BLACKFEN SCHOOL FOR GIRLS

PERSON SPECIFICATION – COVER SUPERVISOR  
	
	Essential
	Desirable

	1. Personal Qualities & attributes
	Maintains a good record of attendance and punctuality

Maintains a professional standard of dress


	

	2. Training & Education
	Good standard of education, including the achievement of Level 3 qualifications or equivalent at this standard. 

	Undertaken specific training relating to Microsoft packages


	3. Experience
	Experience of working with students and young people of secondary school age.

Experience of being a successful team member in more than one institution

Experience of using Office 365 applications

	Previous experience of working in a school environment, in the role or similar role.
Knowledge of SIMS. 

	4. Special Skills & Knowledge
	Knowledge of modern teaching communication.
Experience of using multifunction devices
Excellent literacy and numeracy skills to support students in the classroom. 

Understanding of classroom leadership. 
Ability to manage classroom situation.

Ability to make use of the school disciplinary and rewards system.

Ability to use or learn how to use a range of teaching tools including digital devices and smart boards.


	


	Self-motivated and flexible to meet the demands of the role

Excellent interpersonal/communication skills, both written and oral, are necessary to facilitate information exchange with staff and students. 
Able to form effective professional relationships with colleagues and students
Approachable manner and personal resilience when facing challenging situations.
Enthusiasm to learn new skills and undertake appropriate training.


	Previous experience of self-management and effective time-keeping
	


