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Ludgrove School Trust Limited
JOB DESCRIPTION - DIRECTOR OF MUSIC

Reports to the Headmaster
The Role
[bookmark: _GoBack]This post requires an accomplished musician and educationalist with leadership skills who is clear-sighted and passionate to further enhance a thriving Music Department.  The successful candidate must be a pianist and instrumentalist of note and have the experience to lead other instrumentalists.  An excellent knowledge of music and passion for imparting this knowledge to the young and a high level of organisational abilities, enthusiasm, humour and energy are requirements of the position.  In addition to their teaching, all our full time teachers are expected to carry out duties, and staff are expected to participate fully in the wider life of the school according to their talents and interests.  Accommodation available.

Key Skills & Qualifications
· An honours degree in Music and ideally a teaching qualification
· Demonstrate knowledge of recent developments in classroom music
· Have good keyboard skills (organ player desirable)
· Have vocal/choral experience and orchestral/instrumental experience (conducting or directing experience desirable)
· Be familiar with music technology
· The ability to teach composition (desirable)
· Enthusiastic and versatile team player
· Excellent communications skills with pupils, colleagues and parents
· Excellent organisational and administrative skills
· Be able to work under pressure and be self-motivated
· Be prepared to develop new initiatives
· Experienced in using ICT in the classroom and for administration purposes
· The ability to teach another academic subject will be viewed favourably
· Experience of teaching in a prep school would be advantageous

Responsibilities
· Lead, direct and manage the Music Department
· The devising of all policy documents (including departmental handbook) pertaining to the work done in the Music Department
· Manage the Department budget
· To advise and delegate responsibility for certain aspects of the departmental administration e.g. ABRSM exam entries, timetables
· To oversee the process of music lesson applications with the school
· To organise and oversee the effective administration of instrumental lessons taught within the school
· To devise, organise and maintain schemes of work, resources, record keeping, tracking of music learning and guidance for differentiation
· To attend appropriate courses and meetings and to guide INSET for the Department
· To prepare regularly updated material for inclusion on the website
· To staff the Department with appropriately trained instrumental teachers
· To observe, monitor and report on lessons taught by all staff within the Department – class teaching and individual tuition, reporting to the Headmasters
· To teach class music lessons from Year 4 to Year 8
· Provide considered accurate feedback to parents through written reports and meetings and to advise them on any problems that may arise
· To identify exceptional musical talent and to stimulate it
· To be aware of all children with additional learning needs and to provide them with activities suited to their ability
· To monitor the instrumental development of all pupils who will need to apply for music awards at public school level
· To prepare pupils for music scholarships, auditions and tests
· To make contact with Directors of Music at senior schools and to write reports in support of scholarship applications
· To initiate concert opportunities, both formal and informal, for children of all abilities within the school
· To play for school assemblies and work alongside the Head of Performing Arts to provide musical accompaniment for all school productions
· To oversee and assist with the supervision of instrumental music practice
· To facilitate ensemble arrangements for pupils learning instruments at all levels of ability
· To be actively involved in the preparation and performance of all music/drama related projects within the school

General
· To follow the school’s code of conduct and behaviour as laid down in the Staff Handbook and the terms of the signed employment contract;
· Contribute to and adhere to school policies;
· Attend staff meetings. 
· Participate in staff training days, curriculum meetings, open days and parents’ meetings.
· To undertake a share of duties as may reasonably be requested by the Headmaster;
· To promote the ethos of the school to pupils, parents and other acquaintances;
· To promote all aspects of good behaviour and community living within the school in line with the school ethos;
· To present a smart and professional approach to everything done with the school and in the school’s name in any location.


Child Protection
All employees have a duty for safeguarding and promoting the welfare of children and young persons.  Staff must be aware of the school’s procedures for raising concerns about children's welfare and must report any concerns to the Designated Safeguarding Lead without delay.   Staff must also ensure they complete the appropriate level of safeguarding children training identified by the school as relevant to their role.
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