Special Conditions of Service
Due to the nature of the post, candidates are not entitled to withhold information regarding
convictions, cautions, reprimands or final warnings that are not “protected” as defined by
the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013 by SI
2013 1198).
Candidates are required to give details of any convictions in the application
process. Furthermore, appointment to this position is subject to submission of a certificate
issued by the Disclosure and Barring Service that is considered satisfactory by the Trust and
confirms the appointee is not included on the Children’s Barred List.
Further pre-employment checks will be undertaken in accordance with the Education
(Independent School Standards) Regulations 2014 (as may be amended from time to time)
and any additional statutory guidance (e.g. Keeping Children Safe in Education issued by the
DfE). Disclosure of a criminal background will not necessarily prevent employment –
consideration will be given to the nature of the offence(s) and when they occurred.

Equal Opportunities
The post holder will be expected to carry out all duties in the context of and in compliance
with the school’s Equal Opportunities Policies and ensure inclusive practice and equality of
opportunity for all.

Disclosure
This post is classified as one that undertakes regulated activity, and appointment is subject to
submission of an enhanced check undertaken by the Disclosure and Barring Service that is
considered satisfactory by the Trust. Applicants are required, before appointment, to disclose
any conviction, caution or final warnings that are not “protected” as defined by the
Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013 by SI 2013
1198). Convictions that are defined in the legislation as “spent convictions” but not
“protected” would need to be declared. Non-disclosure may lead to termination of
employment. However, disclosure of a criminal background will not necessarily debar
individuals from employment – this will depend upon a range of factors including the nature
of the offence(s) and when they occurred.

Shortlisting
Only those candidates meeting the relevant criteria indicated in the personal specification
will be taken forward from application.

Interview
Longlisted candidates may be subject to a screening interview. Those shortlisted will take part
in an interview with questions relating to the job description and person specification and
may also have to take part in a selection exercise such as a lesson observation.

Where necessary, candidates will be asked to address any discrepancies, anomalies or gaps
in their application form.

Reference checking
At least two references will be requested, normally from the previous and current
employers. These may be contacted before the interview and in all case before an offer of
appointment is confirmed.

