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JOB DESCRIPTION – PROGRESS LEADER
 Salary:  MPS/UPS + TLR 2b (£4549.00)
Responsible to:  Deputy Head for Pastoral 

Overview

The successful candidate should have significant skills, knowledge and experience of leading in the field of Key Stage 3 & 4. In order to have acquired the necessary sound judgement, experience and skill set we envisage that it is likely you have been in post/have prior leadership skills at an appropriate level for at least two years. The successful candidate will be driven by an energetic commitment to creating the best possible educational opportunities for the young people at Parkside.

As a Progress Leader at Parkside you will:  

· Fully commit to the vision and values established by SLT and Governors

· Lead, inspire and motivate all students, ensuring their welfare, success and an outstanding experience

· Work with SLT to support the curriculum development, assessment and pastoral support.
· Be an excellent role model for all members of staff and students and to maintain a positive and visible presence around the school.

· Work collaboratively with SLT and others in order to monitor, review, evaluate and improve the learning across the school, thus ensuring excellence

· Comply with any reasonable request from the Headteacher to undertake work of a similar level not specified in this job description.

· Organise any Parents evenings / intervention evenings as and when required

· Follow and uphold all guidelines on health and safety and security

· Assist with the effective leadership of Pastoral teams, individually and with others 

· Making a leading contribution to team review, monitoring and evaluation and the development of working practice

As a colleague at Parkside School you will:  

· Teach pupils across the full age and ability range, aiming always for the highest possible standards of pupil achievement, personal development and well-being.  

· Develop and foster links with the school’s partners, stakeholders and other outside agencies. 

· Support the vision and values of the school

· Act as a role model to students

· Put the well-being, development and progress of students first

· Demonstrate respect for diversity and promote equality

· Work effectively as part of whole-school teams

· Cooperate professionally with other colleagues

· Take responsibility for maintaining the quality of teaching practice

· Help students to become confident and successful learners

· Strive to establish productive and supportive partnerships with parents/carers

· Demonstrate honesty, integrity and uphold public trust and confidence in the teaching profession

· Promote and be committed to the aims, objectives and values of Parkside school

· Within Parkside school and Faculty policies:

· Effectively teach the National Curriculum

· Set appropriate homework

· Mark work, assess, record and report student progress

· Create a stimulating learning environment

· Follow and uphold all guidelines on health and safety and security
· Be able and willing to teach in other subject areas as required.
· To undertake any other duty as specified in the Teaching Standards specified by the Teacher Development Agency 
As a Progress Leader at Parkside School you will: 

General Description
The Leadership role of the Progress Leader (PL) is critical in ensuring that individual students are appropriately challenged and supported across the curriculum consistently by all staff.  PLs provide professional leadership and management for a Year Team and provide the crucial role in supporting, guiding and motivating the form tutors of the Year Team.

Standards of Attainment

Using individual student data such as monitor sheets, KS2/ks4 data/CATS information/attendance records and positive/negative referrals information, you will be expected to set appropriate expectations for each year and have an overview of the progress of individual students and groups (eg G&T students; those with a lack of motivation; vulnerable children; those with SEN) in all subjects.  You will have a key role in co-ordinating feedback on the implications of assessments, reports and communications with parents and subject Heads of Faculty.  

Support, Advice and Guidance

You will promote and help to sustain very good relationships between staff and students, helping colleagues to develop an holistic understanding of students’ achievements and progress, ensuring that links between achievement and students’ behaviour, motivation and attendance are routinely analysed and acted upon in conjunction with the student support leader.  You will work closely with relevant staff to prepare students for transition to the next year group/key stage.  You will also be responsible for devising action plans and PSPs for specific students.

Teaching and Learning

You will work with parents to find ways of helping them to support students with their college work.  You will support staff and parents to inspire in students a positive attitude to their homework and private study.

Sustainable Improvement

Progress Leaders will be expected to make sure student performance data is used across all subjects linking targets for individuals and year group with whole college targets.  You will secure the support of parents and Heads of Faculty using data to address underperformance and to raise attainment.

Strategic Direction and Development of the Year Team

In the context of the college’s aims and policies, the PL will be expected to provide strong but consultative leadership, and to develop and implement College and Year team policy and action plans by:

· Developing and implementing policies in line with college policies for the Year Team, which creates a positive achievement culture which will include the use of rewards.

· Establishing with the full involvement of the Year Team, short, annual action plans which are:

· Clear about actions to be taken, timescales and criteria for success;

· Realistic and challenging in setting targets for improvement;

· Agreed and understood by all those involved in putting the plans into practice.

· Monitoring the progress made in achieving these and using information obtained for future planning.  This will include an annual review of the Year Team’s work.

· Leading well-managed Year team meetings, which enable the year team to contribute to planning and policymaking and ensure they fully, understand their role as form tutors.

Teaching and Learning

You will be expected to ensure that the outcomes of individual students’ reviews are communicated to Heads of faculties / subjects.  It will also be your responsibility to clarify for parents an understanding of the curriculum, approaches to teaching and the standards of work and behaviour expected in order that they may help their children succeed.  Key responsibilities will be:

· Developing, maintaining and updating a comprehensive Year Team file including all documentation and data required for internal reviews and external inspections.

· Providing guidance on the range of appropriate strategies to meet the needs of different students eg, report cards, IEPs.

· Establishing and implementing clear policies and practices for assessing, recording and reporting on student achievement using this information in setting targets for improvement in connection with Assistant Headteachers of KS3/KS4.

· Disseminating information about students’ achievements to be used effectively to secure good progress.

· Setting clear targets for students’ achievements and evaluating progress towards these targets.

· Establishing a partnership with parents which involves them in their child’s learning, as well as providing information about attainment, attitudes to learning, attendance, progress and targets.

· Monitoring and evaluating the quality of your Year Team, identifying effective practices and areas for improvement.  This includes monitoring of am/pm registration periods and ensuring the programmes of literacy/numeracy/planners take place in line with the established programme during form time.

· Liaising with the form tutors, subject teachers, Inclusion Team, Senior Leadership Team, wherever necessary in all matters relating to the Year Team.

· In conjunction with a Senior Leader, allocating, monitoring and maintaining the accuracy of lists of students in form groups.

· Supporting the effective management of internal and external examinations.

· Use assemblies to highlight and reward the importance of positive attitudes to learning, attendance and punctuality.


Leading and Managing Staff
As a Middle Leader you will be expected to support and challenge, as and when necessary, to sustain motivation and secure improvement in all matters pertaining to members of the Year Team by:
· Helping staff to achieve professional and constructive relationships with students and support staff re behaviour and attitudes to learning in order to raise achievement.

· Establishing clear expectations and constructive working relationships amongst all staff in the Year Team.

· Devolving responsibilities, delegating tasks and making use of the experience of members of the Year Team.

· Participating in and leading agreed performance management procedures and using the process to developing the personal and professional effectiveness of members of the Year Team.

· Auditing the training needs of the Year Team.

· Leading, supporting and co-ordinating the provision of high quality professional development for members of the Year Team.

· Assisting any attached NQT through training, monitoring, supporting and assessing.

· Ensuring that Senior Leadership Team is well informed about Year Team policies, plans, priorities and the success in meeting objectives and targets and Year Team related development plans.  This will include half-termly meetings to discuss and review progress (Team Progress meetings).


Efficient and Effective Deployment of Resources

The Progress Leader will identify appropriate resources for the area of Year Team and ensure that they are used effectively through:

· Identifying staff and resource needs for the Year Team and advise the Senior Leadership of priorities for expenditure.

· Allocating available resources with maximum efficiency to meet the objectives of the school and Year Team plans and to achieve value for money.

· Ensuring the efficient management and organisation of Year Team resources.

· Guaranteeing that there is a safe working and learning environment in which risks are properly assessed.

· Creating an effective and stimulating working environment for tutor based activities.

Other Duties:

· Patrols/isolation/study room/reception supervision and other initiatives aimed at implementing the school behaviour policy.

· Any other duties at the discretion of the Headteacher.

· Admissions of students into year groups, establishing appropriate personalised timetable and support.

PERSONAL  SPECIFICATION – PROGRESS LEADER
	
	Ess
	Des
	MOA

	KNOWLEDGE/QUALIFICATIONS
	
	
	

	Graduate with qualified teacher status 
	*
	
	A/C

	Knowledge of relevant curriculum areas at KS3 / KS4, including a sound understanding of assessment and monitoring
	*
	
	A/I



	Knowledge of relevant PASTORAL, BARRIERS TO LEARNING AND ATTENDANCE ISSUES at KS3 initially
	*
	
	A/I

	An excellent classroom practitioner
	*
	
	I/O

	
	
	
	

	EXPERIENCE
	
	
	

	Teaching/Teaching Practice of at least one subject at all key stages
	*
	
	A/I/O

	A  proven track record of excellent outcomes/expectations for students
	*
	
	A/I

	Familiarity with the use of data to raise expectations and achievement
	
	*
	A/I

	Successful experience of leading an area of responsibility
	
	*
	A

	SKILLS
	
	
	

	Ability to apply knowledge and understanding of the characteristics of high quality teaching and to articulate to colleagues how the quality of learning can be improved
	*
	
	A/I



	Willingness to learn and apply new strategies for improving and sustaining the highest quality of teaching, learning and achievement
	*
	
	A/I

	Ability and willingness to utilise ICT to aid teaching and learning
	*
	
	A/I

	Strong communication skills and the ability to relate to people at all levels
	*
	
	A/I

	Ability to apply highly effective behaviour management strategies 
	*
	
	A/I

	Ability to demand the highest standards, using flair and creativity to engage, enthuse and challenge pupils of all abilities, needs and backgrounds
	*
	
	A/I/O

	Effective organisational, personal management, leadership and time management skills
	*
	
	A/I

	Work independently and be a team player
	*
	
	

	Ability to lead, motivate and monitor a team
	*
	
	A/I

	Ability to ensure consistency of provision across all tutors
	*
	
	A/I

	BEHAVIOUR AND OTHER RELATED CHARACTERISTICS
	
	
	

	Commitment to continuing own professional development
	*
	
	A/I

	Commitment to promote innovations that raise pupils’ levels of attainment and progress
	*
	
	A/I/O

	Work in ways that promote equality of opportunity for all
	*
	
	A/I

	Commitment to abide by and uphold the policies on Equal Opportunities, Health and Safety and Child Protection at Parkside school
	*
	
	A/I

	Self-awareness, empathy, managing feelings, motivation, social skills
	*
	
	A/I


	Key:

A = Application    C = Certificate

I = Interview        O= observation


N.B.  We will require an enhanced CRB check for the successful candidate
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