
 

 

 

 
 

Person Specification 
AP Tutor 

 
 Essential Desirable Methods of 

Assessment 

Qualifications • Good levels of competency in literacy 
& numeracy 

• A minimum of 5 GCSE’s (or 
equivalent) to include English & Maths 
at Grade C 

• Evidence of Further 
Education such as A 
Levels, or equivalent, 
or Level 3 NVQ 
standard in Children & 
families, Social Care, 
Education Welfare, 
Youth Work, or 
Teaching (including 
further education). 

• Evidence of 
continued 
professional 
development to 
update skills and 
knowledge. 

• Application 
• Qualifications 

Experience • Experience of children and families 
with a broad range of needs whose 
behaviour and/or circumstances have 
led them to be socially and/or 
educationally excluded. 

• Experience working successfully with 
a range of professionals in a variety of 
locations. 

• Experience in developing team 
approaches to problem-solving. 

• Experience of working with children in 
a classroom setting 
 

• Experience of ICT 
packages i.e. Word, 
PowerPoint, Arbor 

• Application 
• References 
• Interview 

Knowledge • Knowledge of Behaviour strategies 
and strategies to support children in 
the classroom 

• Knowledge of KS3 and/or KS4 
curriculums 

• Knowledge of current issues relating 
to Social Inclusion and education law. 

• Knowledge of safeguarding children 
policy and procedure. 

• Proactively considers safeguarding 
children within the role, to protect 
children from harm and neglect 

• Awareness of health and Safety 
issues relating to children who are 
educated in alternative 
provision settings 

• An understanding of 
the challenges faced 
by children with 
recognised difficulties 
such as Autism, 
Asperger’s, ADHD, 
Dyslexia etc. 

• Application 
• References 
• Interview 



 

 Essential Desirable Methods of 
Assessment 

Skills • Accurate and fluent written 
communication skills 

• Ability to orally communicate 
effectively with a range of audiences 

• Ability to engage and motivate pupils 

• Effective time management skills 
which allow students to complete set 
activities at an appropriate pace 

• Ability to deploy behaviour 
management strategies effectively 

• Ability in caseload management, 
record keeping, databases, and 
personal organisation skills 

• Ability to build and maintain effective 
and successful working relationships 
with colleagues internally / external 
agencies, children and their families, 
and carers - demonstrating effective 
interpersonal skills in dealing with 
people at all levels and from a wide 
range of backgrounds 

• Action planning skills, ability to 
analyse children’ needs 

• Good level of communication  skills, 
both verbal and written. 

• Good organisational skills and ability 
to work quickly through large volumes 
of work 

• Team membership skills 
 

 
 
 

 

• Application 
• References 
• Interview 

Other • Commitment to inclusion 

• To undergo an enhanced DBS check 
• Full Driving Licence 

 • Interview 

 


