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April 2025

Dear Applicant,
Learning Support Assistant: Application Pack
Thank you for your interest in the position of Learning Support Assistant at St. John Fisher Catholic Comprehensive School. Our application pack offers the following information, which we hope will assist you in deciding if you have the right qualities to work here and whether our school is the best place for you to further your development and career. 
· External Advertisement
· Job Description
· Our History
· Mission Statement
· How to Apply
The following important documents are also available on our website:
· School Prospectus https://stjohnfisher.school/wp-content/uploads/_PDF/KS3_CURRICULUM/sjf_KS3_16-Propectus-2018-web.pdf 
· Sixth Form Prospectus https://stjohnfisher.school/wp-content/uploads/2019/11/SJF_SIXTHFORM_PROSPECTUS.pdf
· Application Forms https://stjohnfisher.school/home/about-us/vacancies/

We look forward to receiving your completed application.
Yours faithfully,
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Dympna Lennon
Headteacher


External Advertisement: (Required June 2025 or earlier if available)
Learning Support Assistant for SEND Department

Salary: MEDWAY Scale D2 Pro Rata (39 weeks per year)
37 hours per week - 8:00am till 4:00pm (Wednesdays: 8:00am till 3:30pm)

We are looking for an enthusiastic and dedicated individuals to the post of Learning Support Assistant (LSA). The successful candidate will be supported to develop their skills in being able to meet the needs of students with additional needs to help them overcome their barriers to learning and preparing them for their next step into further education and/or training. 
St. John Fisher Catholic Comprehensive School is a non-selective coeducational secondary school for students aged 11-18. With a supportive and effective Senior Leadership Team the right candidate will enjoy working in our brand-new school site on City Way, Rochester. 
Our mission statement is that ‘St. John Fisher Catholic Comprehensive School inspires students, spiritually and educationally forming them through Faith so that they can achieve their aspirations and contribute to their community’.  As a Catholic school, we are passionate about the formation of the whole student, making sure that we develop students into good people as well as ensure they get good results.

The school is in Medway, a 30-minute distance from London by road or high-speed rail link. Medway benefits from a multimillion-pound regeneration programme bringing new housing developments and facilities for its inhabitants; it also has the lowest council tax rates in Kent.  

We encourage school visits and informal discussions of the role: please contact Maheema Bir m.bir@stjohnfisher.school , for further information. We are not open to agency contact. Closing date for applications: Thursday 24th April 2025 at 9am. Interviews will take place on Wednesday 30th April 2025.
Early applications are encouraged. We reserve the right to close the vacancy early if a suitable candidate is found. Interviews will take place shortly after the closing date

Please note previous applicants need not apply

Shortlisted candidates only will be contacted for interview which will take place shortly after the deadline. St. John Fisher Catholic Comprehensive School is an Equal Opportunities Employer, committed to safeguarding and promoting the welfare of all students. Any offer of appointment will be subject to satisfactory references and an enhanced DBS check will be required for all successful applicants. 

Job Description
Person Specification
Essential Skills
· Clear understanding of how students with SEN struggle to engage the world around them and the impact this has on their learning 
· To be able to work independently as well as being a good team member
· Good communication skills
· Good level of education GCSE C grade or equivalent in English and Maths
· Good ICT skills and experience working with various Microsoft Packages: Word, Excel, E-mail, Internet
· Organised and methodical working 
· Flexibility and initiative essential 
· The ability to keep accurate records 
· Ability to work in a non-judgemental way
· Skills in mediation and problem solving 
· Confident and able to be assertive when necessary
· The ability to organise work and to take effective decisions while working under pressure
· High expectations of, and high aspirations for all students


Desirable Skills:
· Excellent administrative skills set 
· Prior experience of completing administrative duties






Purpose:	
	Supporting students
	Provide learning support in 1:1 situations 
Develop knowledge of the particular needs of the child and seek advice from the SENDCo
Facilitate inclusion in small group activities with peers and support interaction between them

	Supporting the SENDCo
	Work as part of a team to ensure that the well-being and personal development of the pupil enhances their learning opportunities and life skills
Provide regular feedback to the SENDCo about any student’s difficulties and progress
Contribute to the students’ annual review 

	Delivering interventions to students
	Organising interventions for students to attend 
Distributing intervention passes to students providing details for dates and times of the intervention 
Maintaining accurate records on student attendance to intervention sessions 
Liaising with the SENDCo to identify students who require support from intervention sessions
Providing feedback to the SENDCo on student progress 

	Liaising with other departments, staff, parents / carers
	Maintaining effective communication with parents on student attendance to intervention sessions
Completing the Assess, Plan, Do, Review process in liaison with the SENDCo for students
Providing feedback to the SENDCo on student progress and work outcomes when working 1-1 in the classroom 

	Support for the School
	Accompany teaching staff and students on educational visits, trips and out of school activities, as required 
Participate in training and other learning activities and performance development as required and agreed by you line manager
To maintain confidentiality 
Assist with the supervision of students at break and lunchtimes





About the Department
The SEND Department has undergone significant transformation since moving to City Way in 2023. With more space, we are now better equipped to offer a wide range of interventions tailored to support the diverse needs of our students, helping them thrive academically and personally. Our dedicated environment includes a calm and quiet space designed for students who struggle with self-regulation, both during lessons and unstructured times. Here, students find a supportive atmosphere where they can engage in learning while still being challenged, with the school's high standards reflected throughout the department.
Our team consists of a SENDCo, SEND Administrator and experienced Higher-Level Teaching Assistant (HLTA) and Learning Support Assistants (LSAs), each bringing unique specialisms to the table. To gain a deeper understanding of any barriers to learning, we work with independent specialists, including an educational psychologist, a speech and language therapist, and a counsellor. We also collaborate closely with Medway Local Authority services, such as NELFT, the school nurse, and hearing impairment services, ensuring comprehensive support for our students.
As part of the wider Inclusion Team, the SEND Department works in close partnership with the Pastoral Care and Behaviour Teams, creating a unified approach to student welfare. We also manage Exam Access Arrangements, ensuring that students who need extra support can perform to their full potential. Additionally, we support school staff by delivering Continuing Professional Development (CPD) on the specific needs of our student body, helping to implement effective strategies in the classroom.
The SEND Department is also an active member of a Catholic SENDCo’s group, collaborating with other SEND coordinators to provide advice and mutual support. Our aim is to foster a learning environment where all students can succeed, regardless of their challenges.
Our History
St. John Fisher Catholic Comprehensive School has a proud history of educating our local Medway community. Established in 1964, we are the only Catholic secondary school in the local authority. One of seven secondary modern schools in the area, we are a diverse community, proud to educate Catholic students as well as those of other faiths and none.

Our students often refer to us as their second family, and it is a great place to work as a teacher. Our community of staff is incredibly supportive of each other, and our personalised CPD programme means that everyone’s career development is supported in a way that is specific to them. We are passionate about work-life balance, finishing lessons early on a Wednesday afternoon so that CPD and meetings can largely take place during normal school hours, and we provide counselling services free of charge to those who need them. In addition, our feedback policy asks that staff read student books and then get the class to respond collectively in the next lesson in purple pen, rather than requiring that every set of books be deep marked on a frequent basis.

The school has been on a trajectory of improvement since the appointment of the Headteacher, Dympna Lennon, in September 2016. This was recognised in our ‘Good’ Ofsted in May 2019, with inspectors commenting that ‘standards across the school have improved since the last inspection’ and ‘Teaching, learning and assessment are strong across subjects.’ We were proud to be recognised as an ‘Outstanding’ Catholic school in our 2021 Diocesan Inspection. SJF’s sixth form offers a wide range of academic and vocational qualifications. It has a comprehensive intake, ranging from students who are re-taking Level 2 qualifications all the way to those who are enrolled in our Oxbridge programme which helps students to reach the top universities.

Having been the recipient of a multimillion-pound grant from the Department for Education’s Priority Schools Building Programme, we moved into world-class, purpose-built facilities in Spring 2023. Situated at the top of City Way looking down across Rochester and the River Medway, the school is equipped with enviable sporting and academic facilities. 

SJF undoubtedly has a proud history, but we are even more excited about the future. We hope that you’ll want to be part of it.

Our Mission Statement

St. John Fisher Catholic Comprehensive School inspires students, spiritually and educationally forming them through Faith so that they can achieve their aspirations and contribute to their community.

Commitment to Staff Wellbeing and Workload
At SJF, we are committed to excellence in a sustainable way. This means we value our staff, devise policies with workload in mind and believe that everyone working in education should have the opportunity to enjoy the highest possible standard of wellbeing and mental health. We recognise that working in a deprived area is never going to be easy, but we are committed to ensuring it’s not any harder than it needs to be. Our approach to staff wellbeing and workload is underpinned by research and best practice.  

Ensuring efficient working practices regarding data, marking and feedback, behaviour management and curriculum planning (as outlined in the DFE school workload reduction toolkit: https://www.gov.uk/guidance/school-workload-reduction-toolkit#wellbeing)

a. Clear behaviour policy and support including centralised interventions and rapid response on call
b. Marking policy devised by teachers on a full timetable whereby staff read books every 4-6 lessons and then teach a feedback lesson, rather than time consuming deep marking on all work
c. Strategic placement of inset days including one at the end of the year to finish early for summer 
d. Progress reports limited to twice a year for each year group 
e. Wellbeing events held at the end of each half-term, not a work meeting
f. Break duties consolidated to two per week, taking place near the teacher’s room where possible
g. Lunchtime supervisors employed so teachers do not have to supervise at this time
h. Teaching timetables below the national upper limit of 90%.
Ensuring communication is streamlined and effective
a. One weekly briefing email to keep you informed of school-wide developments
b. No expectation to answer work related email at evenings and weekends
c. All deadlines are staggered, agreed with middle leadership annually, and published well in advance

Ensuring staff are supported throughout the day 
a. Your own dedicated teaching room (for all full-time teaching staff except SLT)
b. Free parking at the front of the school site, less than a minute’s walk from Reception
c. Free breakfast for staff teaching exam classes during exam seasons 
d. Staff room onsite for rest and relaxation
e. Workrooms in each departmental area with tea, coffee, water, fridges, and microwaves
f. Food during all day events
g. Fully staffed admin team, reprographics service and pastoral care leaders to support your work with students
h. Staff treats provided in the last week of term at Christmas, Easter and Summer

Investing in staff development
a. At least fortnightly line management meetings with the first question focusing on wellbeing
b. Investment in development of staff through a programme of personalised CPD and learning walks
c. Opportunities to work across local Catholic schools to share good practice and strategy
d. Non-punitive appraisal process that focuses on supporting staff to do everything they can to meet their targets, rather than penalising them if they are not reached despite this

Bringing joy into the workplace and giving back
a. Investment in the staff room and staff reflection space
b. Staff clubs/socials (social secretary)
c. Staff Christmas and summer parties 
d. Christmas and Birthday card for each staff member from the Headteacher
e. Gifts for staff on weddings and new births
f. Staff wellbeing coordinator



How to Apply
To apply, please complete our application form, downloadable from our website https://stjohnfisher.school/home/about-us/vacancies/. As part of this application, please include a supporting statement of no more than 1300 words, outlining your suitability for the role and stating how your qualifications and previous experience have prepared you for this position. 
Your completed application form should be returned to:
Maheema Bir
St. John Fisher Catholic Comprehensive School
City Way
Rochester
ME1 2AF

Or by email to recruitment@stjohnfisher.school 	 
Closing date for applications: Thursday 24th April 2025 at 9am

We will arrange interviews for strong candidates as soon as we receive applications.
Early applications are encouraged. We reserve the right to close the vacancy early if a suitable candidate is found Interviews will take place shortly after the closing date. If you have any questions, please contact Maheema Bir at m.bir@stjohnfisher.school  
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“Deo Reddite Dei”
“Give back to God what belongs to God”
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