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Job Description:

Head of Department - English
Responsible to:

SLT Member
Specific Responsibility for: 

Your responsibilities can be grouped into six areas:

Strategic Direction and Development of the School:

You have the responsibility to: 

· raise standards of pupil attainment and achievement within the whole curriculum area and to monitor and support pupil progress.

· be accountable for pupil progress and development within your subject area.

· ensure the provision of an appropriately broad, balanced, relevant and differentiated curriculum for pupils studying in the department, in accordance with the aims of the school and the curricular policies determined by the Governing Body and Executive Headteacher.
· be accountable for leading, managing and developing the subject/curriculum area.

· manage and deploy teaching/support staff, financial and physical resources within the department effectively to support the Department Improvement Plan.

· lead on the effective curriculum guidance and support for pupils and parents within the department.
· support the school with primary liaison work where required.
Teaching and Learning:
You have the responsibility to:

·  develop and enhance the teaching practice of others.
·  develop within the pupils a thirst for knowledge and a desire to learn.
·  promote research into the teaching and learning of the subject within the department.
·  be an exemplary role model in the teaching of the subject and your professional conduct.
·  ensure that achievement is promoted and celebrated.
· demonstrate a commitment to inclusive education within your subject area and across the school so that the needs of all pupils are identified and addressed.
· ensure that the data is used by the subject team to inform progress and intervention following AM points.
· ensure that literacy and numeracy are both taught effectively within the context of your subject area.
Leading and Managing Staff:

You have the responsibility to:
· be accountable for the effective leadership and management  of the subject team.
· use performance management to develop the staff and maximise the effectiveness of teaching and learning and pupil progress within the subject area and CPD.
· be a positive role model for staff and pupils and take responsibility for the continuous improvement of the subject team across the school.
· create an effective team by inspiring and motivating staff and pupils.
Effective Deployment of Staff and Resources:
You have the responsibility to:

· Maintain effective and efficient management and organisation of the resources allocated to your area of responsibility and ensure you keep within your allocated budgets.
Accountability:
You have the responsibility to:

· Provide information and objective advice to the Executive Headteacher and Governing Body on your specific areas of responsibility when requested.
· Work in conjunction with the Executive Headteacher to create and develop an organisation in which all staff recognise that they are accountable for the success of the school.
· Ensure that all deadlines are met by you and the team to ensure the smooth running of the school.
Managing Own Performance and Development:  

You have the responsibility to:

· Demonstrate an ability and willingness to take responsibility for your own professional development and to keep up to date with research and developments in pedagogy and your subject.
· Understand your professional responsibilities in relation to school policies and practices, including those concerned with pastoral matters.
· Demonstrate a desire and ability to achieve challenging professional goals.
· Ensure that your lesson preparation and delivery inspires pupils and takes account of the needs of all pupils in your class.

Other Professional Requirements:
You have the responsibility to:

· Abide by the teachers’ professional duties as set out in the current School Teachers’ Pay and Conditions Act.
· Abide by the legal liabilities and responsibilities of all teachers, including safeguarding requirements.
· Establish effective working relationships with professional colleagues, including support staff.
· Set a good example to the staff and pupils of the school, through your presentation and personal and professional conduct.
· Attend all Parents Evenings and other subject evenings as required by the school calendar.
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