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                                                                                Application for Appointment                  

	Position applied for:

	How did you hear of this vacancy?

	Mr/Mrs/Miss/Ms/Dr   Surname (block capitals):  

	Forename(s)  (block capitals):

	Present address (block capitals):

	Telephone number:
Home:
Mobile:

	Are you legally eligible for employment in the UK?  Yes / No

	DfEE reference number (if applicable):


	Do you require a work permit?   Yes / No

If yes how long is your current work permit valid?
	E-mail address:


Present and previous employment (list current/most recent employer first)

	Employer’s name and address


	Date
	Appointment held and brief description of main duties/responsibilities
	Grade / salary
	Reason for leaving

	
	From
	To
	
	
	

	
	
	
	
	
	


Educational Qualifications

	Date
	Name of school /  college
	Subjects studied – indicate level and result

	From
	To
	
	

	
	
	
	
	

	From


	To
	College/university
	Course title and content
	Result



	
	
	
	
	

	From
	To
	Further technical occupational & professional training


	Course title and content
	Result

	
	
	
	
	

	Please give details of any specialised training, knowledge, experience or awards obtained.  Include foreign languages indicating level and ability, membership of professional or technical institutions or societies.




Further information

	Please indicate any interests or leisure activities.  Include any voluntary work or membership of clubs or societies with offices held.



	What attracted you to apply for this appointment?



	Please give a concise description of your career to date.  Give details of any specialist skills, achievements acquired which may be relevant to the position you are applying for (you may attach up to one additional sheet/side as a continuation if required).
I have attached an additional single sided continuation sheet     Y    /    N


References - this must be completed in full

	First reference (current employer)

Name…………………………………………………………

Address……………..………………………………………..

…………………………………………………………………

…………………………………………………………………

Phone no ………………………………….  Fax …………

Email address ………………………………………………..
	Second reference

Name…………………………………………………………

Address……………………………………………………….

…………………………………………………………………

…………………………………………………………………

Phone no ………………………………… Fax ……………..

Email address …………………………………………………


Applicant Declarations
	Are you related to, or have a direct personal or business relationship with anyone who works at Regent College?     

(if yes, please give details)
	Yes   /    No

Details if applicable:

	I understand that any canvassing, directly or indirectly, may result in disqualification of this application and that if I do not disclose any material relationships with any employees or Governors of Regent College in advance then this could result in dismissal without notice.

	I understand that if I neglect to disclose any unspent criminal convictions including cautions, reprimands, warnings, live investigations or pending charges/prosecutions and this is discovered after appointment, I could be dismissed without notice.

	I can produce the original documents of my qualifications, prior to any appointment.

	I understand I am required to provide documents proving eligibility to work in the UK, prior to any appointment.

	I am prepared to undergo a medical examination, prior to any appointment.

	I understand that references, DBS, medical clearance and evidence of the right to work in the UK are required before any final offer of employment can be made.

	If you are applying electronically you must still add your name to the ‘signed’ box as confirmation of commitment and the form being completed. 

	I confirm that I know of no reason why it would be inappropriate for me to work in an educational environment with young people and that there is no current or ongoing investigation that may be relevant to or affect my suitability to work in an educational environment with young people.

	I confirm that the statements in this application are true, correct and accurate and that I have not omitted any facts which may have any bearing on my application. By signing this form I agree to Regent College using this information to consult any third parties or external organisations for the purposes of confirming and/or clarifying such information.

	Signed:
	Print Name:
	Dated:


The successful candidate’s details will be held on the college’s computer system in accordance with the provisions of the Data Protection Act 1984.
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