Job Description
Post Title:

Cover Supervisor
Pay / Scale:

SO1, Points 23 - 25
Post Status:

Permanent 

Disclosure level:
Enhanced

Responsible to:
HR Manager / Assistant Headteacher T&L
--------------------------------------------------------------------------------------------------------------------------
MAIN PURPOSE OF THE POST:
To take responsibility for groups or classes of students in the short-term absence of their usual teacher 
PRIME OBJECTIVES OF THE POST:
· Supervising work that has been set in accordance with school policy

· Liaising with teaching staff regarding work set for a class

· Managing the behaviour of students to ensure a constructive environment whilst undertaking work

· Dealing with any immediate problems or emergencies in accordance with the school's policies and procedures

· Collecting any completed work and resources after the lesson and returning them to the appropriate teacher or subject leader

· Reporting back, as appropriate, using the school's agreed referral procedures, on the behaviour of students during the class, and any other issues arising

· Student registration of a class. 

· To support the work of one or more curriculum areas. 
· To take part in whole school INSET activities to enhance job effectiveness. 

· To accompany students on trips, visits and other educational activities. 

· To undertake a ‘duty’ as part of the school’s duty system (including break and lunch). 

· Support the work of classroom teachers when not deployed directly covering a class. 

· Support and contribute to the creation and maintenance of classroom displays. 

· To support general school administration when demand for cover is low.
Person Specification 

Essential criteria 

· This is a supervisory post rather than a teaching post and is open to applicants without a teaching qualification.
· Experience of working with children of the relevant age.

· Numeracy and literacy skills equivalent to NVQ Level 2 or GCSE Grade C or Level 4 in Maths and English.

· Understanding of the curricular requirements of the school, these to include statutory requirements.

· Competence in the use of ICT to support teaching and learning.

· Ability to work with a minimum of supervision and within a team.

· Ability to manage pupils in a classroom setting.

