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Job Title: Learning Support Assistant 
Salary: MEDWAY Scale D2 Pro Rata (39 weeks per year)
Start date:   June 2025 or earlier
Accountable to: SENCO 
Hours: 37 hours per week  - 8:00am till 4:00pm (Wednesdays: 8:00am till 3:30pm)
Purpose of the Job: 
To work with pupils to enable them to access the learning within the classroom and also to lead interventions to support closing the gaps in student’s knowledge and understanding. To be a role model for students by upholding the Catholic ethos, policies of the school and being a caring member of staff.
Main duties and responsibilities:
Work with individuals or small groups of pupils in the classroom as directed by the SENCO.
· Ensuring the safeguarding of all students.
· Lead small group interventions, giving feedback to the SENCO and informing students and parents of the support they will be given. This will be before school, during lesson time and after school interventions (all during work hours)
· Take an active role in whole school and SEN CPD (continuous Professional Development)
· Provide feedback to the class teacher and SENCO using tracking sheets. Highlighting any concerns through the use of CPOMS or Schoolvue.
· Support pupils in social and emotional well-being, reporting problems to the teacher, Head of Year or Pastoral Care Leads, and logging using the school’s behaviour systems, as appropriate.
· Prepare and clear up learning environment and resources, including photocopying, filing and the display and presentation of pupils work and contribute to maintaining a safe environment. 
· Assist with break-time supervision, including facilitating games and activities in the SEN Dept. 
· Assist with escorting pupils on educational visits.
· Recording data to support understanding of students and to monitor progress and review impact of support given. 
· Support pupils with a disability, to using the lift to access lessons 
· Any other job that the SENCO requires to support students with learning in the classroom or accessing work.
· Supporting with Grammar Stream testing and Summer school in August.
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CATHOLIC COMPREHENSIVE SCHOOL

“Deo Reddite Dei”
“Give back to God what belongs to God”




