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JOB DESCRIPTION

JOB TITLE:

Additional Needs Support Tutor – Dyslexia – 18.5 hours per week
REPORTS TO: 
Additional Needs Manager

AREA: 

Student Services



GRADE/SALARY: 
Lecturers Scale, points 6 to 14 £27,166 to £37,078 pro rata

Level 5 Teaching Qualified up to £40,836 per annum pro rata

Actual salary, £13,583 to £18,539 per annum

Level 5 Teaching Qualified up to £20,418 per annum
Pay award pending 
CLOSING DATE:
Sunday 29th October 2023
POST NO:               LB020
DBS:


Enhanced DBS check with children’s barred list check



________________________________________________________________________

PURPOSE:

To be a member of the Dyslexia Support Team within the area of Additional Needs, providing support to students with specific learning difficulties.

PRINCIPAL DUTIES:

1. To screen and assess College students for Specific Learning Difficulties (Dyslexia) producing Individual Support Plans (ISPs).

2. To support students with dyslexia and develop individualised work programmes. 
3. To assess students for exam access arrangements and complete the appropriate forms.

4. To work with the Dyslexia Support Coordinator to identify and develop a range of appropriate learning resources.
5. To liaise with support and teaching staff to implement the ISP, provide appropriate support for dyslexic students.

6. To raise awareness and provide advice and guidance to tutors and support staff.

7. To monitor and assess students’ progress.
8. To use ProSolution and ProMonitor to keep records of students with dyslexia and maintain appropriate online or file records as required.

9. To maintain key performance indicators (KPIs) as required and contribute to the self-assessment process.

10. To support the Dyslexia Support Coordinator by contributing to appropriate staff development in line with local and national developments.
11. To work with the Dyslexia Support Coordinator and Additional Needs Manager to review and target outreach referrals.

12. To attend and participate in Dyslexia Support Team meetings.

13. To assist the Dyslexia Support Co-ordinator with duties related to the dyslexia support caseload as required. 

14. To be available to work at Blossomfield, Woodlands or Stratford Upon Avon Campuses and other designated sites as required.

15. To embed sustainability within the curriculum.

16. To adhere to policies, procedures and values of Solihull College & University Centre.
17. To undertake all mandatory training in a timely manner as required e.g. Safeguarding, Prevent.
18. To undertake necessary Health and Safety responsibilities, duties and training as required by this post.
19. To undertake any necessary Data Protection responsibilities, duties and training as required by the post.
20. Such other duties as required which are broadly consistent with the general functions and grading of this position.
EQUAL OPPORTUNITIES:

Solihull College & University Centre is committed to a comprehensive policy of Equal Opportunities.  All employees are required to abide by this policy and ensure its compliance throughout the College.

SAFEGUARDING:

Solihull College & University Centre is committed to ensuring a safe environment for all students and expects all staff to engage fully with this commitment.
CORE VALUES:

[image: image2.png]INSPIRING

Motivating others to excel
We recognise and celebrate
achievement, and empower
staff and learners to exceed
their perceived potential.

CARING

Making a difference

We care about the wellbeing
of our staff, learners and
communities by trusting,
listening to, engaging with and
supporting each other.

INNOVATIVE

Transforming our ideas
We seek continuous
improvement, and use

innovation to adapt to change.

RESPONSIBLE

Making things happen
We are open, honest, and
take full responsibility,
individually and collectively,
for our decisions, actions,
performance and results.

COLLABORATIVE

Working together to
achieve shared goals

We operate as one team,
valuing the contribution each
of us makes.

RESPECTFUL

Welcoming others into

our college community
We celebrate difference and
diversity. We value others and
recognise that their thoughts
and feelings are as important
as our own.




SOLIHULL COLLEGE & UNIVERSITY CENTRE
PERSON SPECIFICATION

JOB TITLE:
Additional Needs Support Tutor – Dyslexia – 18.5 hours per week 

SALARY: 

Lecturers Scale, points 6 to 14 £27,166 to £37,078 pro rata

Level 5 Teaching Qualified up to £40,836 per annum pro rata

Actual salary, £13,583 to £18,539 per annum

Level 5 Teaching Qualified up to £20,418 per annum
Pay award pending 
POST NO:     
LB020


	SPECIFICATION


	ESSENTIAL
	DESIRABLE

	EDUCATION /

TRAINING


	Appropriate Degree or equivalent qualification 

Hold a Level 5 teaching qualification (or willing to work towards)
OCR Diploma in Specific Learning Difficulties

Current assessment practising certificate 
Level 2 qualification in Maths and English

	

	RELEVANT

EXPERIENCE


	Relevant experience of teaching students with specific learning difficulties
Ability to embed English and Maths into vocational teaching

Experience of screening/ assessing students for specific learning difficulties 

Teaching experience with students with dyslexia aged 16+, including adults 

Experience of adult learners and ability to plan individual teaching programmes and make recommendations for support 

	Up to date knowledge/understanding of key issue related to Specific Learning Difficulties



	SKILLS /
APTITUDES


	Be an excellent support tutor with a proven record of success with student support and achievement 

The ability to teach students using multi-sensory techniques and imaginative, creative and sensitive strategies

Be an effective communicator with the ability to provide oral and written feedback constructively and develop productive relationships with students and staff 

Have the ability to write reports and action plans concisely and constructively

Ability to maintain records to a high standard

IT competent

An awareness of sustainability and climate change and how it applies to Further Education
An awareness of sustainability and climate change and how it applies to FE and can be embedded into the curriculum  


	

	OTHER

REQUIREMENTS


	Patoss registered
Able to work across multiple sites

Complete assessments for exam access arrangements
Have an open and flexible approach to changes in education and developments in specific learning difficulties

Have a commitment to maintaining and improving student retention

General awareness of cultural diversity
A commitment to the Safeguarding of Young People and Vulnerable Adults and an awareness of the Government ‘Prevent’ strategy


	



