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Old Vicarage School 
                                  Teaching Assistant



BACKGROUND

ROLE AND RESPONSIBILITIES
We are looking to appoint an enthusiastic Teaching Assistant. You should have a hands-on approach and a positive attitude motivate our pupils and encourage their learning. The position is 8.00am – 5.00pm each day during term time, as well as agreed school set up days and INSET days totalling an additional 20 days per year.

JOB DESCRIPTION

The job description sets out, but is not limited to, the main roles and responsibilities of the post. 

General
· All staff may be asked to undertake other specific duties which may, from time to time, be reasonably requested by the Head of School. 
· All staff are expected to promote and safeguard the welfare of children and young people, comply with the school’s Safeguarding policy and adhere to all other policies set out by the school. 
· All staff must comply with the Staff Code of Conduct, setting exemplary standards of behaviour, appearance and attitude

Teaching Assistant
· Work enthusiastically and in an imaginative way with children to support their learning
· Deliver 1:1 or small group interventions with the guidance of the class teacher
· Help to provide a stimulating and well-organised environment 
· With guidance, use school iPads to contribute to children’s online learning journals 
· Support class teachers with admin tasks as required
· Take a full role in the supervision of children, both inside and outside the classroom 
· Attend relevant team and staff meetings as well as staff INSET days
· Establish positive relationships with children, staff and parents
· Accompany children on outside visits and trips 



(continued)








PERSON SPECIFICATION

	Essential
	Desirable

	Skills, aptitude, knowledge and experience
· A positive approach to learning and gaining new skills
· Understand Safeguarding procedures and KCSIE (Sep 2024)
	
· Experience of using the Tapestry online learning journal
· Experience of delivering 1:1 or small group interventions to primary age pupils
· Previous experience of caring for, or working with primary age children


	Personal qualities
· Enthusiasm for working with young people
· Punctuality, reliability and trustworthiness
· Patience and flexibility 
· A positive approach 
· A sense of fun
· A willingness to go above and beyond (such as stay at school to help with school productions)

	
· A great sense of humour
· An ability to be organised and use initiative to support other staff in the school


	Qualifications
· Good command of English and Mathematics

	
· Paediatric First Aid qualification (although training can be given)



Old Vicarage School is committed to safeguarding the welfare of children and young people and expects all staff to share this commitment. References will be taken up before interview for shortlisted applicants. The interview will explore issues relating to working with children and promoting the welfare of children. All appointments are subject to a satisfactory references and recruitment checks, including an enhanced DBS check.

Applications should be completed through the TES Portal or returned to:

		Ms Z Smedley
		Old Vicarage School
		11 Church Lane
		Darley Abbey
		Derby
		DE22 1EW

Or by email to: secretary@oldvicarageschool.co.uk

Eligibility to work 
For all posts, we are legally obliged to confirm that the appointee is eligible to work in the UK before they start working for us. When you apply for positions it is important that you are aware of your eligibility status as government restrictions apply to the employment of migrant workers. If an applicant selected to be appointed requires permission to work in the UK, OVS may issue a conditional offer of employment subject to the School being able to sponsor the applicant. For more information, visit the Home Office website at http://www.bia.homeoffice.gov.uk/workingintheuk/ 

Retention of Records 
The application forms of unsuccessful candidates will be held confidentially and destroyed after three months. All documents resulting from the interview process will be retained on file by the HR Department and destroyed after six months. 

Disclosure and Barring Service
OVS aims to promote equality of opportunity for all and therefore welcomes applications from a diverse range of candidates. Criminal records will be taken into account for recruitment purposes only where the conviction is relevant. As the School meets the requirements in respect of exempted questions under the Rehabilitation of Offenders Act 1974, your offer of employment will be subject to an enhanced disclosure from the Disclosure and Barring Service (DBS) before the appointment is confirmed. 

Interview Process 
If you are invited to interview you will be required to provide evidence of identity, from the following examples: 
 passport and/or UK driving licence (including a photo-card); 
 a UK birth certificate; 
 UK firearms licence; 
 EU photo identity card; 
 a utility bill or bank/building society statement showing your name and home address (less than three months old); 
 documentation confirming your National Insurance Number (P45, P60 or National Insurance Card); 
 original documents confirming any educational and professional qualifications referred to in your application form. 

If you have changed your name by deed poll or any other mechanism (e.g. marriage, adoption, and statutory declaration) you will be required to provide documentary evidence of the change. In advance of your interview you will be asked to complete an application form for an enhanced Disclosure which you should bring with you, along with your identity documents. In the event that you are unsuccessful please be assured that your DBS application form and photocopies of documents taken will be destroyed immediately. 

Conditional Offer of Appointment 
Any offer to a successful candidate will be conditional upon the following: 
 receipt of a minimum of two satisfactory references; 
 verification of identity and qualifications; 
 a satisfactory DBS (Disclosure and Barring Service) disclosure; 
 verification of professional status such as Qualified Teacher Statues (QTS), where required, verification of successful completion of statutory induction period (applies to those who obtained QTS after 7 May 1999); 
 where the successful candidate has worked or been resident overseas in the previous five years, such checks and confirmations as the School may require in accordance with statutory guidance; 
 verification of medical fitness. Completion of a medical declaration and satisfactory medical examination in certain circumstances; 
 completion of Child Protection Training. 

Safeguarding 
All adults working at Old Vicarage School have a responsibility to safeguard and promote the welfare, both physical and emotional, of every pupil, both inside and outside the school. This involves ensuring that children are protected from significant harm and having a positive commitment to ensure the satisfactory development and growth of the individual. Everyone working in the School must be aware of, understand, and follow the School’s Safeguarding and Child Protection Policy, and Keeping Children Safe In Education (2020) statutory guidance. All staff are required to be trained in Safeguarding and Child Protection as part of their terms and conditions of employment, and this is carried out before employment commences. 

Warning 
Where a candidate is found to be on the DBS Children’s Barred List or the Protection of Children Act List, or the DBS disclosure shows he/she has been disqualified from working with children by a court; or found to have provided false information in, or in support of, his/her application; or the subject of serious expressions of concerns as to his/her suitability to work with children, the facts will be reported to the Police and/or the DfES Children’s Safeguarding Operation Unit. Queries If you have any queries at all about your application or the recruitment process, please contact the Head of School, Mrs Kerry Wise
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