

Application for the post of		Position Ref No
	
	



	First Name:	
	Title:	

	Surname:	

	Address:	

	

	Post code:	
	Tel no:	

	Mobile no:	
	Email Address:	

	NI Number:
		



How would you like us to contact you about your application?		Email		        Post 	


WORKING IN THE UK

	Are you eligible to work in the UK/EEA?
			Yes   	No	

	Do you require a work permit to work in the UK?
	
	Yes	No






TEACHERS ONLY
	

Teaching Ref No   	Date of qualification

Have you completed an induction year 						Yes	No
as a Newly Qualified Teacher?




   EMPLOYMENT HISTORY 
	Starting with your most recent job role, please list all previous employment (whether paid or unpaid) providing all of the requested details.  Please include periods of unemployment.

If necessary, continue on a separate sheet.

	Name of Current/Last Employer:

Address:

	From: 	To:



	
	Job title:


	
	Salary / Grade:


	Period of Notice:
	Reason for leaving:


	Brief description of responsibilities:





	Name of Employer:

Address:

	From: 	To:

	
	Job title:

	
	Salary / Grade:

	Brief description of responsibilities:



Reason for leaving:

	Name of Employer:

Address:

	From: 	To:

	
	Job title:

	
	Salary / Grade:


	Brief description of responsibilities:


Reason for leaving:

	Name of Employer:

Address:

	From: 	To:

	
	Job title:

	
	Salary / Grade:

	Brief description of responsibilities:



Reason for leaving:

	QUALIFICATIONS AND TRAINING

	

	
	


	Education (Secondary/Higher) 

Starting with your present or most recent institution.

	School/college/university attended
	Dates (from - to)
	Subject(s) studied//Qualifications
	Grade

	










	
	




	

	Professional or Vocational Training

	Institute 
	Dates (from - to)

	Course(s) attended/qualification(s) obtained

	
	
	




	Other Relevant Skills

Please give details of any qualifications or training that you have received, which support your application.  Include any on the job training as well as formal courses. 
 

	













SUPPORTING STATEMENT 




	This is a competency-based application form and requires the use of examples that demonstrates how you did it, what you did and what was the result or outcome. Bear in mind the job description and person specification for the post.

(Please continue on a separate sheet of paper if necessary).

	Please give your reasons for wanting to join Arco Academy, why you are applying for this post, and why you think you are the right person for this role.  State your motivation for working with children/young people, understanding of ‘Keeping Children Safe in Education’, safeguarding and child protection principles.  

































ADDITIONAL INFROMATION 

	Do you have current Certificate/s for any or of the following?  

The requirements listed below are not considered during the job evaluation process but are essential requirements for the role that will be assessed during the recruitment process.

	
	Yes
	No
	Certificate No.
	Date

	Disclosure & Barring Services (DBS) 

The successful candidate’s appointment will be subject to the Academy obtaining a satisfactory Enhanced and Barring List Disclosure from the Disclosure and Barring Service.

If the post holder requires a DBS disclosure, the candidate is required to declare full details of everything on their criminal record.

If the post holder does not require a DBS disclosure the candidate is required to declare unspent convictions only
	 
	 
	
	
	

	Safeguarding & Protecting Children
	

	 
	
	

	First Aid
	
	 
 
	
	


REFEREES 
	[bookmark: _Hlk483096865]References are an essential part of the recruitment process as it helps Arco Academy to gather as much information as possible about potential recruits. You are required to provide two references. Testimonials from candidates will not be accepted. 

· One referee must be the current or last employer
· If the employer is/was a School, then the referee provided must be the Headteacher 
· Where the applicant is not currently working with children but has done so in the past, the second referee should be the employer by whom he/she was most recently employed to work with children

If you are invited for an interview, may we approach this referee without further reference to you?


	Name: 


Job Title:


Address:


Telephone number: 


Email:


Relationship to you:


How long have you known them?
                                     


	Name: 


Job Title:


Address:


Telephone number:


Email:


Relationship to you:


How long have you known them?                                      






The School may use internet searches, including social media searches to perform pre-employment checks on candidates in the course of recruitment. Where the School does this, it will act in accordance with its data protection and equal opportunities obligations.


DISABILITY

The Equality Act 2010 protects people with disabilities from unlawful discrimination.  To meet the Act’s definition, a person must have a physical or mental impairment, which has substantial long-term effects on their ability to carry out normal day-to-day activities and which has lasted, or is likely to last more than 12 months. Should you be shortlisted for interview we will make adjustments or special arrangements, if required, to facilitate your attendance at the interview. 

Do you have a disability you wish us to know about at this stage?	Yes	No

If yes, please let us know what access requirements you may have

__________________________________________________________________________________

__________________________________________________________________________________



DECLARATION

Are you related to, or have a close personal relationship with any current and/or past employee or Advisory Board Member?

	Yes	No		

If yes, please state their name and the position they hold:



Name:_____________________________________Position:________________________________

Name:_____________________________________Position:________________________________				
The canvassing of employees or Governors directly or indirectly will disqualify candidates from appointment.

The School must protect the public funds that it handles and so may use the information you have supplied on this form to prevent and detect fraud.





DATA PROTECTION

The School processes personal, special category data and criminal records data in accordance with our data protection policy and in accordance with data protection laws.

I understand that providing misleading or false information/qualifications may affect any recruitment decision made relating to me or if appointed, may lead to disciplinary action and dismissal.

I authorise Arco Academy to check the information supplied and hold all such information in both paper and electronic formats.

If you are successful in your application you will be asked to sign this declaration


Signature: ______________________________	Date: ___________________

[image: ]

EMPLOYMENT APPLICATION FORM

Please use CAPITAL letters, and a black pen to complete this form. A current copy of your Curriculum Vitae (CV) must also be attached. If any sections do not apply to you, please enter ‘not applicable’. Please note CVs will only be considered when accompanied by a completed application form.

Please complete the Arco Employment Application Form along with the Equal Opportunities Monitoring Form. Send the completed documents to hr@arco.academy 


 
Print Name: ____________________________

	
	
	




Arco Academy is a commitment equal opportunities employer in all the areas of recruitment, training, promotion and grievance procedures, which allows our school to recruit a diverse workforce that reflects the community.  Please use additional page(s) if needed.
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	Please post your completed application form to: 

	
Arco Academy
Camberwell Leisure Centre
Artichoke Place
Camberwell
London
SE5 8TS
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