
  
  

  
PE Teaching Assistant 

OVERVIEW  

 

To work under the specific supervision, instruction and guidance of the Director of Sport to support 

the teaching and learning activities in the classroom and outdoors. 

  

RESPONSIBILITIES  

 

• To provide technical support for staff and students and to ensure staff are provided with an   

efficient, effective service to assist teaching in the PE and Sport 

• To prepare and provide resources and equipment for both core and examination groups 

lessons where appropriate 

• To help create additional learning resources when appropriate 

• To assist within PE lesson providing appropriate support and supervision to individuals or 

groups of students 

• To coach/lead extra-curricular sporting activities (lunchtimes, before school and after 

school as appropriate) 

• To assist in officiating and preparing for home matches/fixtures. 

• To maintain, repair and assist in purchasing equipment, including supply of perishable 

resources 

• To input data on student’s achievement into PE databases 

• To complete a range of clerical and administrative tasks including filing resources and 

documentation, reprographics and orders 

• To ensure displays throughout the faculty are of high quality and maintained in good 

condition 

• To manage and coordinate PE fixtures; making and taking bookings and arranging 

transportation. 

• To ensure classrooms, all teaching areas and equipment are well maintained and any 

maintenance requirements are notified 

• To maintain high levels of health and safety and notifying the Director of Sports of any 

concerns. 

• To follow Health and Safety guidelines at all times 

• To attend Departmental and staff meetings and appropriate CPD sessions when necessary or 

appropriate. 

• To play a full part in the life of the school community, to support its ethos and to 

encourage students to follow this example 

• To participate in induction training, staff review process and professional development 

opportunities. 

• To carry out all reasonable instructions given to them by the Director of Sport or the Head. 

 

PERSON SPECIFICATION  

 

• Be polite, professional and friendly at all times with pupils and colleagues  



• Have the ability to respect and value the different experiences, ideas and backgrounds of 

others.  

• Be prepared to assist colleagues in a willing and positive manner including assisting with 

other duties as required 

• Be flexible, reliable, punctual and trustworthy  

• To have the ability to manage their own time effectively and to prioritise work 

• Level 2 coaching qualification in at least one major team game or National Curriculum 

Activity area  

• First Aid certificate or willingness to undertake training. 

 

 

TERMS  

 

• Full time, 37.5 hours per week, days and hours to fit with the requirements of the business, 

term time only 

• Salary £12,944 p.a  

  
  


