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Music Stuff Job Description
	Job Details

	

	Job Title:
	Teaching Assistant 

	

	Directly responsible to:
	Headteacher/ Senior Leadership Team/ Centre Manager/Assistant Centre Manager/Class Teacher

	

	Hours of Duty:
	[bookmark: _heading=h.gjdgxs]37.5 hours: 8:30am - 4:00pm, (Monday to Friday)

	

	Summary of Role:

	Work with the Centre Manager, Assistant Centre Manager and class teachers to raise the learning and attainment of pupils, promote pupils’ independence, self-esteem and social inclusion. Give support to pupils, individually or in groups, so they can access the curriculum, take part in learning, and experience a sense of achievement. 


	Main Duties and Responsibilities/Accountabilities

	
• To work directly under instruction of the SLT, Centre Manager, Assistant Centre Manager and teacher.
• To support learning in lessons by sharing ideas, resources and learning strategies.
• Working under guidance to provide support with addressing the needs of pupils who need particular help to overcome specific barriers to learning. 
• To assist in pupil supervision and the management of pupil behaviour in class and during break times and enrichment. 
• Work with students 1:1 or in small groups as directed. 
• Challenging and motivating pupils and promoting and reinforcing self-esteem. 
• Support the class teacher or the cover supervisor implement structured learning activities and to assist individual/group of pupils to complete tasks. 
• Support the development of pupils’ literacy skills in all lessons. 
• Support pupils’ social communication skills. 
• Undertake marking of pupil’s work and recording of achievement as directed by the teacher. 
• To undertake activities to assist in monitoring the personal social and emotional needs of pupils. 
• Support the development of pupils’ independent learning and independence skills. 
• To develop positive relationships with pupils to assist pupil progress and attainment. 
• Carry out any reasonable duties, which the Centre Manager, Assistant Centre Manager or class teacher deems appropriate and necessary for the benefit and well-being of the pupils. 
• Accompany and supervise pupils on visits, trips and out of school activities as required 
• Work on displays following consultation with the class teacher/Centre Manager/SLT. 
• To liaise with parents, carers and outside agencies as directed. 
• To monitor individual pupils' progress and to report on pupils needs, achievements and concerns. 
• To undertake classroom administrative tasks including the maintenance of records. 
• Assist in the invigilation of exams. 
• Work with the class teacher to identify pupils requiring targeted interventions based on pupil progress data and ongoing assessment of progress. 
• Lesson planning, evaluating and adjusting lesson plans as appropriate. • Administering and assessing routine tests to assess the pupils as needed. 
• Provide support for pupil’s emotional and social needs by encouraging and modelling positive behaviour in line with the School’s Behaviour Policy. 
• Assist and deliver the general pastoral care of the pupils, following support plans. 
• Actively engage and supervise pupils during unstructured time and transitions as necessary for their safety. 
• Support staff to prepare the classroom for lessons, ensuring resources are available and cleared away throughout and at the end of the lesson. 
• Prepare and maintain appropriate learning aids, materials and equipment and assist the pupils in their use. 
• To assist in providing an atmosphere in which effective learning can take place. 
• To support the promotion of positive relationships with parents, carers and outside agencies. 
• To work within school policies and procedures. 
• To attend staff training as appropriate. 
• To take care for their own and other people's health and safety. 
• To be aware of the confidential nature of issues related to home/pupil/teacher/school work
• Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies
• You will be required to assist with general upkeep of standards within your centre, including cleaning and tidying the centre daily.



	Review Arrangements

	[bookmark: _Hlk160130469]The details contained in this Job Description reflect the content of the job on the date it was prepared. It should be remembered, however, that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed. Consequently, Music Stuff will expect to revise this job description from time to time and will consult with the postholder at the appropriate time. 

	

	Date Job Description prepared/revised:
	

	

	Prepared by:
	

	

	Agreed by Postholder:
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