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[bookmark: _Hlk133909241]Teaching Assistant
Level 3

[bookmark: _Hlk135730632]GRADE 5: SCP  12-17 £24,496 - £26,845 Actual salary £18,384 - £20,606
HOURS OF WORK: 32 Hours per week, term time only plus 5 days		
ACCOUNTABLE TO:		Headteacher
IMMEDIATELY RESPONSIBLE TO:  SENDCO


Our Mission Statement:
‘At St Gabriel’s, we are an inclusive Catholic family who embrace diverse identities, faiths and beliefs. We strive to use our God-given talents to serve others and to succeed. The Lord is our strength, which inspires us to make positive contributions to our school community and be valued members of our global society.’
St Gabriel’s is a comprehensive High School situated in central Bury, Greater Manchester. We have welcomed pupils aged 11-16 from a variety of partner primary schools since 1954, and hold a strong reputation within our local community for strong academic success and excellent pastoral care. We are part of the St Teresa of Calcutta Roman Catholic Academy Trust.
St Gabriel’s was inspected by Ofsted in March earlier this year, and has been graded ‘Good’ in all areas. We encourage applicants to read our report via our website to gather a true sense of the strengths of our school. In our last Diocesan inspection, we were graded as ‘Outstanding’ in all areas. Christ is at the centre of all that we are and all that we do. This truly is an exciting time to join the St Gabriel’s family.
As a member of staff at St Gabriel’s, you will work within the school and more broadly be able to collaborate with our colleagues in other schools across our Trust. Local and central development opportunities will support the growth of the successful candidate.
We invite applicants to join this successful team who are:
1. Enthusiastic, passionate, creative, flexible, and innovative with the drive and determination to successfully contribute to improving students’ life chances.
1. A dedicated team player who develops excellent relationships with learners and colleagues
1. A professional who communicates clear expectations, leads by example, and promotes at all times positive behaviour for learning
1. Willing to fully support and at all times uphold the policies and positive ethos of the school.
1. Willing to participate in personal continued professional development.

The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.  The successful candidate will be subject to enhanced DBS checks and satisfactory references, including your suitability to work with students.  Applications will only be considered from individual applicants on our standard application form, and not via CV alone or agencies.

Application forms and further application details are available from the school web site:

www.stgabrielshigh.stoccat.org.uk

All completed applications must be submitted electronically via email along with all supporting documents to Recruritment@stoccat.org.uk by 12 midnight on Sunday 18 June 2023

www.stgabrielshigh.stoccat.org.uk
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The appointment is made to the school rather than any individual area and duties may be required outside the usual day-to-day work.  All personnel are expected to work flexibly as part of a team of teaching and support staff, commonly bound in the service of the needs of the school and the further development of St. Gabriel’s as reasonably required under the direction of the Headteacher.

RESPONSIBILITIES AND DUTIES 
The post holder is expected to undertake the professional duties of a Teaching Assistant within the conditions operative at the time of issue of this Job Description together with the more specific duties/responsibilities which are listed below.  These should not include or imply any voluntary activities.

AMENDMENT OF JOB DESCRIPTION
This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks, but sets out the main expectations of the school in relation to the postholder’s professional responsibilities and duties.

Elements of this job description and changes to it may be negotiated at the request of the Headteacher or the incumbent of the post.

General
Purpose and Objectives of Post:
[bookmark: _Hlk133920961]
SUPPORT FOR THE TEACHER
1.Provide support for learning activities by;
• supporting the teacher in planning learning activities
• supporting the delivery of learning activities
• supporting the teacher in the evaluation of learning activities

2. Plan, deliver and evaluate teaching and learning activities by;
• planning teaching and learning activities under the direction of a teacher, differentiating and adapting learning programmes to suit the needs of allocated pupils
• delivering teaching and learning activities to achieve learning goals, which may include specialist support for pupils with learning, behavioural or communication difficulties, support for pupils where English is not their first language, support for gifted and talented pupils, and/or support within a particular curriculum area
• assisting with the setting up and ongoing delivery of local and national learning strategies
• being responsible for a class, delivering teaching and learning activities in the absence of the teacher


3. Monitor and maintain resources, plan and support self-directed play, lead an extra-curricular activity

4. Liaise with parents, carers and families

5. Escort and supervise pupils on educational visits and out-of-school activities

6. Support pupils and families through home visiting

7. Observe and report on pupil performance and development
• assessing, recording and reporting on pupil progress and attainment
• undertaking marking of pupil’s work and invigilating tests/exams as required
• monitoring pupil achievements, addressing problem areas wherever possible or referring to the teacher so that relevant interventions can be put in place

8. Contribute to assessment for learning by;
• using assessment strategies to improve learning
• supporting pupils in reviewing their own learning


SUPPORT FOR PUPILS 
[bookmark: _Hlk133921006]1 Help to keep children safe by;
• preparing and maintain a safe and hygienic environment
• dealing with accidents, emergencies and illness
• supporting pupils during the school day, for example playground and lunchtime duties
• supporting and implementing pupils’ personal care programmes

2. Support literacy and numeracy development by;
• supporting pupils to develop their reading, writing skills, speaking/talking and listening skills
• supporting pupils to develop numeracy skills and to use and apply maths
• provide literacy and numeracy support to enable pupils to access the wider curriculum

3.Use information and communication technology to support pupils’ learning by;
•  supporting the inclusion of young people in learning activities

4. Promote the transfer of learning from outdoor experiences by;
• facilitating learning through individual and shared reflection on experience
• helping participants identify how they can transfer learning to other aspects of their lives

5. Support pupils with disabilities or special educational needs and their families by;
• contributing to the inclusion of children with disabilities or special educational needs
• helping pupils to participate in the full range of activities and experiences
• supporting families to respond to pupil’s needs

6. Support pupils with physical, emotional, behavioural and social needs by;
 • recognising their individual needs
 • assisting with medication if required

SUPPORT FOR THE SCHOOL
· [bookmark: _Hlk133921304]Appreciate and support the role of other professionals
· Attend and participate in relevant meetings as required
· Participate in training and other learning activities and performance management as required
· Assist with the supervision of pupils out of lesson times e.g. clubs, extra-curricular activities
· Contribute to positive relationships by effectively interacting with and responding to children and adults, communicating with children and adults
· Provide effect support for your colleagues by maintaining working relationships with colleagues, developing your effectiveness in a support role

Contribute to the prevention and management of challenging behaviour by;
• working with pupils to identify goals and boundaries for acceptable behaviour
• supporting pupils to manage challenging behaviour
• enabling pupils to recognise and understand their behaviour and its consequences
• promote positive behaviour, implementing agreed behaviour strategies
• establishing rapport and respect with pupils, acting as a role model and setting high expectations
• promptly addressing any incidents, in line with school policies

Professional standards and development
· Be a role model to students through appropriate personal presentation and professional conduct
· Support all the School’s policies and ethos
· Establish effective working relationships with professional colleagues both in school and as part of the school’s learning community and network


[bookmark: _Hlk133921272]Health and safety 
Responsible for the health, safety and welfare of self and colleagues in accordance with the School’s Health and Safety policies and procedures and current legislation

Continuing professional development and formation
· Undertake any necessary professional development as identified taking full advantage of any relevant training and development available
· Maintain a professional portfolio of evidence to support the Performance Management/Appraisal process – evaluating and improving your own practice

The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.  The successful candidate will be subject to enhanced DBS checks and satisfactory references, including your suitability to work with students.  Applications will only be considered from individual applicants on our standard application form, and not via CV alone or agencies. 
	

It is the practice of this Trust to periodically to examine employees’ job descriptions and to update them to ensure that they relate to jobs as they are being performed, or to incorporate whatever changes are being proposed. It is the Trust’s aim to reach agreement on any alterations.    





























Person Specification
	
	
	Essential / desirable
	Evidence

	Qualifications
	To possess GCSE English and Mathematics at grade A*-C, or GCSE Level 9-4, or a qualification  in Literacy and Numeracy or CSE Grade 1 in English and Maths
	E
	A/I/C

	
	To possess a relevant NQF/QCF/RQF Level 3 qualification OR a Level 3  TA Apprenticeship 
	
         E

	A I/C

	
	To Possess or be willing to work towards a full or emergency Paediatric First Aid certificate within 3 months of starting work
	         E
	A/I/C

	
	Trained in relevant learning strategies and/or a particular learning or curriculum area
	         E
	A/I/C

	
	Willingness to undertake appointed person certificate in first aid administration
	         D
	A/I/C

	Skills and Knowledge 

	
	Essential / desirable
	Evidence

	
	 Experience of working with children at a relevant age and/or learning need within an educational setting
	E
	A/ I

	
	Experience of planning, delivering and evaluating teaching and learning activities effectively
	E
	A/ I

	
	Experience of differentiating activities and selecting and developing resources to meet individual’s learning needs or group learning programmes
	E
	A/I

	
	Experience of working effectively within a team environment and building effective working relationships with pupils and colleagues
	E
	A/I

	
	Experience of working within a school’s ethos and supporting the aims of the school
	E
	A/I

	
	Experience of providing clerical/ administrative support
	         E
	A/I

	
	Experience of using ICT technology to advance learning e.g. computer, photocopier, interactive whiteboard
	         E
	 A/I

	
	 Understanding and working knowledge of principles of child development, learning styles and independent learning
	E
	A/ I

	
	Understanding and working knowledge of national curriculum and other learning programmes within specified age range e.g. knowledge of core subject areas
	E
	A/ I

	
	Full working knowledge of relevant policies, codes of practice/legislation
	E
	A/ I

	
	Working knowledge of how statutory and non-statutory frameworks for the school curriculum relate to the age and ability ranges of the learners they support
	E
	A/ I

	
	Knowledge of the school and its setting/community
	E
	A/ I

	
	Interpersonal skills and the ability to communicate effectively and sensitively with young people and colleagues
	E
	A/I

	
	Ability and commitment to work collaboratively with colleagues
	E
	 A/I

	
	The ability to organise and manage learning activities in ways which keep pupils safe
	E
	 A/I

	Skills and Knowledge
	The ability to promote a positive ethos, actively encourage and motivate pupils to advance their learning
	E
	 A/I

	
	Creative skills and resourcefulness to develop and adapt learning activities to meet different objectives
	E
	 A/I

	
	Able to demonstrate a commitment to improving own knowledge and practice
	E
	 A/I

	
	Language skills
	D
	 A/I

	Special working conditions
	
	Essential / desirable
	Evidence

	
	Ability to attend occasional meetings outside of school hours
	E
	A/I

	
	Ability to provide personal care to pupils – for example assisting with dressing, toileting
	E
	A/I

	Personal characteristics
	
	Essential / desirable
	Evidence

	
	Willingness to participate in relevant training and development opportunities.
	D
	    A/ I

	
	Ability to converse at ease with customers and service users and provide advice in accurate spoken English
	E
	   A/I

	
	Flexible in approach and able to meet the changing demands of the role
	E
	 A/I

	
	Motivated and keen to develop own knowledge and practice by participating in professional reviews and CPD activities
	E
	  A/I



Key
E Essential	R References
I Interview	C Certificate
D Desirable
A Application





The School is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.  All posts working in schools are subject to an enhanced DBS check and written references.
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