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 Assistant Headteacher 
Person Specification 

The person specification focuses on the knowledge, skills, experience and qualifications required to undertake the role effectively. It is expected that the successful applicant will have and can demonstrate the following (E = Essential; D = Desirable)
How assessed:
	A
	Application form 

	I
	Interview 

	S
	Supporting statement



	Knowledge and Skills 
	Essential/Desirable 
	How assessed 

	Qualified to degree level or equivalent
	E
	A

	Qualified teacher status 
	E
	A

	Evidence of continuing professional development
	E
	A/S

	Good communication skills, developing purposeful
effective relationships
	E
	I

	Knowledge and understanding of education policies and
practices relating to the education and development of young people
	E
	I/S

	Ability to monitor, evaluate and review processes
	E
	I/S

	Proven understanding of current curriculum and learning developments
	E
	I/S

	Ability to develop, lead and analyse an initiative from concept through to completion, with successful outcomes
	E
	I/S

	Personal Qualities 
	
	

	Be completely loyal and trustworthy at all times to the Co-Headteacher, and demonstrate the same to others 
	E
	I/S

	Personal integrity, sets high ethical, personal and professional standards 
	E
	I/S

	Strong work ethic, resilience, confidence and sense of responsibility 
	E
	I/S

	Ability to build and form working relationships with pupils, parents and colleagues, to work across operational boundaries, and to work as a member of a team 
	E
	I/S

	Ability to demonstrate a co-operative, reliable, ‘can do’ attitude 
	E
	I

	Ability to inspire, challenge, motivate and empower teams and individuals to achieve 
	E
	I/S

	Demonstrate an aptitude and acceptance of working within an environment that has numerous interruptions, changing workload demands and new organisational challenges 
	E
	I/S

	Commitment to a broad and balanced education for all
students
	E
	A/I

	Willingness to contribute to the wider life of the school and community
	E
	I

	Committed to belief that every child can succeed
	E
	I

	Professional Experience
	
	

	Substantial teaching experience at KS3 and KS4
	E
	A

	Substantial teaching experience at KS5
	D
	A

	Proven track record of good/outstanding student outcomes
	E
	I/S

	Proven track record of leading a team
	E
	I/S

	Evidence of sustained good/outstanding classroom practice
	E
	I/S

	Teaching and middle leader experience in a secondary school
	E
	A/S

	Planning and organising 
	
	

	Proven ability to organise self and others 
	E
	I/S

	Ability  to manage the multiple demands of the role whilst ensuring successful delivery of current role
	E
	I/S

	Well organised with strong attention to detail 
	E
	I/S

	Problem Solving decision-making ability
	
	

	Show initiative, drive and commitment to ongoing improvement 
	E
	I/S

	A self-starter and able to work without supervision 
	E
	I/S

	A creative problem-solver with the ability to think ahead and be proactive
	E
	I/S

	Be able to work under pressure and meet deadlines, whilst producing work that is accurate; being able to delegate where necessary 
	E
	I/S

	Special Requirements
	
	

	Ability and willingness to support the Catholic ethos of the school
	E
	I

	Practicing and committed Roman Catholic
	D
	A

	Commitment to the safeguarding of children 
	
	

	Ensure safeguarding training is up to date
	E
	A
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