BLACKPOOL AND THE FYLDE COLLEGE

JOB DESCRIPTION



Ref: 17073
Post:



Commercial Automotive Trainer (Accident Repair) 
Grade:

Salary within the range £26,000 to £30,000 depending upon experience and qualifications
Responsible to:
Automotive Centre Manager
Co-ordinates with:  
Colleagues across college, employers and their representatives; Internal and External Verifiers, other stakeholders
Summary of Responsibilities:   

To deliver high quality and effective training within the Accident Repair industry to include Paint, Panel, Hybrid, Met, Fgas and other related courses to meet employers’ BSI 11025 requirements.
Principal Duties

1. During 37 hours per week of managed time to deliver both practical and theoretical training sessions to a range of customers and clients.  This will include delivery in classrooms and the automotive workshops.
2. To be fully conversant with course regulations and specifications for the defined area thus ensuring conformity and best practice.
3. To undertake planning, delivery and the assessment of the IMI accredited courses within the workplace or at college and to devise a range of effective training materials.
4. Conduct delegate assessments and other ‘On the Job’ competency assessments.
5. To prepare reports and documentation as required for college, awarding body and quality assurance purposes.
6. To provide effective feedback to clients. 
7. To undertake evaluation to drive improvement.
8. To write training courses and specifications as required.
9. To assist in the directed development and delivery of related programs.

10. To liaise with other staff to ensure a high standard of learning.

11. To assist with securing quality improvement within the School.
12. To assist in growing the college’s provision in the Motor Vehicle sector focusing on the delivery of the commercial plan and promote progression opportunities to candidates and their employers as appropriate.
13. To assist with monitoring student enrolment, success rates and take remedial action where necessary, this will include final assessments where necessary.
14. To use effectively the systems used in College (electronic or otherwise) to ensure student success, i.e. e-registers, Moodle, internal verification etc. (This list is not exhaustive).

15. To maintain an awareness of Health and Safety at all times and ensure that
 students are aware of safe practices and procedures.

16. To maintain professional knowledge up to date through attending staff development, industry seminars, appropriate reading, and other activities.   

Standard Responsibilities for all positions in B&FC:

1. To fully adhere to all college policies and procedures.

2. Take appropriate responsibility to ensure the health and safety of self and others.

3. Pursue the achievement and integration of equality and diversity throughout all College activities.

4. Blackpool and The Fylde College is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults. We expect all staff to share this commitment.

5. To show commitment to the College and its internal and external customers.

6. To work co-operatively with colleagues at all times. 

7. Undertake any other tasks and responsibilities appropriate to the level of this post.

This job description is current at the date shown and may be amended after consultation and agreement between management and the post holder.

February 2017
	BLACKPOOL AND THE FYLDE COLLEGE

Application Support Form
Ref: 17073
Post:  Commercial Automotive Trainer (Accident Repair)
	Please return this completed sheet with your application form.  

The  details from this Form will aid the shortlisting process


	Personal attributes required based on Job Description
	Essential (E)

or

Desirable (D)
	Please enter full details of the relevant information, together with relevant specific examples to evidence your competency in these areas.  All sections must be completed.
Essential requirements are those without which an applicant may not normally be considered for appointment.

	Qualifications
	
	

	1.
Possession of a recognised teaching or training qualification (minimum PTTLS / AET) or be able to commence studies within 1 year of appointment within probationary period.
	E
	     

	2.
GCSE at grade C or above in English and Maths, or equivalent, or be able to obtain within 2 years of appointment. 
	E
	     

	3.
Possession of subject specialist professional qualifications and relevant IMI accreditation Level 3 or above.
	D
	

	4.
Internal Verifier Award.
	D
	     

	Experience
	
	

	1. Recent Industrial /commercial experience relevant to the vacancy advertised.
	D

	     

	2. Recent experience of delivering high quality training or teaching in an area relevant to the vacancy advertised inc FE 
	D
	     

	Knowledge, Skills and Abilities
	E
	

	1. Up to date Knowledge of all IMI Accreditation and Qualifications 
	
	

	2. Ability to respond to a range of learning styles.
	D
	     

	3. The ability to communicate in all forms clearly, succinctly and in a timely manner.
	E
	     

	4. To be able to demonstrate skills in meeting a range of targets related to College priorities e.g. recruitment, retention and attendance etc.
	D
	     

	5. To have effective administration skills to support teaching and learning.
	D
	     

	6. Effective team working.
	E
	     

	7. Knowledge and use of ILT.
	D
	     

	Further Requirements
	
	

	1. Flexibility.
	E
	     

	2. Be in possession of a current clean driving licence.
	E
	     



