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+JOB DESCRIPTION – 
Teaching Assistant (Level 4) - 
with responsibility for Social Communication and Interaction
Purpose and Objectives of the Post:
To work under the guidance of the Head of Learning Support and within an agreed system of supervision, to plan, prepare and implement agreed work programmes with individuals/groups, in or out of the classroom.   
Accountability to:


Headteacher

Immediately Responsible to:
Head of Learning Support

Immediately Responsible for:
Team of Learning Support Assistant’s
Duties and Responsibilities :
· Have an active role in the development, monitoring and reviewing of differentiation across the Learning Support Base and subject areas.
· To monitor and evaluate pupils accessing specific intervention work including group/individual timetables, SDQ’s, schemes of learning linked to social communication difficulties and overall progress analysis.
· Supervise and provide support for special needs, and other children ensuring their access to the curriculum.
· Develop, monitor and review Individual Education/Behaviour Plans and Personal Care Plans.
· Within an agreed system of supervision, plan challenging teaching and learning objectives to evaluate and adjust lesson/work as appropriate.
· Monitor and evaluate pupil responses to learning activities through a range of assessment monitoring strategies against pre-determined learning objectives.

· Supervision of whole classes during the short term absence of teacher

· Deliver learning activities to pupils within an agreed system of supervision, adjusting activities according to pupil learning styles and responses. 
· Establish good relationships with pupils and interact with them according to individual needs.
· Promote inclusive practice in the classroom for all pupils.
· Encourage pupils to interact with others and join in group activities.
· Promote self-esteem and independence.
· Feedback to the pupil through review, to assess progress and achievement, under the direction of either the class teachers or the SENCO.  This is to be done according to Learning Support Department policy.
· Provide clerical/administrative support.
· Assist with displaying children’s work.
· Liaise with the teacher to promote a positive learning environment and to support children in achieving learning goals.
· Assist the teacher in production/selection of appropriate learning materials.
· Provide regular feedback to teachers on pupils’ achievement, progress, problems etc.
· To provide examination support where appropriate and as directed by the SENCO.
· Establish and maintain constructive relationships with parents/carers.
· Adjust learning activities to reflect the needs of the individual child and to undertake structured learning tasks/programmes under the direction of the SENCO and/or class teachers.
· Be aware of and comply with all policies and procedures relating to child protection, health, safety and security, confidentiality and data protection.   Concerns to be reported to appropriate person.
· Contribute to school ethos, aims and development.
· Support the role of other professionals. 
· Attend relevant meetings as required.
· Participate in training and performance development tasks as required.
· Assist with supervision of pupils out of lesson time, including lunchtime.
· Participate in visits and trips out of school and take responsibility for a group under the supervision of a teacher.
· Actively engage with external agencies from referral to completion including necessary referral forms, update meetings and final reports.
· Develop whole school CPD strategies and individual subject/classroom interventions based on social communication difficulties
· Liaise closely with CAMHS to support exploration and potential diagnosis of SEND
· Liaise closely with parents/carers to support exploration and potential diagnosis of SEND
Additional Responsibilities/Leadership:
· To work under the guidance of the Head of Learning Support and within an agreed system of supervision, to plan and implement agreed work programmes with individual groups, in or out of the classroom.
· To provide guidance and training for other LSAs who may need additional support with their work, in liaison with Head of Learning Support and linked to the performance review procedures of the department.
· To observe and provide feedback to the LSAs within lessons.
· Lead and manage a team of LSA’s.
· Monitor and support the progress of pupils with a statement of special educational need and children on the SEN register with particular focus on children at School Support stage.
· Plan and lead and support intervention groups as required.
· Maintain SEN register and keep provision maps up to date.
· Develop appropriate systems to monitor SEN related activities

· To train staff in the use of systems used within the Department

· Plan and review provision maps.

· To complete testing of pupils as required so to assess the need for intervention.
· Administer and assess/mark tests and invigilate exams/tests

· To assist in the recruitment process for junior LSA’s

· To co-ordinate the LSA training schedule.
· To advise departments across the school on SEN issues and practice.
· To organise regular training workshops for staff.
· To facilitate and manage resources to support differentiation.
· To evaluate the effectiveness of staff training to inform future planning.
· To provide support to Learning Support Department at Open Evenings and New Intake Parents’ Evenings.  Negotiated support at Parents’ Evenings.
· Plan, prepare and teach groups of designated pupils in literacy/numeracy.
· Provide 1:1 teaching to selected pupils as required.
· Make referrals and collaborate with outside agencies where appropriate.
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