
 
 

TITLE OF POST: Teacher of Music 
Part Time 0. 5 

Dame Bradbury’s School, Saffron Walden 
 

We are the Stephen Perse Foundation. Extraordinary things happen 
here every day. 

 
The Stephen Perse Foundation is an independent selective day school offering an excellent 
education.  The Foundation comprises 6 schools: 2 co-educational Pre Prep Schools; a Junior 
School for girls aged between 7 and 11; a Senior School for girls aged 11 to 16; a co-educational 
Sixth Form College; and Dame Bradbury’s School, a co-educational, non-selective school for 
children aged 3-11.  The Foundation consistently achieves excellent academic results, offers 
outstanding extra-curricular opportunities and provides both inspiration and exceptional 
pastoral care for its 1050 students. 
 
Dame Bradbury’s offers an outstanding education based on high academic standards and 
creativity, which is a secure foundation for the future. We prepare children for the senior 
schools of their choice. Our co-educational prep school and nursery is based in Saffron Walden, 
north Essex, with easy transport links from Cambridge, Bishops Stortford and surrounding 
villages. 
 
Your role within the Music Department 
Music and performing arts have flourished over the previous 4 years and we are proud of our 
diverse and vibrant departments. Productions, often musical in their nature, are performed by 
all pupils in all year groups throughout the year, annual concerts in professional venues such 
as West Road in Cambridge and Saffron Hall in Saffron Walden celebrate high standards of 
class and group music and recitals help to give individual instrumentalists an opportunity to 
perform. The music and performing arts departments have an extensive group of peripatetic 
teachers and it is usual for upwards of 60% of pupils aged 7-11 to study an individual 
instrument from violin and cello through to bass guitar and drums. An extensive range of clubs 
encompassing classical and contemporary music, some led by music teachers and others led 
by peripatetic staff give further opportunities for pupils to develop their skills and interests.  

 
Specific Responsibilities  
Teaching and Learning 

              
Under the direction of the Head of Music and Performing Arts: 

● To contribute to the teaching of music in Kindergarten through to Year 3  
● Contribute to the extra-curricular activities of music 
● Participate in the development of schemes of work and resources 
● To contribute to cross-curricular learning and related learning programmes as 

appropriate 
● To participate in the development of programmes of study and schemes of work 
● To produce reports and provide assessment data as required 
  

Additional specific responsibilities: 
●  To contribute to extra-curricular and enrichment activities as appropriate 
●  Participate in departmental trips 
  



Being Part of a Team 
  

As a Member of the Music Department 
● To participate in appropriate meetings with colleagues and parents as required 
● To carry out a share of supervisory duties and examination invigilation in accordance 

with school procedures 
● To carry out a share of cover duties for absent staff as required 
● To take part in entrance procedures and Open Events as appropriate 
● To contribute to the extracurricular life of the School 
● To assist in the promotion of the subject within and outside school as appropriate 
● To assist in departmental administrative tasks 
  

Professional Development 
  

As part of a community of learners 
● To take part in the professional development programme 
● To attend induction, training and briefing sessions as required 
● To keep up to date with developments within school and in relation to your discipline 
● To keep abreast of developments in digital learning 
  

General responsibilities 
● To build and maintain good working relationships with all Foundation colleagues 
● To assist as necessary in other Foundation areas at peak times 
● To work at all times towards the aims and goals of the Foundation and any individual 

objectives and targets you may have agreed 
● To proactively identify areas for improvement within the Foundation 
● To act in accordance with Data Protection principles at all times 
● To adhere at all times to Foundation Operational and Employment policies and 

procedures 
● To take responsibility for own Health and Safety and that of your colleagues 
● This job description is not necessarily comprehensive and the position holder will be 

required to carry out such other duties as may be reasonably required within the 
general scope and level of the post. 

 
Safeguarding and welfare of children  
 
The post holder’s responsibility for promoting and safeguarding the welfare of children and 
young persons for whom s/he is responsible, or with whom s/he comes into contact, will be 
to adhere to and ensure compliance with the School’s Safeguarding and Child Protection 
Policy Statement at all times.  If in the course of carrying out the duties of the post the role-
holder becomes aware of any actual or potential risks to the safety or welfare or children in 
the School, s/he must report any concerns to the School’s Child Protection Officer or the 
Principal. 
  
All employees of the Foundation adhere to the Safer Working Practices guidance and all 
teaching staff are required to adhere to the Teaching Standards which can be found on the 
Foundation website under Recruitment. http://www.stephenperse.com/recruitment 
 
Terms and Conditions  
 
All appointments for the Stephen Perse Foundation are subject to reference and DBS 
(Disclosure & Barring Service) checks, proof of identity and eligibility to work in the UK. 
 
Salary guide  

The Stephen Perse Foundation has its own competitive salary scale. 
 

http://www.stephenperse.com/recruitment
http://www.stephenperse.com/recruitment


Benefits  
● Contributory pension scheme  

● Private health and dental plan subscriptions  

● A staff discount on School Fees of 25% (pro rata for part time) should staff have a child 
at Dame Bradbury’s, Stephen Perse Sixth Form College, Senior School, Junior School 
or the Pre Prep 

● Cycle to work salary sacrifice scheme 

● Salary sacrifice childcare vouchers 

● Lunch and refreshments are provided 

 
Invitation for interview and recruitment arrangements 
The School has a statutory duty to apply for DBS clearance and shall ask the successful 
candidate to complete the form which must be cleared before the applicant can commence 
work. Such checks may take three to four weeks.  
 
If called for interview, you will be required to bring your Birth Certificate, Passport and 
professional qualification certificates and a utility bill less than three months old.  References 
may be taken up before interview. 
 
Data protection statement  
The Stephen Perse Foundation adheres to the Data Protection Act 1998. In order for us to 
process your application for employment, we capture information about you. This may include 
your physical and mental health, and any criminal convictions you may have. All information 
will be kept confidential. We will only use it to process your application for employment. Your 
criminal record is used to enable us to discharge our legal obligations as a School. We destroy 
this information once we have obtained it, and simply log the fact that we have seen it. Your 
physical and mental health details enable us to assess that you will be able to fulfil the 
demands of the job. Should your application be unsuccessful we will delete all your 
information from our systems and dispose of it in a secure manner, unless you request that 
we retain it.  
 
Application process  
The closing date for applications is 11th December 2017 at noon 
 
Interviews will be held on 14th December 2017   
 
Please submit applications either electronically to: recruitment@stephenperse.com The 
Stephen Perse Foundation, Union Road, Cambridge, CB2 1HF.  
 
We are unable to accept CVs as a method of application. 
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