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	Advertising reference number:

(office use only)
	


	1. Contact details:

	Your Name:
	John Griffiths

	School Name: 
	Holy Trinity Academy

	Phone Number:
	01952 386100

	Email Address:
	john.griffiths2@holytrinity.academy

	Second Contact incase you are not available 
	

	Agresso Cost Code (only required if advert needs to go in external publications)

	


	2. Vacancy information:

	Vacancy Title 
	Head of Product Design & Technology

	Vacancy Close Date & Time
	Wednesday 1st March 2023 at 12 noon

	Part-time / full-time
	Full Time 

	Permanent / temporary
	Permanent

	Application Forms emailed to (insert email address): 
	john.griffiths2@holytrinity.academy


	Application form available from (you only need to include this if you do not want an application form attached to the advert):
	

	Any Special Requirements 
eg enhanced DBS (CRB) checks
	Enhanced DBS check

	Confirm whether Job description and person specification to be available for candidates to download
	Yes 

	Please state here if you wish other documentation to be available for candidates
	Yes 


	3. Placement of Advert

	WMJobs (our external pages)
	x
	You must email Human Resources Team (HRhelpdesk@telford.gov.uk )

	External publications
	
	You must email Advertising Team (advertising@telford.gov.uk)

Louise Hughes ring on 01952 382402

	Shropshire Star and Weeklies
	
	

	Express and Star
	
	

	TES
	
	

	Other, please specify
	
	


	4. Printed press requirements (only complete if you wish  your advert to appear in external publications):

	Printed Press Publication Title(s)
	

	Advert start date
	

	Budget Available 
	

	Advert size (if known)
	

	Full Colour / Spot Colour / Mono:
	

	Any special requirements 

	

	Contact at Media (if known):
	


	5. Online advert  requirements (only complete if you want the advert to appear in the TES, Local Publications etc):

	Online Site Title(s) eg TES
	

	Advert Start date
	

	Advert Close date
	

	Budget Available 
	

	Any special requirements 

	

	Contact at Media (if known):
	


Please note:  as of 1 April 2015 Corporate Communications will be applying an advertising handling charge of £55 (+vat) per advert insertion.  This charge is made in addition to the cost of the advert itself.

	6. Proposed Advert Text (or attach your advert if preferred)

	Advert wording attached separately
Holy Trinity Academy
Teece Drive,
Priorslee

Telford

TF2 9SQ

01952 386100
Email: enquiries@holytrinity.academy
To Apply

Application forms and further details are available from our website www.telford.gov.uk/jobs or directly from the school website, holytrinity.academy
Sorry but CV’s will not be accepted. All completed application forms should be emailed to john.griffiths2@holytrinity.academy
The appointment will be subject to enhanced DBS clearance for the successful applicant. We are committed to equality and diversity.
Closing Date: Wednesday 1st March 2023 at 12 noon.


	Now return your completed Advertising Request Form to

HRhelpdesk@telford.gov.uk and only copy in advertising@telford.gov.uk if you wish your vacancy to appear in any external publications.


Recruitment Advert 


Request Form


For Schools











