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ST MARY’S SCHOOL MODERN FOREIGN LANGUAGES DEPARTMENT

The successful candidate will join a department of committed, enthusiastic teachers who are passionate about the importance of Language Learning.  There are currently two full time and three part time teachers, all of whom teach French but who deliver between them French, Spanish and German.  Mandarin is also taught via a Skype link to a teacher in Beijing, as an extra-curricular activity.
All girls in Key Stage 3 study French but in Year 8 add in either Spanish or German.  Whilst parents are invited to support applications for a particular language, the final decision lies with the Head of Department and we endeavor to achieve an equal split.  There is a free choice of language at KS4 but all girls must study at least one.  We have a good proportion of dual linguists and an increasing number of girls are opting to continue languages at A level.  We currently follow Edexcel GCSE and A level courses in all three languages.  Our girls have a proven track record of success at GCSE and A level, with many choosing to continue their studies at university level.
Trips to France, Germany and Spain are a regular feature of the Department; these are very well supported, and we endeavor to ensure that at last part of these trips take place in term time. All staff in the department are expected to take part in these trips.  A level students are strongly encouraged to complete work experience abroad organized via   http://workexperienceabroad.co.uk/. The department is well resourced with dedicated classrooms and good ICT facilities. Spelling Bee competitions are held in each language, a successful pen friend system is in place and the department celebrates European Day of Languages each year with a variety of activities.
 The successful candidate should have stamina, good humour and demonstrate strong organizational skills. Competent ICT skills are essential and candidates should be aware that this is one of the major targets for development in the school.  Staff play a crucial part in the marketing of the school and attend all Open events, as well as our annual evening Carol Service and Saturday morning Prize Giving in July.  Staff participation in the extra-curricular life of the school is a requirement, developing relationships with students and their parents and ensuring a breadth of opportunities for our girls.

The main responsibilities of the role are as follows:

· To plan, prepare and teach lessons as required by the department.

· To set homework and mark written work regularly according to the Marking Policy and ensure that the correct procedures are followed if work is missing, incomplete or late.

· To set, supervise and mark school examinations and coursework for public examinations.

· To assess, record and report on the development, progress and attainment of pupils and to communicate this information to parents via written reports and parents evenings. To provide written information for UCAS and other similar forms when required.

· To consult with the Head of Faculty about any problems occurring over academic matters, such as aspects of the curriculum or the syllabus for GCSE or A-Level.

· To keep records of attendance at lessons as required.

· To invigilate public examinations as required.

· To keep records of books distributed.

· To continually review methods of teaching and programmes of work and participate in arrangements for further training and professional development.

· To contribute to extra-curricular activities.

· To maintain good order and discipline among pupils and safeguard their health and safety.

· To liaise with Form Tutors or Heads of Section about serious discipline problems or any other difficulties pupils may cause, or appear to be having.

· To attend Departmental, Staff, Parents and INSET meetings.

· To attend assemblies.

· To provide cover for absent staff.

· To act as a form tutor as required
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