
· To ensure that the CPD of individual staff is linked to their appraisal and the needs of the school.
· To acknowledge, share and promote excellence and develop effective team working.            

Pupils
· With the Head Teacher, to share responsibility for Child Protection and Safeguarding of all pupils.
· With the Head Teacher, to have responsibility for the general welfare, discipline and behaviour of all pupils.
· With the Head Teacher, to share the management of the multi-disciplinary therapy team, supporting the social, emotional and special educational needs of all pupils.  
· To support pupils by ensuring that the needs and priorities for individuals are effectively disseminated to all staff.

Working in Partnership.
· With the Head Teacher, to provide guidance, advice, and support to parents and carers.
· To lead and be responsible for the development of partnership working with other schools, agencies, and the local and wider community. 
· To work with the Head Teacher in creating and maintaining effective partnerships in order to support and improve pupil achievement, personal development and inclusion opportunities. 
· To lead and to facilitate multi agency working in school, including an overview of any Service Level Agreements.
· To attend meetings with the Aurora Executive group as and when necessary.
· To share with the Head Teacher the management and organisation of volunteers, students, supply staff and work experience placements.

Teaching and Learning
· To maintain an agreed teaching commitment. 
· To lead, monitor and evaluate the content and effectiveness of the school curriculum in partnership with other key members of staff.
· To lead and monitor pupil attainment, progress and behaviour.

Personal Development
· To take a full and active part in professional development activities.
· To regularly attend any relevant training and development activities in and out of school.
· To keep up to date with the requirements of the DfE, Ofsted, and Exam boards etc.




	Knowledge, Skills and Experience	

	
Essential Qualifications 
Qualified teacher status.

Desirable Qualifications
Accredited training in specific areas of special education, e.g. Social/Emotional Needs 
Recent management training 

Experience  
· Show evidence of at least 5 years successful proven track record of excellent creative and structured teaching within the special needs environment.
· Experience of teaching in a specialist SEMH Environment.
· Evidence of major whole school responsibilities and experience of turning policy into effective and successful practice. 
· Experience of working with and developing links with the community 
· Leadership of a significant area or phase or inclusion, including responsibility for raising standards across the whole school. 
· Experience of working with and involving school governors/trustees or executives 

Professional Knowledge 
· A clear understanding of the essential qualities necessary for effective teaching and learning. 
· Experience of using effective behaviour and teaching strategies, preferably within a special school setting
· Understanding of the implementation of TEACCH or other similar ASD intervention and support strategies. 
· Up to date knowledge of statutory regulations and guidance relating to the post including understanding of OFSTED requirements and latest developments in special education.



	Requirements of Role	

	The candidate must be able to demonstrate a range of professional skills including:
· Analysis of data to evaluate the performance of pupil groups, pupil progress, using his information to plan an appropriate course of action for whole school improvement. 
· OFSTED inspection and following action planning. 
· Curriculum leadership action planning and resource management. 
· Leading alongside the Head Teacher, the annual appraisal process for all identified support and teaching staff. 
· Development and review whole school systems to ensure robust evaluation of school performance and actions to secure improvements. 
· Leading and manage a school team/s to successfully achieve agreed goals. 
· Being an effective team player that works collaboratively and effectively with others. 
· Developing and delivering effective and inspirational professional development for staff -including mentoring and coaching as appropriate. 
· Communicating effectively to a wide range of different audiences though a range of different mediums. 
· Demonstrating high quality teaching strategies to meet the wide range of ages and abilities of our pupils.
· Support, motivate and inspire both colleagues and pupils by leading through example. 
· Contributing effectively to the work of the Head Teacher and senior leadership team. 
· Deal successfully with situations that may include tackling difficult situations and conflict resolution. 
· Working successfully with a range of external agencies. 
· Think creatively and imaginatively to solve problems and identify opportunities. 

NB:    Candidates who apply for this post are asked to write a personal statement to show how they meet the selected criteria and how their examples demonstrate impact.



	Additional Information	

	As part of the Aurora Group everyone is:
· expected at all times to behave and act in a way which promotes and contributes to the overall aims, values and ethos of the Company. 
· required to participate in regular training and other learning activities, and in supervision, appraisal and development as required by the Company’s policies and procedures
· required to participate in any relevant current and new legislative and regulatory activities as may occur from time to time
· required, through personal example and clear action, to demonstrate commitment to equality and diversity ensuring equality of access and treatment in employment and service delivery to all.
· Required to promote The Aurora Group’s Health and Safety at Work Policy and Procedure and ensure these are implemented effectively.
· The Aurora Group takes seriously its responsibility for safeguarding and is committed to safeguarding and promoting the welfare of children and young adults. Therefore, everyone employed by the Aurora Group is expected to share this and act accordingly by applying organisations policies and procedures and attending regular safeguarding training.



This job description sets out a summary of the key features of the role. It is not intended to be exhaustive and will be reviewed and amended periodically to ensure it remains appropriate for the role.
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