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STAFF ACTIVITIES, P2-P10
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“The only way to do great work is to love what

you do.” - Steve Jobs.

As Principal of ISS, I am privileged to lead a

team of experienced, dedicated and hard

working staff. 

This handbook highlights some of the key areas

of our staff welfare provision. This document

will develop and change and we will endeavour

to keep it up to date. The Senior Leadership

Team will welcome any suggestions staff may

have to improve the handbook as well as our

provision.

Introduction
by Mrs Elodie Vallantine, 

Principal 
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STAFF ACTIVITIES



Teachers’ Day

International Men's Day

Christmas

International Women's Day

A few times a year, we celebrate our staff with a small token of appreciation. in the past, these have

included: 

CELEBRATIONS
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We celebrate staff birthdays by giving a birthday card to members of staff, whenever possible hand

delivered by the Principal. We also post about staff birthdays on social media (if staff agree to their

birthday being shared with our parent and student community). 

Every 2 months, we celebrate staff birthdays by sharing a birthday cake. 

STAFF BIRTHDAYS
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BIRTHDAY!
Happy



Work anniversaries

Weddings

Births

Funerals

The school is here to support the staff for life events, for instance: 

LIFE EVENTS
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Teacher's Day

Christmas

Labour Day

End of school year 

The school organises parties for: 

STAFF SOCIALS
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Inter-house competitions take place a few times a year. 

in 2023, Fregate won the inter house cup for staff inter house competitions. 

STAFF INTER HOUSE COMPETITIONS
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FREGATEFREGATEFREGATE



marking special days, e.g. Cancer Concern day, International Day of Peace

termly blood drives

visits to local orphanages

To build our team and contribute to our national community, ISS has been organising staff outreach

activities, including: 

OUTREACH EVENTS
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Creole Day

Halloween

International Festival 

Staff are encouraged to take part in our whole school events, including: 

SCHOOL EVENTS
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the yoga club (liaise with Mr Bertram Senaratne for details)

the hikes (liaise with Mr Nish De Silva for details)

Staff have some social groups that meet up outside of school working hours. For instance, recent

groups have included: 

SOCIAL GROUPS
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STAFF BENEFITS



50% off on school fees for the 1st child

25% off on school fees for the second and subsequent child

ISS staff benefit from discounts on their children's school fees: 

For any staff member that remains in continuous employment with the school for a minimum period of

12 years, that staff member qualifies for a discount on school fees (up to maximum 2 students) as

follows :

1. a 50% discount on the school fees for the first niece, nephew or grand child and 

2. a 25% discount on the school fees for one subsequent niece, nephew or grand child.

DISCOUNT ON CHILDREN'S SCHOOL FEES
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If they finish lessons before 3:30pm, ISS staff children (if pupils at ISS) can stay in school until

3:30pm, supervised by a member of staff. 

SUPERVISION OF STAFF CHILDREN
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Staff can see one of the school nurses during school hours if they require urgent medical advice. Ms

Nathalie Mwaura is our Head Nurse and manages the nurses’ station.

ACCESS TO SCHOOL NURSES
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Staff driving to school can park in our school car park, monitored by our Security officers and CCTV

cameras. 

SECURE CAR PARK
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in 5 instalments if the employee's basic salary is below SCR10,000.

in 3 instalments for other staff.

Mr Lahiru Hettiarachchi, Finance and Operations Manager

Ms Carol Palmyre, Accounts Secretary

Ms Kimberlly Youngman, Accounts Assistant

Staff can have an advance on their salary if they have an issue. The advance can go up to 60% of their

salary or SCR10,000, whichever is the lowest. Staff can request for an advance by filling in the

advance request form available from the Finance office. When the request is approved, there is an 

automatic salary deduction. 

Staff benefit from a loan facility with the school, with SCR5,000 maximum, to be repaid as follows: 

Staff can request for a loan by filling in the loan request form available from the Finance office. 

The school has insurance that covers all staff for accidents in school and some serious illnesses and

hospitalisation. Expat staff benefit from additional cover for their spouse and children. Details of

insurance cover can be obtained from our Finance department.

Our Finance department: 

ADVANCE, LOAN AND INSURANCE FACILITIES
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The school subscribes to 2 online training platforms, available to all staff. HR can create an account

for any member of staff so they can develop professionally. 

https://nationalcollege.com/

https://www.tes.com/

CPD
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Positions of responsibility are available for staff to apply on an annual basis. In 2023, the school

introduced additional positions of responsibility in the school for Teaching Assistants. Below are some

examples of our staff currently holding positions of responsibility in the school.

POSITIONS OF RESPONSIBILITY
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Mrs Doris Nourrice to study for a Bachelor's in Education

Mrs Bevery Durand to study for a Bachelor's in Education

Ms Praxidis Olutwati to study for a NPQLT (National 

Every year, the school opens a round of applications for staff who want to undertake a qualification

and request funding. The school assesses all applications received and chooses up to 2 members of staff

to support and grant funding to. 

Here are some members of staff who have benefited from the funding in recent years: 

          Professional Qualificationfor Leading Teaching) course 

FUNDING FOR ADVANCED TRAINING
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Long service awards are celebrated every year in July. 

- Staff with 5 years of service receive a certificate. 

- Staff with 10 / 15/ 20 / 25 / 30 / 35 / etc years of service get a monetary prize. 

LONG SERVICE 
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Ms Kate Benoiton, Counsellor

Ms Daphne Jasmin, Deputy Head of Primary

Mr Srinath Mohanlal, IT Manager

Ms Doris Nourrice, Head of Art and Performing Arts

In 2023, the school introduced an Employee of the Year Award, accompanied by a framed certificate, a

personal trophy, a rotating trophy and a cash prize of SCR5,000. The winner of the award in 2023 was

Ms. Virginia Chiffonne (Teaching Assistant) who had impressed the Senior Leadership Team and the

Board of Governors with her work ethics, her embodiment of school values, her professionalism, her

respect for her colleagues and her dedication to ISS pupils. 

Other nominated staff members for the award included: 

EMPLOYEE OF THE YEAR
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Staff need to produce evidence (e.g. payslip, contract) of being an ISS employee to

access the corporate deals listed below. 

CORPORATE DEALS



AIRTEL
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AIRTEL
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AIRTEL
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INTELVISION
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INTELVISION
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KALPANI MEDICAL CENTRE
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PSM PRIVATE DENTAL CLINIC
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VISION CARE
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EYE CARE CENTRE
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CONSTANCE EPHELIA 
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L'ESCALE
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OCEANIC MOTORS

Deals until December 2023

ISS  STAFF WELFARE Page 34



TROPICAL HEAT GYM
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AMSA
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