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	Job title: Behaviour and SEMH Support Teaching Assistant L3 Band E
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	Department: Children & Adults
Service: Schools
Grade: GLPC-E, point 12 to 19 dependent on experience
Job Evaluation ID: JE1000003370

	

	1 Job purpose

The Behaviour and SEMH Teaching Assistant will provide a complementary service to teachers and other staff, addressing the needs of children who require assistance in overcoming barriers to learning in order to achieve their true potential, or accessing the curriculum in order to help to reduce incidences of internal and external exclusion.

The Behaviour and SEMH Teaching Assistant will work with a range of pupils, but give
priority to those who need the most help, especially those experiencing multiple
disadvantages including:

· Children in Care/Post Care
· Children who have social care involvement – CIN, CP or who are receiving Early Help
· Services (EHA)
· Children with emotional, medical or special needs (SEN register)
· Children who are demonstrating a range of challenging behaviours
· Children with an Education, Health and Care Plan

The Behaviour and SEMH Teaching Assistant will support pupils by implementing
individual behaviour plans (& SEMH plans) set by teachers, and/or SENCO (Assistant Head Teacher), and/or Behaviour Lead.

The Behaviour and SEMH Teaching Assistant will work with children on a one-to-one basis
or in small or large groups, acting as a:

· Listener
· Facilitator for learning
· Encourager
· Motivator
· Role Model

The Behaviour and SEMH Teaching Assistant will be a resilient, empathetic and will work with children who exhibit challenging behaviour, and be dedicated to improving outcomes for all learners.

· To develop, plan, deliver and review learning activities for individuals and groups of pupils in accordance with best practice and national guidelines.

· To take responsibility for the planning and delivery of specified packages of work such as lesson planning, assessment or reporting.

To carry out specified duties with individuals, groups or classes under the direction of a qualified teacher in accordance with The Education (Specified Work & Registration) (England) Regulations 2003.

	

	2 Principal duties and responsibilities

	

KEY DUTIES

Main Duties of the job

Specific duties and responsibilities

· To support pupils with challenging behaviour in both classrooms and around school.
· To help implement personalised behaviour support strategies and interventions
· To build strong, trusting relationships with pupils to encourage engagement and emotional regulation
· Promote a safe, respectful, and inclusive environment that supports learning and development
· Assist in the preparation and delivery of learning activities, tailored to pupils’ individual needs
· Work closely with teachers, SENCOs, and external professionals to support the behaviour needs of the children across the school, as well as their progress and well-being
· To apply knowledge of behaviour analysis in understanding how pupils learn, and work closely with class staff and teams to break down the curriculum and implement effective teaching and learning approaches for each pupil. 
· To support the delivery of effective and appropriate teaching, learning and behaviour support in all areas of school life.
· To have knowledge of or be prepared to use Positive Behaviour Support plans and interventions to reduce behaviour that challenges and monitoring the effectiveness of these plans through development of robust data collection systems and analysis of the data.
· Conduct a range of assessments including behavioural assessments. Provide assessment for current and prospective pupils as needed.
· Use evidence-informed practices to develop personalised learning support.
· Preparing for and contribute to Person Centred Reviews.
· Working in partnership with parents, colleagues and other professionals to achieve the best possible outcomes for children and young people.
· To contribute to training of professional staff and others as required.
· To provide written documents as needed at a professional standard.
· To provide specialist intervention demonstrating effectiveness by the use of evidence-based practice and outcome measures while being able to adapt practices to meet individual pupils’ need.
· To support with a highly complex and demanding caseload of children which can include pupils with physical disabilities, moderate, severe or profound learning difficulties and complex needs.
· To provide behaviour targets (derived from behaviour analysis) for integration into the educational curriculum as part of each students’ Learning Plan in consultation with parents, teachers, support staff and other multidisciplinary staff.
· To manage your own caseload, following the direction of a member of the Senior Leadership Team, and assess children across the school and to then use the evidence base, your knowledge and experience to plan the level of therapy.
· To support children’s behaviour through being productive, creative, and have a positive attitude.
· To set a good example to all children and to be sensitive to their individual needs. Promote a positive attitude towards behaviour, behaviour support and behaviour analysis.
· To assist and support the Head Teacher, Senior Leaders and Teaching staff in providing high standards of behaviour support within teaching and learning across the curriculum and to promote the school’s vision and ethos. 
· The role is to provide a complementary service to the work of the Senior Leads to support pupils in overcoming barriers to learning both within and outside school and assist in raising aspirations.
· To support the Senior Leaders in establishing high standards of achievement, behaviour and attendance and to create a positive mindset to attending school.
· To maintain accurate records and working with staff, pupils, parents and external agencies to ensure appropriate plans and strategies are in place to support pupils and their families.
· Train and work with pupils, staff, parents, visitors and any further stakeholders regarding the benefits of Positive Behaviour Support plans in supporting behaviour.
· To regularly monitor and review the students’ ongoing behavioural needs.
· To liaise closely with all staff to support implementation of appropriate behaviour
strategies on a daily basis.
· To actively support other staff members when they identify the behaviour needs of students by brainstorming, supporting and implementing possible solutions.
· Encourage the inclusion of pupils with SEMH needs by using positive behaviour management techniques designed to develop the pupils ability to behave appropriately;
· Provide specific support to pupils dependent upon their individual needs and implement strategies to support those children with social, emotional and behavioural difficulties;
· Model, within class, support strategies that will encourage and develop appropriate behaviour in a variety of settings i.e with individuals and group/whole class
· Model group based activities that will develop pupil’s problem-solving, listening and social skills
· Work as a mentor to pupils (1-1 and in groups) with a view to helping them develop skills that equip them to better manage their behaviour and work constructively with others using a variety of specialised programmes e.g. circle time sessions, anger management sessions, Lego based therapy, circle of friends, social stories, restorative practice;
· Plan and facilitate structured games and activities to support pupils to make appropriate choices during unstructured times e.g. on the playground at break times and lunchtime
· Lead engagement activities including nurture groups at lunchtimes;
· Work with individuals and groups both within and outside the classroom setting
· Develop knowledge and appreciation of the range of programmes, activities, courses, opportunities, organisations and individuals that can be drawn upon to provide extra support for “at risk” pupils;
· Work as part of a team of support and teaching staff working to improve the self-esteem and motivation of pupils at risk of underachievement and exclusion;
· Support pupils who need help overcoming barriers to learning because of social, emotional and behaviour difficulties;
· Help to support the reintegration of pupils after extended absence or fixed term exclusion;
· Help to maintain a safe and stimulating school environment;
· Monitor pupil progress before, during and after intervention to measure the impact of the intervention strategy;
· Maintain written records of actions and evaluations as evidence of effective practice, support and guidance
· Have high expectations of behaviour and the ability to promote positive behaviour in line with the school’s policy;
· Accompany pupils on educational visits in school time as requested;
· Provide general assistance at school functions held in school time;
· Attend any relevant training and staff development days when requested, these will be paid as additional hours;
· Be aware of school procedures, policies and guidelines where appropriate (Child Protection, Behaviour, Racial Equality, Inclusion, Health & Safety, Fire Drill etc.);
· Be aware of school procedures and guidance for confidentiality;
· Contribute to the development and subsequent required actions of any Education Health and Care support plans;
· Such other duties as may be required with the Headteacher with consultation
· Support with the delivery of learning activities in the absence of the teacher, e.g. when providing cover supervision or working with pupils outside of the classroom. 
· Contribute to maintaining accurate pupil records, following relevant procedure and ensuring confidentiality at all times. 
· Develop positive relationships with families, taking a partnership approach so that support is provided both at the school and at home and sharing information where appropriate. 
· Escort and supervise pupils on educational visits and out of school activities
· Provide feedback to students and staff in relation to strategies of differentiation, support, progress and achievement. 
· To act with honesty and integrity
· To be self-critical and respond in a professional manner to feedback on performance
· Assist with the implementation of programmes designed by other professionals such as
educational psychologists and speech and language therapists


Support For The Pupil
· To help build student confidence and self-esteem, inspiring them to learn and develop into
· successful and resilient pupils
· Promote pupil independence in developing social and communication skills, reinforcing pupil’s self-esteem through praise and encouragement by setting challenging expectations
· To assist pupils to achieve the highest possible levels of academic and personal attainment
through your fostering of excellent working relationships with those students
· Support learning activities for all pupils, being aware of stages of development, individual needs and giving positive encouragement and feedback to ensure pupils are reaching their full potential.  The learning activities may be for individual pupils, groups of pupils, or the whole class and may be delivered in the above of the teacher, e.g. when providing cover supervision or working with pupils outside of the classroom. 
· Give care and support for pupils by providing a safe and secure environment, responding to accidents, emergencies and following procedures where appropriate.
· Contribute to the safeguarding of all pupils by having an awareness of signs of abuse, an understanding of relevant procedure and protocol and ensuring any concerns are addressed in a calm and sensitive manner. 
· Establish and maintain positive relationships with pupils by communicating effectively, allowing them to feel valued and listened to, encouraging questions and ideas. 
· Support children and young people through transitions that occur in their lives, enabling them to manage them in a positive manner.
· Contribute to the personal and intimate care of pupils.
· Support pupils with behaviour, emotional and social development needs and report any issues to the appropriate senior member of staff 
· Provide support to pupils with sensory and/or physical needs to enable them to maximise learning 
· Provide support to pupils where English is not their first language 
· Support learning activities for gifted and talented pupils 
· Support pupils in a specialist area e.g. Behaviour, ICT, Literacy, Numeracy 

Support For The School
· Develop and maintain effective working relationships with other practitioners, drawing on their strengths and expertise in order to best support teaching and learning. 
· Willingness to keep up to date with professional practice by maintaining an up-to-date understanding of the requirements of the role and individual responsibilities. 


Confidentiality
· The post holder will maintain appropriate confidentiality of information relating to the schools, individuals and pupil information. The post holder will be expected to comply with all aspects of the Data Protection Act.

Safeguarding
· Everyone who works at Forest Fields Primary School has the responsibility for promoting the safeguarding and welfare of children in line with school policies and by following the school’s code of conduct at all times 
· Commitment to Safeguarding Children
· To follow the school’s safeguarding policy and procedures.
· To be aware of the signs and symptoms of abuse and the wider safeguarding agenda by attending relevant training.
· To record all concerns using the school’s online system (CPOMS) and follow the school’s safeguarding procedures if there is a disclosure.
· To ensure the safety of all pupils in the school learning environment both indoor and outdoor.
· To carry out appropriate risk assessments prior to activities.
· To ensure that all pupils have an up-to-date risk assessment that is communicated to relevant people.
· To ensure the dignity of the children is upheld at all times.
· To promote independence of the pupils within class.
· To ensure the general appearance of pupils is upheld at all times and that school uniforms are worn.
· There may be an occasion to join meetings with the Leadership team and social workers and attend Team Around the Child meetings when necessary.


DBS
Because of the nature of the job, it will be necessary for an Enhanced criminal record Disclosure (DBS) to be undertaken. Therefore, it is essential in making your application you disclose whether you have any pending charges, convictions, bind-overs or cautions and, if so, for which offences, This post will be exempt from the provisions of Section 4 (2) of the Rehabilitation of Offenders 1974 (Exceptions) (Amendments) Order 1986.
Therefore, applicants are not entitled to withhold information about convictions which for other purposes are ‘spent’ under the provision of the Act, and, in the event of the employment being taken up, any failure to disclose such convictions will result in dismissal or disciplinary action by the school. The fact that a pending charge, conviction, bind-over or caution has been recorded against you will not necessarily debar you from consideration for this appointment.



	

	3 All staff are expected to maintain high standards of customer care in the context of the City council’s Core Values, to uphold the Equality and Diversity Policy and health and safety standards and to participate in training activities necessary to their post.

	

	4 This is not a complete statement of all duties and responsibilities of this post.  The post holder may be required to carry out any other duties as directed by a supervising officer, the responsibility level of any other duties should not exceed those outlined above.

	

	5 Numbers and grades of any staff supervised by the post holder: none

	

	6 Post holder’s immediate supervisor: 
A Senior Leader or Head teacher. 













Person specification





	Job title: Behaviour and SEMH Support Teaching Assistant L3 Band E
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	Areas of 
responsibility
	Requirements
	Measurement

	
	
	P
	A
	T
	I
	D

	Professional qualifications
	· Hold a recognised qualification as listed below – NVQ L3 equivalent or above
	
	
	
	
	

	
	· Has GCSE Grade C or equivalent in English and Maths
	
	
	
	
	

	
	· Has expertise, training or a record of effectiveness in conflict resolution
	
	
	
	
	

	
	· Has undertaken training in behaviour management
	
	
	
	
	

	
	· Has undertaken physical intervention training
	
	
	
	
	

	Experience 
	· Experience of working within a primary education setting or equivalent. 
	
	
	
	
	

	
	· Experience of supporting pupils with challenging behaviour in both classrooms and around school.
	
	
	
	
	

	
	· Experience of implementing personalised behaviour support strategies and interventions
	
	
	
	
	

	
	· Experience of building strong, trusting relationships with pupils to encourage engagement and emotional regulation
	
	
	
	
	

	
	· Experience of planning and delivering learning activities for group and individual need. Experience of assisting in the preparation and delivery of learning activities, tailored to pupils’ individual needs
	
	
	
	
	

	
	· Experience to support the delivery of effective and appropriate teaching, learning and behaviour support in all areas of school life.
	
	
	
	
	

	
	· Experience of using Positive Behaviour Support plans and interventions to reduce behaviour that challenges and monitoring the effectiveness of these plans through development of robust data collection systems and analysis of the data.
	
	
	
	
	

	
	· Experience of curriculum differentiation for pupils with additional needs. 
	
	
	
	
	

	
	· Direct experience of raising pupil attainment through personal intervention 
	
	
	
	
	

	
	· Experience of planning and delivering learning activities for class, group and individual need.
	
	
	
	
	

	
	· Evidence of work with children and young people, including children with disabilities/special needs and from a range of backgrounds. 
	
	
	
	
	

	
	· Relevant experience of building positive relationships with all stakeholders
	
	
	
	
	

	
	· Understanding the role of parents/carers and the wider community in education.
	
	
	
	
	

	
	· Has experience of working with a range of different agencies
	
	
	
	
	

	

	Knowledge/Skills/Abilities

	· Up-to-date knowledge of ABA and Positive Behaviour Support
	
	
	
	
	

	
	· Effective communication and interpersonal skills.
	
	
	
	
	

	
	· Ability to build effective working relationships.
	
	
	
	
	

	
	· Ability to plan, prepare and deliver a lesson under direction from the teacher
	
	
	
	
	

	
	· Ability to implement programmes planned with colleagues and/or other professionals.
	
	
	
	
	

	
	· Ability to assist with transition between phases both inside and outside school
	
	
	
	
	

	
	· Confident user of technology and software e.g. Word, Excel, Outlook, SIMS etc. that would benefit this service user group and a willingness to develop IT skills as necessary.
	
	
	
	
	

	
	· Demonstrable experience of understanding and a personal commitment to safeguarding and promoting the welfare of children and young people.
	
	
	
	
	

	
	· Commitment to equalities and the promotion of diversity in all aspects of working.
	
	
	
	
	

	
	· Ability to communicate a commitment to the view that students with a range of
learning disabilities can and do achieve.
	
	
	
	
	

	
	· Ability to communicate effectively with learners, carers and other professionals.
	
	
	
	
	

	
	· Ability to operate effectively as part of a multi-disciplinary team.
	
	
	
	
	

	
	· Working knowledge of Mental Capacity and Safeguarding Legislation and other
legislation relevant to the students in this setting.
	
	
	
	
	

	
	· Ability to motivate, empower and enable others.
	
	
	
	
	

	
	· Ability to maintain professionalism at all times, especially in complex/challenging situations.
	
	
	
	
	

	
	· Work flexibly and be responsive to change 
	
	
	
	
	

	
	· To have excellent interpersonal skills including observation, listening and empathy skills
	
	
	
	
	

	
	· To demonstrate good analytical and reflection skills.
	
	
	
	
	

	
	· Ability to communicate complex, sensitive and emotional information using a variety of modes of communication, being able to adapt methods/style/approach as appropriate, overcoming barriers to understanding.
	
	
	
	
	

	
	· Effective organisational/planning and decision-making skills.
	
	
	
	
	

	
	· Knowledge of the National Curriculum and how this is applied to planning, preparation and delivery of learning activities.
	
	
	
	
	

	
	· Knowledge and understanding of pupil assessment, progress, evaluation and reporting of attainment.
	
	
	
	
	

	
	· Knowledge of stages of child development and individual needs. 
	
	
	
	
	

	
	· Knowledge of appropriate behaviour management practices.
	
	
	
	
	

	
	· Knowledge of Health and Safety policies and procedures contribute to the maintenance of pupil safety and security.
	
	
	
	
	

	
	· Knowledge of safeguarding procedures and protocol.
	
	
	
	
	

	Interpersonal/Personal qualities


	· Holds high aspirations for children and young people with complex needs and is passionate about providing learning opportunities for them which prepare them well for an adulthood which includes employment, independence, good health, choice and valued community roles. 
	
	
	
	
	

	
	· Ability to work closely with the School’s Senior Leadership team. 
	
	
	
	
	

	
	· Developed and comprehensive range of high-level communication skills, both orally and in writing
	
	
	
	
	

	
	· Ability to contribute to the management of pupil behaviour
	
	
	
	
	

	
	· Ability to work under pressure and prioritise effectively 
	
	
	
	
	

	
	· Ability to establish positive relationships with pupils, families and colleagues.
	
	
	
	
	

	
	· Enthusiasm and commitment to
working with professionals, children and their families.
	
	
	
	
	

	
	· Demonstrate good interpersonal skills and enthusiasm in delivering training sessions with staff, parents, visitors and any further stakeholders.
	
	
	
	
	

	
	· Commitment to maintaining confidentiality at all times 
	
	
	
	
	

	
	· Resilient in challenging situations. 
	
	
	
	
	

	
	· Physically fit and active to meet the demands of the role. 
	
	
	
	
	

	
	· Reflective practitioner with an internal locus of control
	
	
	
	
	

	General
	· Initiative in dealing with day-to-day issues 
	
	
	
	
	

	
	· Ability to contribute to the planning and delivery of learning activities
	
	
	
	
	

	
	· Ability to organise classroom resources 
	
	
	
	
	

	
	· Contribute to maintaining pupil records.
	
	
	
	
	

	
	· Ability to maintain professional standards
	
	
	
	
	

	
	· Ability to work as part of a team and
independently
	
	
	
	
	

	
	· Willingness to support the school community outside of working hours, including the charitable and fund-raising activities of the school.
	
	
	
	
	

	Work to promote mutual respect and good relations
	· The desire to create a working culture which values creativity and openness and is sensitive to individual needs
	
	
	
	
	

	
	· Be willing to undertake training and development, as necessary, in order to enhance service delivery
	
	
	
	
	

	
	· Commitment to inclusive education
	
	
	
	
	

	
	· Awareness, understanding and commitment to the pursuit of equality of opportunity and a commitment to inclusive education.
	
	
	
	
	

	Work Related Circumstances


	· Be willing to undertake training and development, as necessary, in order to enhance service delivery
	
	
	
	
	

	

	P: Pre-application      A: Application      T: Test      I: Interview      D: Documentary evidence

	



Prepared by/author:  Shahida Chowdhury		Date: 8 10 25

Teaching Assistant Qualifications

Current qualifications as of April 2014

Level 3 Certificate and Diploma in Supporting Teaching and Learning (STL)
Level 3 NVQ Supporting Teaching and Learning (STL)
Level 3 NVQ Childcare Learning and Development (CCLD)
Level 3 CACHE Diploma in Childcare and Education
Open University Certificate in Early Years Practice 
Relevant Foundation Degree (relating to childcare and education)
QTS
Relevant degree in education studies accompanied by demonstrated practical experience as detailed in the person specification above.

Past qualifications still accepted

National Nursery Nursing Board Award (NNEB) 
BTEC National Learning Support
Children’s Care and Education Diploma (CCE)
NVQ Level 3 in Early Years and Childcare
NVQ Level 3 Caring for Children and Young People
Open University Specialist Teaching Assistant Certificate (STAC)
Specialist Teaching Assistant Award (STA)
City and Guilds Certificate in Learning Support combined with NCFE
3563 Special Needs Assistant Qualification
NVQ Teaching Assistant
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