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If you have a disability and you require this form in an alternative format, please contact: Louise James on 01782 882500 Should you be invited for interview, please also contact Louise James if you need reasonable adjustments put in place during the recruitment process itself.
	Position Applied For:  
	

	Location:  
	
	Closing Date:  
	

	How did you hear about this vacancy?
	


Please note that incomplete application forms with partial dates or where details are missing without explanation, may not be considered. CVs are not accepted as part of the Woodard Academies Trust recruitment process.  The boxes will expand as you type.
	Personal Details

	Title
	
	First name(s)
	
	Surname
	

	Home Address including postcode:
	

	Nationality:
	
	Date of birth:
	

	Are you eligible to work in the UK?  Yes or No.
	
	Do you require a VISA or work permit? Yes or No.
	

	Please state what documentation you can provide to demonstrate this e.g. British Passport, EEA ID card, passport or travel document showing authorisation to reside and work in the UK.   If you don’t hold a valid passport, then you can supply a full birth or adoption certificate issued in the UK which includes the name(s) of at least one of the holder’s parents or adoptive parents, together with an official document giving the person’s permanent National Insurance number and their name issued by a Government agency or a previous employer.

	

	Note:  Should you be shortlisted, you will be asked to bring this documentation to the interview or provide it on another date. A full list of acceptable documents can be emailed to you on request.  Any offer of employment will be subject to successful verification of your right to work in the UK.

	NI Number:
	
	Home telephone:
	

	Mobile:
	
	E-mail Address:
	

	Are you related to, or know personally, any Woodard Academies Trust employee/volunteer/Academy Council Member/Trustee or student?   Yes or no:  
If yes please state: 

	Their name:
	
	Their role:
	
	Their relationship to you:
	

	Data Protection Statement

	All the information you provide to us, by completing this form, will only be used for the purpose of progressing your application and to fulfil legal or regulatory requirements where necessary.  If you succeed in your application the information will also be used in the administration of the position you have applied for and your employment.

Where required by law, we may check the information collected, with third parties.  We may also share your data, as part of the application process, with third parties who help us with the application process.  We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.

Further information about how we store, process and use your data can be found in our privacy notices.  This document is available with the application pack and on the recruitment website.  


	Current or Most Recent Employment

	Current Employer

(Name/Address/postcode):
	

	Telephone Number:
	

	Job Title:
	

	Contract type (e.g. temporary, fixed term, permanent, supply):
	

	Full time or part time:
	

	Date of appointment to organisation (DD/MM/YY):
	

	Date of appointment to post, if different (DD/MM/YY):
	

	Basic salary:
	
	Allowance(s):
	
	Total salary:
	
	

	Reason for leaving:
	

	Date available to start work:
	


	Previous Employment – full chronological history

	Please provide a full history in date order, most recent first excluding the above, since leaving secondary education. Please include any periods of part-time time and voluntary work as well as full time employment.  
Please insert information into table below – insert additional lines if required by pressing the ‘tab’ key in the last box on the right.

	Name & Address of Employer

(if school please include name of LA or Academy Trust and age range)
	Job title and main duties (please state whether full, part time or supply)
	Start

DD/MM/YY
	End

DD/MM/YY
	Salary
	Reason for leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Please use the space below to explain any gaps in your employment history (will expand as you type):

	


	Education and Qualifications

	Please give details of your qualifications.  Most recent first, e.g. Degrees, A Levels and GCSEs

	Name of school, college or university
	Subjects taken
	Qualification obtained & Grade
	Date from and to

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Professional and Personal Development

	Please give details of relevant courses attended during the past 5 years, including membership of Professional Bodies where relevant

	Name of course
	Award/Qualification Gained if applicable
	Date
	Duration

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Other experience relevant to role

	For example, work experience and voluntary positions

	


	Personal interests

	


	Relevant Knowledge, Skills and Experience

	How do your personal qualities, knowledge, skills and professional experience qualify you for this position?  (Please refer to the job description and person specification – space will expand as you type)

	


	Safeguarding Children and Young People

	We are committed to safeguarding and promoting the welfare of children and young people.  We expect all staff to share this commitment and to undergo appropriate checks on appointment and during their employment if required.  

The Trust is legally obligated to process an enhanced Disclosure and Barring Service check including (if relevant) a Barred List check, before making appointments to relevant posts.
 The Disclosure and Barring Service Check will reveal both spent and unspent convictions, cautions, reprimands and final warnings and any other information held by local police that’s considered relevant to the role.  Any information that is “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 will not appear on a DBS certificate.   Disclosure of a criminal background will not necessarily debar you from employment – this will depend upon the nature of the offence(s) and the relevance to the post.   


	Declaration

	I acknowledge that Woodard Academies Trust is committed to safeguarding and promoting the welfare of children and young people and to this end, hereby certify that I am not on the DBS Barred List, Sex Offenders Register, disqualified or prohibited from work with children, or subject to sanctions imposed by a regulatory body such as the Teacher Regulation Agency (formerly the NCTL) or the DfE.
I consent to an Enhanced Disclosure and Barring Service check, a Barred List check and a Section 128 check (if relevant) if I am offered the position for which I have applied.  I am aware that the Enhanced Disclosure and Barring Service Check will reveal both spent and unspent convictions, cautions, reprimands and final warnings and any other information held by local police that’s considered relevant to the role.      All guidance and criteria on filtering can be found here:  https://www.gov.uk/government/collections/dbs-filtering-guidance  

I agree to inform Woodard Academies Trust if I am arrested for or convicted of an offence after I take up any post within the Trust.  I understand that failure to do so may lead to the immediate suspension of my work with children or vulnerable adults and/or the termination of my employment.

I agree to inform Woodard Academies Trust if I become the subject of a police and/or social services (Children’s Social care or Adult Social Services)/social work department investigation.   I understand that failure to do so may lead to the immediate suspension of my work with children or vulnerable adults and/or the termination of my employment.

I declare that, to the best of my knowledge and belief, all particulars I have given in all parts of this application form are complete and true and can be treated as part of any subsequent contract of employment.  I understand that any false declaration or misleading statement or a significant omission may disqualify me from employment and render me liable to dismissal.  I understand that any job offer is subject to references, checks on relevant qualifications, employment eligibility and criminal disclosure checks, and a medical assessment, all of which must be deemed by the Trust as satisfactory.

I also declare that I will not contact any member of the Trust to further this application (and I understand that to do so would disqualify me from further consideration) – unless the advertisement invites me to contact a named individual to seek further details.

	Signed:
	
	Date:
	


	Referees

	Please provide details of two referees one of whom must be your current or most recent employer. For applicants with recent interim contracts we would also like to take up a reference from your last substantive employer.  The Trust reserves the right to contact any of your former employers.  Please note references will be requested prior to interview.  We will also seek information about any past disciplinary issues in relation to children and/or child protection concerns you may have been subject to.

	
	1st Referee:
	2nd Referee:

	Name:
	
	

	Job title:
	
	

	Organisation:
	
	

	Relationship to you:
	
	

	Address:
	
	

	Telephone number:
	
	

	Email address:
	
	

	Is this referee aware of your application for this post?


Yes or No:  
	
	


	Online Checks 


	Schools are now required, as part of their shortlisting process to carry out an online search as part of their due diligence. If shortlisted for the role, an appropriate online search will be undertaken on your name(s). Any information highlighted will be treated as confidential and will only be used in relation to the post for which you have applied.
Please read and sign below. By doing so you confirm that you are happy for the online searches to be completed.

I understand that an online search will be conducted on my name(s) if I am shortlisted for the role for which I have applied, I am also aware that the school may want to discuss anything they find with me at interview stage.




	Signed:
	
	Date:
	


	Thank you


	Please complete the ‘Equalities Monitoring Form’ on the separate sheet.

Please sign the section below. By doing so you confirm that the information is true and accurate to the best of your knowledge.  Electronic signatures are accepted.



	Signed:
	
	Date:
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