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About Role 

As a Design and Technology Technician will share the schools aims for the pupils and support 

and contribute to school policies in respect of equal opportunity, behaviour management and 

independence skills. The Technician is responsible to the Head of D & T for technical and 

administrative duties to all areas of the faculty. 

 

  



Job Description  

Job Title:    Design & Technology Technician 

Reports to:    Head of Faculty 

Contracted hours:   Full-Time (35hrs p/w) 

Working hours:    8.30am-4.30pm Monday to Friday (1 hour break) 

Working hours are subject to review/change as and when the 

needs arise, to meet the demands of the school services.   

Salary scale:   NJC Scale 5, Spine Point 12-15 

Liaising with:   Teaching and non-teaching staff, students 

PURPOSE OF JOB: 

The D & T Technician is part of the school staff structure and will contribute as part of the staff 

team to the development of the school ethos and culture. The Technician will share the schools 

aims for the pupils and support and contribute to school policies in respect of equal opportunity, 

behaviour management and independence skills. The Technician is responsible to the Head of 

D & T for technical and administrative duties to all areas of the faculty. 

CORE RESPONSIBILITIES 

• To carry out regular safety checks on specialist hand tools, electrical equipment and 

machinery, determining maintenance schedules, keeping appropriate records and 

reporting defects appropriately. This includes pillar drill, band saw, sewing machines and 

other electrical equipment and machinery.  

• To work alongside teachers during practical Product Design and Technology lessons, 

designing and making products to aid pupil work and progress and to ensure a safe 

working environment for both teachers and pupils (e. making a jig)  

• To be aware of, and comply with Health and Safety at Work requirements in relation to 

the duties of the post 

• To assist with the risk assessment(s) of incoming equipment and safety audits of 

equipment 

• To dispose of hazardous waste materials such as extraction equipment (e.g. band 

facers/band saws) 

• To be responsible for the tidy and safe storage of tools and materials after lessons and to 

ensure that they are available and in good, safe condition for use, ready for next lesson  

• To maintain an overview of consumable materials to ensure that stocks are maintained 

and orders placed on an efficient time scale, this is specifically for product design.  

• To liaise with suppliers and relevant agencies on the purchase, repair and maintenance 

of all DT workshop equipment and where necessary collect materials or equipment from 

external supplies 

• To arrange tools, jigs and fixtures and materials for focused demonstrations (whole class 

and small groups) 

• Assisting with students’ difficulties during a specialist making task activities in a Product 

Design and Technology lesson. 



• To prepare rooms and materials/resources for lessons, demonstrations, using the 

appropriate hand or machine tools where necessary 

• To provide specialist in class support for demonstrations to aid teacher delivery, give 

advice and assistance when required in the use of CAD/CAM tools and materials 

• To provide technical advice and help to staff and students for example: creation of jigs 

and fixtures as required by staff for classroom demonstrations or pupil use 

• To cascade training in use of tools and equipment to new and non-specialist teachers 

• Any other duties commensurate with the grade. 

CORE GREENPOWER RESPONSIBILITIES 

• Assist in the design, construction, and maintenance of Greenpower electric race cars. 

• Provide technical support during Greenpower events and competitions. 

• Ensure all Greenpower activities comply with safety standards and regulations. 

• Work with students to develop their skills in engineering and problem-solving. 

 

 

 

The postholder will be expected to undertake training, as required, to be effective in carrying 

out all duties. The duties and responsibilities in this job description are not exhaustive. The 

postholder may be required to undertake other duties that may be required from time to time 

within the general scope of the post. This job description is correct at the date of publication 

and may alter over time as the needs of the School/Trust changes.  

 

  



Person Specification  

MININUM REQUIREMENTS 

ESSENTIAL / 

DESIRABLE 

A relevant qualification at a minimum level 2, and / or industry recognised 

technical qualification(s); or equivalent experience in a relevant field 
Essential 

Experience of providing technical support to a science team in a “real time 

environment” such as education 
Essential 

Practical craft experience. Essential 

Multimedia workshop skills in relation to hand and machine tools used in schools. Essential 

Able to design and make teaching aids employing basic carpentry workshop skills. Essential 

Possess a competent standard of written and spoken English and be numerate. Essential 

Competence in the use of computer aided administration tasks that include word 

processing, record keeping, data handling, spreadsheets and retrieval of 

information. 

Essential 

Ability to liaise with staff and establish professional working relationships, including 

all members of the school community. 
Essential 

Knowledge of, or an enthusiasm to learn, applications of new technology, especially 

Computer Aided Design and Computer Aided Manufacture. 
Essential 

Be motivated, flexible with an ability to work effectively as part of a team and 

contribute to a fresh start department. 
Essential 

Ability to show initiative, work independently, to prioritise and self-direct, as 

appropriate. 
Essential 

 

  



How can I apply? 

You will need to complete the application form on the online TES application form which includes your 

letter of application explaining why you are the perfect person for this rare and exciting opportunity. 

Please be aware that we can’t accept any CVs for this post.  

Please complete your application directly online via TES. If you have any questions about the role or the 

process, please get in touch with us at hr@mulberryschoolforgirls.org.  

Closing Date:   22
nd

 May 2026 

Interview Date:  TBC  

Start Date:   ASAP 

We will shortlist and interview on rolling basis so early applications encouraged. 

The school is committed to safeguarding and promoting the welfare of children and expects all staff and 

volunteers to share this commitment. The successful candidate will require an enhanced DBS clearance. 

We are dedicated to equality and valuing diversity. 

Candidates who are selected for interview will be informed following the shortlisting process and full 

details of the interview will be provided. If you do not hear from us within 14 days of the closing date of 

the position, unfortunately, you have been unsuccessful on this occasion. 

We will seek references on shortlisted candidates and may approach previous employers for information 

to verify experience or qualifications before interview. Any relevant issues arising from references will 

be taken up at interview.  
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