



	

WELCOME TO OUR CATHOLIC SCHOOL

‘Academic excellence and spiritual development through Christ’

Dear Prospective Applicant

Subject Leader for Biology (MS3 – 6 + TLR 2.1 £2667)  

Thank you for your interest in the above vacancy. We encourage applications from individuals who share our values whether they come from a faith or non-faith background. We are very proud of our school which has provided a distinctive Catholic education in the Burton Area since 1964.

The school prides itself on its sense of family and community spirit. Every individual who studies or works here is valued as unique and being able to make their own contribution to the development of the school in the widest possible sense.

It is a great honour for me to be the Headteacher of a school where a drive for the highest possible academic standards is accompanied by an equally strong one towards a much broader goal, which is to educate the ‘whole child’ and to give them every possible opportunity to become good, honest, caring and hard working citizens. The school prides itself on its highly inclusive philosophy and openly welcomes children and employees from all faith and non-faith backgrounds. 

The school is at a very exciting stage in its development and opened its own Sixth Form Centre in September 2014. Our Ofsted inspection in October 2016 judged the school to ‘require improvement’ but was very positive about the way it was being led and its overall direction of travel. If you look at our website you will see that we were delighted with our summer 2017 examination results at both KS4 and KS5 confirm that the school is very much moving in the right direction. All of the essential building blocks required for us to ‘Get to Good’ are now in place and we are looking forward to the future with a huge sense of optimism.

I cannot give enough praise to the tireless efforts of staff, students and parents. We are all delighted with the positive impact that our ‘partnership effort’ has had on students and we are confident that this will increasingly be the pattern across the school going forward. 

If you are a hard worker, can put the interests of students at the heart of all that you do in your work and believe in the worth of every individual, then we are very interested in hearing from you. Applications from newly qualified teachers or candidates that are more experienced are welcome.

If applicable please include evidence of your demonstrable track record in producing good external examination results in your supporting statement.  Please also make it clear in your application what you consider to be your own areas of particular strength, interest or expertise that you feel may add value to the work of the Science department. 

If you require any further clarification or information relating to this post please do not hesitate to contact Tim Berry Subject Leader for Science, via email on tim.berry@rpbertsutton.staffs.sch.uk or by telephone.

Please complete the application form via email to claire.mills@robertsutton.staffs.sch.uk by midday, Thursday 1st February together with the recruitment monitoring and disclosure forms. Interviews are scheduled for the week beginning Monday 5th February.

Yours faithfully
[image: ]
Martin Cain
Headteacher 
January 2018
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BLESSED ROBERT SUTTON CATHOLIC SPORTS COLLEGE
Bluestone Lane, Stapenhill
Burton on Trent
DE15 9SD
                                            Tel: 01283 749450
                                                 Fax: 01283 749461
e-mail claire.mills@robertsutton.staffs.sch.uk

SUBJECT LEADER FOR BIOLOGY 
Required April/September 2018
MS3 – 6 + TLR 2.1 £2640
 


Governors are seeking to appoint an outstanding practitioner with the ability to achieve good external examination outcomes in Biology and in Science. We encourage applicants from individuals who share our values whether they come from a faith or non-faith background. 

We are looking to appoint an outstanding teacher with the ability to teach Biology at both KS4 and KS5 being an essential element of the post. The successful candidate will lead on all aspects of provision for Biology across KS3 – KS5 and also support the Subject Leader and other postholders in the department in modelling, sharing and developing the highest possible standards of teaching in order to improve student outcomes. The Governors are seeking to appoint a teacher who will be able to make a dynamic and positive contribution to a department which has seen sustained improvement recently.

We are an 11-18 Catholic comprehensive school serving Burton on Trent and the surrounding community. We are continuously developing and improving the school which has Specialist Sports College status and we are committed to providing stimulating, challenging and high quality teaching and learning. We have a wide range of extra-curricular activities in school and the successful applicant will be expected to play a major part in the broader life of the school.  

The school is committed to safeguarding and promoting the welfare of children and young people and therefore the appointment for this post is subject to an enhanced DBS disclosure.

Please contact the school or visit our website at www.robertsutton.staffs.sch.uk for further details and an application form.

Deadline for receipt of applications:   	Midday Thursday 1st February
Interview date: 				Week beginning Monday 5th February 

















A Brief Overview of the Science Department

The Science Department is made up of six full-time teachers supported by two Laboratory Technicians. The department is housed in 5 laboratories and 1 classroom with adjoining prep rooms, storage and work rooms co-located on the same floor. Each of the teaching rooms have Promethean IWBs, fixed ceiling mounted projectors and dedicated desktop computers for the IWBs and projectors. Two of the laboratories have fume cupboards and several of the laboratories are fitted with blackout facilities.

The department is a strong and united team determined to provide a quality Science experience to its students. Teachers are keen to share and adopt fresh ideas and good practice as part of the ongoing development of the department. The successful applicant will join the department at an exciting stage of its development with continued success at GCSE in 2017 with 66% of students achieving at least two Science qualifications at Grace C or above, setting a school record for the third time in the last four years with results again above national averages. Results at A Level were also again strong with 100% of students achieving an A Level pass and at least 50% achieving A*-C in all three Sciences – more than twice the national average. 

Key Stage 3

All pupils follow a three year Key Stage 3 scheme of learning. Schemes of work, written by the department, follow the National Curriculum but are also designed to introduce and build a foundation for GCSE. Homework tasks are set using a variety of formats including project based work, on-line assessment tasks (using Firefly as our VLE) and more traditional forms, all with an emphasis on students improving their independent study skills and preparing them for GCSE. Assessment is primarily through end of unit tests. 

Following completion of Key Stage 3 during Year 9, students begin their GCSE course during the latter half of Year 9.

Key Stage 4

KS4 has experienced significant change in recent years and continues to present a tremendous opportunity to broaden the pathways available to students, strengthen the quality of provision in Science as well as enhance the strategic position of the subject within the school curriculum. The opportunity to re-introduce separate Sciences has been seized with a good proportion of our students successfully following these courses. The traditional combined Science route is followed by the remaining students. Our students follow the AQA specifications leading to GCSE Science (Trilogy specification) or Biology, Chemistry and Physics separate Science GCSE. 

Our 2017 KS4 results reflect the growth and revitalisation of the department in recent years. We have maintained a very strong performance over the years in the separate Sciences with significantly better than national performance figures and our Combined Science results also compare favourably to the performance across the country and are getting stronger year on year. 
 
Key Stage 5

Post-16 provision has undergone an exciting transition as the school’s own Sixth Form was established in 2014 after several years of shared provision. Both Year 12 and Year 13 follow the new A Level specifications from AQA. Recruitment of students to all the Sciences is at its highest ever level with all three subjects having very healthy group sizes for a small sixth form. Applications for the 2018 year are amongst the highest in the school and reflect the quality of student success in recent years. 2017 saw very strong results across all three Sciences. Following the success of our students, recent destinations include medicine, pharmacology, Cambridge and other prestigious universities. 


Tim Berry
Subject Leader for Science
January 2018




BLESSED ROBERT SUTTON CATHOLIC SPORTS COLLEGE

JOB DESCRIPTION

	
Post Title:
	
Subject Leader 
	
Effective From:
	
September 2017




Purpose
· To raise standards of student achievement within the whole curriculum area (KS 3, 4 & 5) and to monitor and support student progress.
· To develop and enhance the teaching practice of others within the department.
· To ensure the provision of an appropriately broad balanced, relevant and appropriately differentiated curriculum is available for students in English.
· To be accountable for student progress, attainment and development within the department.
· To be accountable for leading, managing and developing the curriculum area.
· To effectively manage and deploy teaching and support staff.
· To effectively manage financial and physical resources within the department.

Reporting to:	Assistant Head or Deputy Head  

Responsible for:	Teaching staff and other relevant support staff

Liaison:	Senior staff, SENCO, LA, Diocese, Year Leaders, 
	Form Tutors, Parents.

Working Time:	195 days Full Time (1265 hours)

Salary Grade	TLR relevant to the post

Responsibilities and Duties:
· The postholder is expected to undertake all reasonably requested professional duties of a schoolteacher within the nationally agreed conditions, standards, the Staff Code of Conduct, the CES contract operative at the time and the aims of BRSCSC as a Catholic school together with the more specific duties/responsibilities which are listed below.  These should not include or imply any voluntary activities.

Leadership Responsibilities
· Responsibility for the quality of teaching and learning in the curriculum area.
· Monitoring staff performance.
· Development of effective teaching and learning styles/strategies within the department.
· To ensure all pupils are catered for e.g. those with special needs, gifted and talented, to ensure these pupils have appropriate and differentiated work.
· To ensure schemes of work are up to date and appropriate.
· To draw up department action and improvement plans which mirrors the whole school improvement plan.
· To review department handbook and update where necessary.
· To ensure department is meeting whole school plans/initiatives.
· To keep SLT informed re performance of the department and departmental staff.
· To organise and lead department meetings.
· To represent the department at middle leader meetings.


Management Responsibilities
· To monitor and evaluate department work in AfL, homework, use of ICT, rewards and sanctions.
· To ensure whole school policies are implemented consistently across the curriculum area.
· To use data and to discuss this with colleagues in order to ensure consistent and constant improvement within the department.
· To manage the department’s budget.
· To ensure the learning area within the department is attractive and promotes learning.
· To take part in the interview process for new staff.
· To ensure work is set for absent colleagues.
· To have overall responsibility for student behaviour in subject lessons, supporting colleagues.

Development Responsibilities
· To promote team work within the curriculum area.
· To keep up to date with new initiatives.
· To review courses offered to pupils.
· To ensure continual professional development of department staff.
· To be responsible for the performance management of department staff.
· To organise liaison with partner primary schools to ensure effective transition and progression from KS2 – KS3.


In order to help you with your roles and responsibilities, do you:-

1) JUDGE STANDARDS

· Analyse and interpret data on pupils’ attainment in this subject.
· Review with colleagues in the department assessments of progress for the classes/groups and individuals they teach.
· Carry out pupil work samples and discuss the work, progress and attitude from this evidence.
· Gather the views of the pupils, pupil interview.

2) EVALUATE TEACHING AND LEARNING

· Evaluate schemes of work to ensure they focus on effective and consistent teaching and learning.
· Observe teaching and provide feedback for colleagues.
· Review colleagues planning.
· Provide evidence through pupil peer assessment, pupil self assessment.
· Promote independent learning within the subject area.

3) LEAD ON IMPROVEMENT

· Lead discussion on department priorities.
· Agree targets for raising standards to meet whole school targets.
· Lead on improvement in teaching.
· Lead on department reviews.
· Liaise with other Heads of Department to share approaches and good practice.
· Liaise with line manager so that SLT is well informed about department issues, progress and areas of development.
· Identify staff training and development needs and provide these either internally or externally.
· 


Support to School (This list is not exhaustive and will reflect the ethos of the school)
· Promote and safeguard the welfare of children and young persons you are responsible for or come into contact with
· Be aware of, support and ensure equal opportunities for all
· Contribute to the overall ethos/work/aims of the school
· Appreciate and support the role of other professionals
· Attend and participate in relevant meetings as required
· Participate in training and other learning activities/performance management, as required
· Assist with pupil needs as appropriate during the school day.

Performance management and professional development
· The teacher will be part of the school’s performance management scheme. S/he will have a team leader who will set agreed targets for the year.  The team leader will monitor and review performance, including classroom teaching. The school will support the continuing professional development of all staff to ensure that their expertise is being kept up-to-date.

Professional Accountabilities (this list is not exhaustive and will reflect the ethos of the school)
· To fulfil commitments arising from contractual accountability to the governing body
· To develop a Catholic school ethos which enables everyone to work collaboratively, share knowledge and understanding, celebrate success and accept responsibility for outcomes
· To ensure individual staff accountabilities are clearly defined, understood and agreed and are subject to rigorous review and evaluation
· To work with the governing body by providing information, objective advice and support to enable it to meet its responsibilities
· To develop and present a coherent, understandable and accurate account of the school’s performance to a range of audiences including governors, parents and carers
· To reflect on  personal contribution to school achievements and to take account of feedback from others
· To assist in the development and implementation of the School Development Plan
· To share responsibility for pupil welfare and discipline

The post holder is required to be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.  In addition they are to contribute to the achievement of the school’s objectives through: 

Safeguarding
· Promote and safeguard the welfare of children and young persons you are responsible for or come into contact with.

Financial Management 
· Personally accountable for delivering services efficiently, efficiently within budget and to implement any approved savings and investment allocated to the service area. 

People Management 
· To comply and engage with people management policies and processes
· Contribute to the overall ethos/work/aims of the school.  
· Establish constructive relationships and communicate with other agencies/professionals.
· Attend and participate in regular meetings. 
· Participate in training and other learning activities and performance development as required. 
· Recognise own strengths, areas of expertise and use these to advise and support others. 




Equalities
· Ensure that all work is completed with a commitment to equality and anti-discriminatory practice, as a minimum to standards required by legislation. 

Climate Change 
· Delivering energy conservation practices in line with the County Council’s corporate climate change strategy. 

· Health and Safety 
· Ensure a work environment that protects people’s health and safety and that promotes welfare and which is in accordance with the County Council’s Health and Safety policy.

Conditions of employment

· The above responsibilities are subject to the general duties and responsibilities contained in the written statement of conditions of employment (the Contract of Employment).

· The postholder is required to support and encourage the school’s ethos and its objectives, policies and procedures as agreed by the Governing Body.

· S/he shall be subject to all relevant statutory requirements as detailed in the most recent School Teachers’ Pay and Conditions Document.

· The amount of guaranteed PPA time is set as a minimum of at least 10% of a teacher’s timetabled teaching time.

· The postholder may be required to perform any other reasonable tasks after consultation.

· This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and so no part of it may be constructed.

· This job description is not necessarily a comprehensive definition of the post. It will be reviewed at least once a year and it may be subject to modification at any time after consultation with the postholder.

· To undertake all duties reasonably requested in a manner consistent with nationally agreed conditions, standards, the Staff Code of Conduct, the CES contract operative at the time and the aims of Blessed Robert Sutton Catholic Sports College as a Catholic School. 



SUBJECT LEADER PERSON SPECIFICATION 

This specification is intended to assist both candidates and governors in the appointment process and highlights the particular qualities and expectations for Subject Leaders.

Applicants should be able to demonstrate a good knowledge of the following areas relevant to the school and of their implications for our school.

Professional Knowledge, Qualifications and Abilities 

	
	Essential
	Desirable
	Source

A - Application
I – Interview
R - Reference


	Strategic planning processes
	
	
	I R

	Leading change, creativity and innovation
	
	
	A I R

	Strategies for raising achievement and achieving excellence
	
	
	A I R

	Models of teaching and learning
	
	
	I R

	Principles of effective teaching and assessment for learning
	
	
	I R

	Strategies for ensuring inclusion, diversity and access
	
	
	I

	School self evaluation
	
	
	A I R

	The significance of interpersonal relationships, adult learning and models of continuing personal development (CPD)
	
	
	I

	The relationship between managing performance, CPD and sustained school improvement
	
	
	I

	Principles and models of self evaluation
	
	
	A I R

	Principles and strategies of school improvement
	
	
	I R

	The use of a range of evidence, including performance data, to support, monitor, evaluate and improve aspects of school life, including challenging poor performance
	
	
	A I R

	The work of other agencies and opportunities for collaboration
	
	
	A R

	Strategies which encourage parents and carers to support their children’s learning
	
	
	I

	Training and Qualifications
	Essential
	Desirable
	Source

	Teaching Qualifications
	
	
	A

	Catholic Certificate of Religious Studies or equivalent (CCRS)
	
	
	A

	Degree
	
	
	A

	Higher Degree
	
	
	A

	Post-entry qualification
	
	
	A

	Recent participation in range of in-service
	
	
	A




	Experience of successful teaching, leadership and management
	Essential
	Desirable
	Source

	Success in student outcomes
	
	
	A R

	Experience of successful teaching in more than one Key Stage
	
	
	A R

	Experience in more than one school
	
	
	A

	Use of ICT
	
	
	

	Minimum years teaching experience
	2 years
	A



Applicants should be able to provide evidence that they have the necessary personal skills and abilities required by the post.

Personal Qualities and Abilities 

	
	Essential
	Desirable
	Source

A - Application
I – Interview
R - Reference


	Collect and use a rich set of data to understand the strengths and weaknesses of the school
	
	
	A I

	Inspire, challenge, motivate and empower others to carry the vision forward
	
	
	I R

	Model the values and vision of the school
	
	
	A R

	Demonstrate the personal enthusiasm for and commitment to the learning process
	
	
	A I

	Demonstrate the principles and practice of effective teaching and learning
	
	
	I R

	Access, analyse and interpret information
	
	
	I R

	Acknowledge excellence and challenge poor performance
	
	
	I R

	Forster an open, fair, equitable culture and manage conflict
	
	
	I R

	Develop, empower and sustain individuals and teams
	
	
	A I R

	Challenge, influence and motivate others to attain high goals
	
	
	I R

	Give and receive effective feedback and act to improve personal performance
	
	
	I R

	Accept support from others including colleagues, governors, the diocese and the LA
	
	
	I

	Prioritise, plan and organise themselves and others
	
	
	A R

	Think creatively to anticipate and solve problems
	
	
	I R

	Combine the outcomes of regular school self-review with external evaluations in order to develop the school
	
	
	I R









Strengthening the Community 

	
	Essential
	Desirable
	Source

A - Application
I – Interview
R - Reference


	Support and seek to develop the distinctive Catholic ethos of the school
	
	
	I R

	Collaborate and network with other schools
	
	
	A I R

	Recognise and take account of the richness and diversity of the school’s communities
	
	
	I 

	Build and maintain effective relationships with parents, carers, partners and the community, that enhance the education of all pupils
	
	
	A I R




	Other Requirements
	

	Application forms should be completed in full
	
	
	

	Personal Statement should be clear and concise
	
	
	

	Personal Statement should demonstrate clear empathy for Catholic education
	
	
	

	Personal Statement should address the criteria identified in the person specification
	
	
	

	Confidential References and Reports
	

	Written reference(s) only will be considered
	
	
	

	References will confirm professional and personal knowledge, skills and abilities as referred to above
	
	
	

	Positive recommendation from current employer
	
	
	

	Satisfactory health and attendance record
	
	
	



Note 1:
In addition to the ability to perform the duties of the post, issues relating to safeguarding and promoting the welfare of children will need to be demonstrated these will include:

· Motivation to work with children and young people.
· Ability to form and maintain appropriate relationships and personal boundaries with children and young people.
· Emotional resilience in working with challenging behaviours and
· Attitudes to use of authority and maintaining discipline. 
[image: Two Ticks - Green]
	If a disabled person meets the criteria indicated by the ‘Two Ticks’ symbol and provides evidence of this on their application form they will be guaranteed an interview. 

We are proud to display the Two Ticks Symbol, which is a recognition given by Jobcentre plus to employers who agree to meet specific requirements regarding the recruitment, employment, retention and career development of disabled people.




BLESSED ROBERT SUTTON CATHOLIC SPORTS COLLEGE

JOB DESCRIPTION

	
Post Title:
	
Teacher
	
Effective From:
	
[bookmark: _GoBack]September 2017



Extract from CES Contract which applies to all teachers employed in a Catholic School
If required, You are to instruct and/or supervise instruction in the Holy Scriptures and the Doctrines of the Catholic Church in accordance with the principles, and subject to the discipline, thereof to the satisfaction of the Diocesan Religious Inspector or other appointed representatives of the Ordinary, at the time or times appointed for religious instruction, such children as are entrusted to You and to be present at such religious examinations of the children as may be directed to be held by the Governing Body.

Salary Grade

The postholder will be paid on the appropriate point of the Main Scale/Upper Pay Scale.

Working Time 

STRB Teachers’ Contract.

Disclosure Level

Enhanced DBS and vetting checks in accordance with “Keeping Children Safe in Education”.

Line of Responsibility

The teacher is directly responsible to the Subject Leader/relevant member of SLT on curriculum matters and the Year/Progress Leader for pastoral issues.

Purpose

· The basic duties of a teacher are outlined in the latest School Teachers’ Pay and Conditions Document.
· To implement and deliver an appropriately broad, balanced, relevant and differentiated curriculum for students and to support a designated curriculum area as appropriate.
· To monitor and support the overall progress and development of students as a teacher/Form Tutor.
· To facilitate and encourage a learning experience which provides students with the opportunity to achieve their individual potential.
· To contribute to raising standards of student attainment.
· To share and support the school’s responsibility to provide and monitor opportunities for personal and academic growth.

Liaising With

Headteacher/SLT, teaching/support staff, Diocesan/LA Representatives, Subject Leader, external agencies, parents and students.

Responsibilities and Duties

The postholder is expected to undertake all reasonably requested professional duties of a schoolteacher within the nationally agreed conditions, standards, the Staff Code of Conduct, the CES contract operative at the time and the aims of BRSCSC as a Catholic school together with the more specific duties/responsibilities which are listed below.  These should not include or imply any voluntary activities.

Teaching
· Plan work in accordance with departmental schemes of work and national curriculum programmes of study.
· Take account of pupils’ prior levels of attainment and use them to set future targets.
· Set work when required for absent pupils.
· Maintain good discipline by following the school’s pupil disciplinary policies and procedures.
· Establish a purposeful working atmosphere during all learning activities.
· Set appropriate and challenging work for all pupils.
· Identify and work appropriately with special educational needs pupils and with pupils who have been identified as gifted and talented.
· To teach students according to their educational needs, including their SEND needs by setting and marking of work to be carried out by the student in school and / or as part of the course.
· To assess, record and report on the attendance, progress, development and attainment of students and to keep such records as are required.
· To provide, or contribute to, oral and written assessments, reports and references relating to individual students and groups of students.
· To ensure that ICT, Literacy, Numeracy and school subject specialism(s) are reflected in the teaching/learning experience of students.
· To undertake a designated programme of teaching.
· To ensure a high quality learning experience for students which meets internal and external quality standards.
· To prepare and update subject materials.
· To use a variety of delivery methods which will stimulate learning appropriate to student needs and demands of the syllabus.
· To maintain discipline in accordance with the school’s procedures, and to encourage good practice with regard to punctuality, behaviour, standards of work and homework.
· To undertake assessment of students as requested by external examination bodies, departmental and school procedures.
· To mark, grade and give written/verbal and diagnostic feedback as required.

Assessment, Recording and Reporting
· Keep appropriate records of pupils’ work and set targets.
· Mark and return work set, including homework.
· Use the school’s Marking Policy.
· Carry out assessment programmes as agreed by the school.
· Complete pupil reports and attend parents’ evenings.

Operating/Strategic Planning
· To assist in the development of appropriate syllabuses, resources, schemes of work, marking policies and teaching and learning strategies in the curriculum area and department. 
· To contribute to the curriculum area and the subject team’s development plan and its implementation.
· To plan, prepare and assess lessons and schemes of work. 
· To contribute to the whole school’s planning activities. 

Curriculum Provision 
· To assist the Subject Managers to ensure that the curriculum area provides a range of teaching and learning which complements the school’s strategic objectives. 

Curriculum Development 
· To assist in the process of curriculum development and change so as to ensure the continued relevance to the needs of students, examining and awarding bodies and the school’s Mission Statement and School Improvement Plan Objectives. 

Staff Development: 
· To take part in the school’s staff development programme by participating in arrangements for further 
training and professional development. 
· To contribute personal development in the relevant areas including subject knowledge and teaching methods.
· To engage actively in the Appraisal process.
· To ensure and monitor the effective/efficient deployment of classroom support.
· To work as a member of a designated team and to contribute positively to effective working relations within the school.

Quality Assurance 
· To help to implement school quality procedures and to ensure adherence to those within the subject and the SAVE curriculum. 
· To contribute to the process of monitoring and evaluation of the curriculum area/department in line with agreed School procedures, including evaluation against quality standards and performance criteria. 
· To seek/implement modification and improvement where required. 
· To review from time to time methods of teaching and programmes of work. 
· To take part, as may be required, in the review, development and management of activities relating to the curriculum, organisation and pastoral functions of the school. 

Management Information 
· To maintain appropriate records and to provide relevant accurate and up-to-date information for SIMS, registers, etc. 
· To complete the relevant documentation to assist in the tracking of students. 
· To track student progress and use information to inform teaching and learning. 

Communications 
· To communicate effectively with the parents of students as appropriate. 
· Where appropriate, to communicate and co-operate with persons or bodies outside the school. 
· To follow agreed policies for communications in the school. 

Marketing and Liaison 
· To take part in marketing and liaison activities such Open Evenings, Parents Evening, Review days and liaison events with partner schools. 
· To contribute to the development of effective subject links with the Diocese, external agencies/Partner Primary Schools. 








Management of Resources 
· To contribute to the process of the ordering and allocation of equipment and materials. 
· To assist the Subject Leader to identify resource needs and to contribute to the efficient/effective use of physical resources. 
· To co-operate with other staff to ensure a sharing and effective usage of resources to the benefit of the school, department and the students. 


Pastoral System 
· To be a Form Tutor to an assigned group of students. 
· To promote the general progress and well-being of individual students and of the Form Tutor Group as a whole. 
· To liaise with a Year/progress Leader to ensure the implementation of the school’s Pastoral System. 
· To register students, accompany them to assemblies, encourage their full attendance at all lessons and their participation in other aspects of school life. 
· To evaluate and monitor the progress of students and keep up-to-date student records a may be required. 
· To contribute to the preparation of Action Plans and other reports. 
· To alert the appropriate staff to problems experienced by students and to make recommendations as to how these may be resolved. 
· To communicate as appropriate, with the parents of students and with persons or bodies outside the school concerned with the welfare of individual students, after consultation with the appropriate staff. 
· To contribute to SAVE according to school policy. 
· To apply the Behaviour Management systems so that effective learning can take place.

Pastoral Work
· Undertake responsibility for a form group.
· Monitor and set targets for the social and academic progress of all pupils in the form.
· Endeavour to build good relationships with the pupils in the form so that they will look to you for support and advice.
· Report issues of concern to the appropriate senior staff.
· Maintain an accurate register of attendance and encourage good attendance.

Support to School 
· To comply and assist with the development of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· To contribute to the overall ethos/work/aims of the school.
· To establish constructive relationships and communicate with other agencies/professionals.
· To recognise own strengths and areas of expertise and use these to advise and support others.
· To undertake all duties reasonably requested in a manner consistent with nationally agreed conditions and the aims of Blessed Robert Sutton Catholic Sports College as a Catholic School. 
· To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage and ensure staff and students to follow this example.
· To support the school in meeting its legal requirements for Worship.
· To promote actively the school’s corporate policies.
· To continue personal development as agreed.
· To comply with the school’s Health and Safety policy and undertake risk assessments as appropriate.
· To undertake any other duty as specified by STPCB not mentioned in the above.
· To be a role model for students including one’s own dress, language, time keeping and personal demeanour that supports rather than contradicts the school’s rules and policies re: school uniform, body piercing et al.
· To be available during normal office hours (at present between 8.00am – 4.00pm) on occasions for
professional dialogue with colleagues.
· To comply with any reasonable request from a manager to undertake work of a similar level that is not
specified in this job description.
· To be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.


Professional Accountabilities 

The post holder is required to be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.  In addition they are to contribute to the achievement of the school’s objectives through: 

Safeguarding
· Promote and safeguard the welfare of children and young persons you are responsible for or come into contact with.

Financial Management 
· Personally accountable for delivering services efficiently, efficiently within budget and to implement any approved savings and investment allocated to the service area. 

People Management 
· To comply and engage with people management policies and processes
· Contribute to the overall ethos/work/aims of the school.  
· Establish constructive relationships and communicate with other agencies/professionals.
· Attend and participate in regular meetings. 
· Participate in training and other learning activities and performance development as required. 
· Recognise own strengths, areas of expertise and use these to advise and support others. 

Equalities
· Ensure that all work is completed with a commitment to equality and anti-discriminatory practice, as a minimum to standards required by legislation. 

Climate Change 
· Delivering energy conservation practices in line with the corporate climate change strategy. 

Health and Safety 
· Ensure a work environment that protects people’s health and safety and that promotes welfare and which is in accordance with the school’s Health and Safety policy.

Performance Management and Professional Development

The teacher will be part of the school’s performance management scheme. S/he will have a team leader who will set agreed targets for the year.  The team leader will monitor and review performance, including classroom teaching. The school will support the continuing professional development of all staff to ensure that their expertise is being kept up-to-date.

Conditions of Employment

· The above responsibilities are subject to the general duties and responsibilities contained in the written statement of conditions of employment (the Contract of Employment).

· The postholder is required to support and encourage the school’s ethos and its objectives, policies and procedures as agreed by the Governing Body.

· S/he shall be subject to all relevant statutory requirements as detailed in the most recent School Teachers’ Pay and Conditions Document.

· The amount of guaranteed PPA time is set as a minimum of at least 10% of a teacher’s timetabled teaching time.

· The postholder may be required to perform any other reasonable tasks after consultation.

· This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and so no part of it may be constructed.

· This job description is not necessarily a comprehensive definition of the post. It will be reviewed at least once a year and it may be subject to modification at any time after consultation with the postholder.

· To undertake all duties reasonably requested in a manner consistent with nationally agreed conditions, standards, the Staff Code of Conduct, the CES contract operative at the time and the aims of Blessed Robert Sutton Catholic Sports College as a Catholic School. 



TEACHER PERSON SPECIFICATION

This specification is intended to assist both candidates and governors in the appointment process.  It highlights the particular qualities and expectations for teachers in Catholic schools while serving the specific mission of the Church in education.

	Faith Commitment/Understanding
	Essential
	Desirable
	Source

A - Application
I – Interview
R - Reference


	Be able to support the school’s Catholic ethos
	
	
	A I 

	Training and Qualifications
	Essential
	Desirable
	Source

	QTS/Teaching Qualifications
	
	
	AIR

	Degree
	
	
	AIR

	Sound subject knowledge
	
	
	AIR

	Use of ICT
	
	
	AIR

	Ability to teach in more than one Key Stage
	
	
	AIR

	Personal Qualities and Abilities
	Essential
	Desirable
	Source

	A sense of humour/ability to work as a team
	
	
	AIR

	Use of data
	
	
	AR

	Recognise and take account of the richness and diversity of the school’s community
	
	
	I

	Build and maintain effective relationships with parents, carers and the community to enhance the education of the pupils
	
	
	A R

	Other Requirements
	Essential
	Desirable
	Source

	Application form completed in full
	
	
	A

	Letter of application
	
	
	A

	Written references
	
	
	AR

	Satisfactory health and attendance record
	
	
	AIR

	Provide proof of qualifications
	
	
	I


Note 1:
In addition to the ability to perform the duties of the post, issues relating to safeguarding and promoting the welfare of children will need to be demonstrated these will include:

· Motivation to work with children and young people.
· Ability to form and maintain appropriate relationships and personal boundaries with children and young people.
· Emotional resilience in working with challenging behaviours and
· Attitudes to use of authority and maintaining discipline. 
[image: Two Ticks - Green]
	If a disabled person meets the criteria indicated by the ‘Two Ticks’ symbol and provides evidence of this on their application form they will be guaranteed an interview. 

We are proud to display the Two Ticks Symbol, which is a recognition given by Jobcentre plus to employers who agree to meet specific requirements regarding the recruitment, employment, retention and career development of disabled people.



Annex 1:  Teachers’ Standards (England) 


Introduction 

The Teachers’ Standards (England) are presented in this Document as they underpin the assessment process for accessing the upper pay range. 

Teachers’ Standards (England) 

Preamble 

Teachers make the education of their pupils their first concern, and are accountable for achieving the highest possible standards in work and conduct. Teachers act with honesty and integrity; have strong subject knowledge, keep their knowledge and skills as teachers up-to-date and are self-critical; forge positive professional relationships; and work with parents in the best interests of their pupils. 

Part One: Teaching 

A teacher must: 

1. Set high expectations which inspire, motivate and challenge pupils 
· establish a safe and stimulating environment for pupils, rooted in mutual respect; 
· set goals that stretch and challenge pupils of all backgrounds, abilities and dispositions; 
· demonstrate consistently the positive attitudes, values and behaviour which are expected of pupils. 

2. 	Promote good progress and outcomes by pupils 
· be accountable for pupils’ attainment, progress and outcomes; 
· be aware of pupils’ capabilities and their prior knowledge, and plan teaching to build on these; 
· guide pupils to reflect on the progress they have made and their emerging needs; 
· demonstrate knowledge and understanding of how pupils learn and how this impacts on teaching; 
· encourage pupils to take a responsible and conscientious attitude to their own work and study. 

3. 	Demonstrate good subject and curriculum knowledge 
· have a secure knowledge of the relevant subject(s) and curriculum areas, foster and maintain pupils’ interest in the subject, and address misunderstandings; 
· demonstrate a critical understanding of developments in the subject and curriculum areas, and promote the value of scholarship; 
· demonstrate an understanding of and take responsibility for promoting high standards of literacy, articulacy and the correct use of standard English, whatever the teacher’s specialist subject; 
· if teaching early reading, demonstrate a clear understanding of systematic synthetic phonics; 
· if teaching early mathematics, demonstrate a clear understanding of appropriate teaching strategies. 




4. 	Plan and teach well structured lessons 
· impart knowledge and develop understanding through effective use of lesson time; 
· promote a love of learning and children’s intellectual curiosity; 
· set homework and plan other out-of-class activities to consolidate and extend the knowledge and understanding pupils have acquired; 
· reflect systematically on the effectiveness of lessons and approaches to teaching; 
· contribute to the design and provision of an engaging curriculum within the relevant subject area(s). 

5. 	Adapt teaching to respond to the strengths and needs of all pupils 
· know when and how to differentiate appropriately, using approaches which enable pupils to be taught effectively; 
· have a secure understanding of how a range of factors can inhibit pupils’ ability to learn, and how best to overcome these; 
· demonstrate an awareness of the physical, social and intellectual development of children, and know how to adapt teaching to support pupils’ education at different stages of development; 
· have a clear understanding of the needs of all pupils, including those with special educational needs; those of high ability; those with English as an additional language; those with disabilities; and be able to use and evaluate distinctive teaching approaches to engage and support them. 

6. 	Make accurate and productive use of assessment 
· know and understand how to assess the relevant subject and curriculum areas, including statutory assessment requirements; 
· make use of formative and summative assessment to secure pupils’ progress; 
· use relevant data to monitor progress, set targets, and plan subsequent lessons; 
· give pupils regular feedback, both orally and through accurate marking, and encourage pupils to respond to the feedback. 

7. 	Manage behaviour effectively to ensure a good and safe learning environment 
· have clear rules and routines for behaviour in classrooms, and take responsibility for promoting good and courteous behaviour both in classrooms and around the school, in accordance with the school’s behaviour policy; 
· have high expectations of behaviour, and establish a framework for discipline with a range of strategies, using praise, sanctions and; rewards consistently and fairly; 
· manage classes effectively, using approaches which are appropriate to pupils’ needs in order to involve and motivate them; 
· maintain good relationships with pupils, exercise appropriate authority, and act decisively when necessary. 

8. 	Fulfil wider professional responsibilities 
· make a positive contribution to the wider life and ethos of the school; 
· develop effective professional relationships with colleagues, knowing how and when to draw on advice and specialist support; 
· deploy support staff effectively; 
· take responsibility for improving teaching through appropriate professional development, responding to advice and feedback from colleagues; 
· communicate effectively with parents with regard to pupils’ achievements and well-being. 





Part Two: Personal and Professional Conduct 

A teacher is expected to demonstrate consistently high standards of personal and professional conduct. The following statements define the behaviour and attitudes which set the required standard for conduct throughout a teacher’s career. 

· Teachers uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school, by: 

· treating pupils with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to a teacher’s professional position; 
· having regard for the need to safeguard pupils’ well-being, in accordance with statutory provisions; 
· showing tolerance of and respect for the rights of others; 
· not undermining fundamental British values, including democracy, the rule of law, individual liberty and mutual respect, and tolerance of those with different faiths and beliefs; 
· ensuring that personal beliefs are not expressed in ways which exploit pupils’ vulnerability or might lead them to break the law. 

· Teachers must have proper and professional regard for the ethos, policies and practices of the school in which they teach, and maintain high standards in their own attendance and punctuality. 
· Teachers must have an understanding of, and always act within, the statutory frameworks which set out their professional duties and responsibilities. 
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