[image: image1.jpg]NP

ST JOHN'S

A CHURCH OF ENGLAND ACADEMY




Head of Primary Academy
Application Pack
[image: image2.jpg]A ﬁﬁ’ﬁ\ “"‘,‘

= -





CREATIVITY  (  RESPONSIBILITY  (  WISDOM

Contents
1. Letter from the Chair of The West Grantham Academies Trust
2. Job description 

3. Person specification

Our website, www.wgacademiestrust.org.uk, is a great source for information regarding the academy, including the following documents:
1. OFSTED summary and plan

2. Academy policies and procedures

To apply for the role of Head of Primary Academy, please complete an application form, which can be located on TES Online or our website (www.wgacademiestrust.org.uk), and a letter describing what you would bring to this role, in no more than 500 words. 
Your letter and application form should be submitted by email to Mrs Julie Swatton, Clerk to the Directors – julie.swatton@wgacademy.org.uk.  If you would like to arrange a visit to the academy prior to your application please contact Julie Swatton, by email, julie.swatton@wgacademy.org.uk, or by telephone on 01476 405200.
Appointment Process Summary
	Closing date for applications
	Noon, Friday 26 January 2018


	Shortlisting of applications


	Week commencing Monday 29 January 2018

	Interviews


	Week commencing Monday 5 February 2018

	Start date


	September 2018 or sooner


Dear Applicant
Thank you so much for the interest you have shown in the post of Head of Primary Academy of The West Grantham Academy St John’s in Grantham. 
St John’s is part of The West Grantham Academies Trust and a designated Church of England School. It is a primary academy with 360 pupils (including nursery) covering the age range 3 to 11, having been place in special measures by Ofsted in February 2017.  The other academy in the West Grantham Academies Trust is The West Grantham Academy St Hugh’s, a secondary 11 to 16 academy which was judged ‘GOOD” by Ofsted in 2013. The successful candidate will be expected to work closely with the Executive Headteacher of the Trust who oversees both academies.
The West Grantham Academy St John’s encourage our students to develop and grow as knowledgeable, articulate, caring and respectful young people during their time with us.  They will develop and show joy and confidence in their learning which will set them firmly on the path of being lifelong learners   As a small Church of England Academy, we get to know our students extremely well and many people comment on the family atmosphere when visiting us.  Much of this can be attributed to our ethos, which is driven by our values of creativity, responsibility and wisdom.  Our vision includes the development of the use of technology in learning.  Our secondary academy is a 1:1 iPad learning environment and the use of technology in primary is encouraged and is enhancing the pedagogy of teachers and the enjoyment of learning in the classroom.  All year 6 students have access to their own iPad and there are many ICT opportunities throughout the academy.
We are looking for an exceptional candidate with significant senior management experience, a strong vision and the drive and persistence to succeed. The successful candidate will be passionate about raising achievement in a Church of England setting.  They will understand the importance of a Christian ethos and will work to uphold the values of the Trust and Diocese.  They will have the desire and knowledge to remove the academy from special measures to Good and then Outstanding.  They will be robust and resilient through all the joys and challenges, and have the ability to energise and empower staff. 

If you have the enthusiasm and energy as well as the leadership qualities to take on this challenge, the Directors of the Trust look forward to receiving your application. In addition to the information supplied in the completed application form, please include a letter describing what you would bring to this role, in no more than 500 words.

The closing date for receipt of applications is noon on Friday 26 January 2018.  Directors will undertake short-listing of candidates during week commencing Monday 29 January 2018 and interviews will take place during week commencing Monday 5 February 2018.
Yours faithfully
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Mrs Cherry Edwards
Chair of the West Grantham Academies Trust Board 
JOB DESCRIPTION

Post Title:

 
Head of Primary Academy
Salary Range / Grade:
Leadership Point 15 to Leadership Point 20 (£55,600 to £62,863), or by negotiation for an exceptional candidate
Responsible to: 
 
Executive Headteacher
The Head of Primary Academy will carry out his/her professional duties in accordance with and subject to: 
· The National Conditions of Employment for Head of Schools and education and employment legislation. 
· The academy’s Academy Funding Agreement (DfE) and the Academies Financial Handbook (EFA). 
The Head of Primary Academy is accountable to the Board of The West Grantham Academies Trust for the standards achieved and the conduct, management and administration of the academy subject to any policies the Directors may make.

This job description has been informed and shaped by the latest Headteacher standards, entitled the National Standards of Excellence for Head of Schools, published in January 2015 and is subject to annual review.

The Trust Board is committed to safeguarding and promoting the welfare of children and young persons and the Head of Primary Academy must ensure that the highest priority is given to following guidance and regulations to safeguard children and young people. The successful candidate will have to provide an Enhanced Disclosure DBS (Disclosure and Barring Service) check. 

Core purpose 

The core purpose of the Head of Primary Academy is to provide professional leadership and management for an academy with a designated Church of England religious character having regard to the advice of the Diocesan Board of Education.  
The role of the Head of Primary Academy of The West Grantham Academy St John’s will be to: 
Vision and core purpose 
1. Articulate clear values and moral purpose for the leadership of St John’s, focused on providing a first class education for our students.

2. Communicate compellingly the academy’s vision and drive the strategic leadership, empowering all students and staff to excel.  
3. Model positive relationships and attitudes towards our students, and to engage parents, governors and members of the local community in the constant improvement of all that we do. 
4. Ensure that the education and interests of our students are at the centre of everything we do at St John’s.
Meeting our objectives through improving learning and achievement in the classroom 
5. Lead the improvement and development of St John’s on the basis of evidence and knowledge about effective practice, and to promote a strong culture of continuous professional development for our staff. 

6. Demonstrate political astuteness in promoting the interests of our academy in the context of our core objectives, translating opportunities arising from local and national policy into the academy’s context. 

7. Ensure that the St John’s’ development as an academy is consistent with our core objectives and seeks further to serve our local community. 
8. Demand ambitious standards for all students, overcoming disadvantage and advancing equality, instilling a strong sense of accountability in staff for the impact of their work on students’ outcomes. 
9. Maintain and secure outstanding teaching for all students through an understanding of the features of successful classroom practice and curriculum design. 

Leadership and management 
10. Promote the sharing of best practice between teachers and a culture where less good practice is challenged and improved. 
11. Create an ethos within which all staff are motivated and supported to develop their own skills and subject knowledge and to support each other. 
12. Identify emerging talents at all levels in St John’s Academy, coaching current and aspiring leaders in a climate where excellence is the standard, leading to good succession planning.

13. Hold all staff to account for their professional conduct and practice. 
14. Ensure that the academy’s systems, organisation and processes are well considered, efficient and fit for purpose, upholding the principles of transparency, integrity and probity. 
15. Provide a safe, calm and well-ordered environment for all students and staff, with a strong focus on safeguarding and the development of exemplary behaviour in academy and in the wider society.
16. Establish, implement and maintain rigorous and transparent systems for managing the performance of all staff, addressing under-performance, supporting staff to improve and valuing excellent practice.  
17. Welcome strong governance and actively support the Trust Board to deliver its functions ever more effectively – in particular its functions to set academy strategy and hold the Head of Primary Academy to account for student, staff and financial performance.  
18. Exercise strategic, curriculum-led financial planning to ensure the equitable deployment of budgets and resources, in the best interests of achievement and the academy’s sustainability.

19. Distribute leadership throughout the organisation, forging teams of colleagues who have distinct roles and responsibilities and hold each other to account for their decision making.  
Wider engagement and contribution 
20. Develop the capacity of St John’s to work with other academies and improve the quality of education at system level. 
21. Develop effective relationships with other services to improve academic and social outcomes for all students.  
22. Harness the findings of well evidenced research to help contribute to the self-improving and academy led system.  
23. Make St John’s a centre of good practice in initial and continuing teacher education.  
24. Inspire and influence others - within and beyond the academy - to believe in the fundamental importance of education in young people’s lives and to promote the value of education. 
Expectations and Values:

25. Act as an ambassador for the Trust by supporting the Trust’s vision and values and that of the Diocese and Church of England.
26. Be a significant presence and role model for students and staff and meet fully the Trust’s dress code.
27. Follow Trust policies, procedures and guidelines.
28. Contribute to Trust development through team planning and review meetings. 

The West Grantham Academies Trust is committed to continuous learning and teachers and support staff are expected to engage routinely in continuing professional learning and development.
This job description sets out the duties and responsibilities of the post at present.  Such duties and responsibilities may vary from time to time without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and cannot of themselves justify a reconsideration of the grading of the post.

The West Grantham Academies Trust is seeking to promote the employment of disabled people and will make any adjustments considered reasonable to the above duties under the terms of the Disability Discrimination Act 1995 to accommodate a suitable disabled candidate.
The West Grantham Academies Trust is committed to safeguarding and promoting the welfare of children and young people.  Therefore, we expect all workers and employees to share this commitment

All appointments are subject to satisfactory pre-employment checks, including a satisfactory Enhanced criminal records with Barred List check through the Disclosure and Barring Service (DBS)

PERSON SPECIFICATION

Post Title:

 
Head of Primary Academy
Salary Range / Grade:
Leadership Point 15 to Leadership Point 20 (£55,049 to £62,240)
Responsible to: 
 
Executive Headteacher
	Job Criteria
	Essential
	Desirable
	How Evidenced

A – Application

I – Interview

R -Reference

	Qualifications
	Qualified Teacher Status

(B. Ed, M.Ed or PGCE)


	Evidence of further professional

development or other qualifications
	A



	Experience
	Varied experience and understanding of teaching and learning across the primary age range

Previous recent experience as a senior leader in a successful academy or school
Proven track record of successful leadership 

Successful experience of raising achievement 

Responsibility for developing, monitoring and evaluating an aspect of academy provision

Experience of leading and managing people

Experience of contributing to self-evaluation and academy improvement

Experience of leading training and other staff development activities

Can demonstrate the ability to preserve and develop the Christian character of the academy
	Experience of working beyond the academy and classroom 

Experience of coaching, mentoring and leading Performance Management/Appraisal 

Experience of working with and engaging the involvement of external partners, governors, parents and the wider community 
	A, R

A, R

A, R

A, R

A, R

A, R

A, R

A, R

I

	Skills 
	Ability to positively influence others

Ability to motivate, lead and manage people to work both individually and in teams

Ability to implement change and plan strategically

Outstanding communication skills, with a range of audiences both orally and in writing

Understanding, analysis and interpretation of academy performance data

Ability to prioritise, work under pressure and meet deadlines

Effective problem solving skills

Effective administrative and organisational skills


	
	I

I

I

I

I

I

I
I

	Knowledge and Understanding
	Up-to-date knowledge and understanding of current educational issues and best practice including:

· What constitutes an outstanding academy
· The process of strategic planning and academy self-evaluation 

· Leading the management of change 

· Academy budget management and financial responsibilities

· The Ofsted process

In-depth knowledge of curriculum development and effective pedagogy
	
	A ,I

A, I



	Knowledge and Understanding
	A proven track record as an excellent teacher
Knowledge of the curriculum 

Sound understanding of assessment, recording and reporting

Understanding of strategies for academy improvement

Knowledge of how the effective use of data and target setting can raise standards

Knowledge and understanding of safeguarding
	Working knowledge of

RAISEonline

An understanding of the SIAMS inspection process


	I

I

A, I

I

A, I

A, I
A, I

	Personal Attributes
	Value all children and be committed to the development of the whole child

Relate well to students, staff and parents and care about their individual needs

Able to adapt to changing circumstances and new ideas in a positive and creative manner

Has high expectations of self and others

Good judgement

Energy and enthusiasm

Integrity and loyalty

Commitment to an open, collaborative style of management 

A good sense of humour

Resilience, determination and passion to succeed


	
	A,I,R

	Equal Opportunities
	Knowledge of and commitment to equal opportunities issues as they relate to education and academies
	Communicant member of the Church of England or affiliated Church (as defined by Churches Together in England)
	A, I, R




