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JOB TITLE

	Learning Mentor 
( with Lunchtime Leadership responsibility)

	SCHOOL 
	Richard Lee Primary School 

	GRADE
	Grade 5 £24,496 - £30,151 per annum (£20,107 - £24,749 pro rata to hours and weeks worked)

	HOURS
	35 hours per week, working hours will be Monday, Tuesday, Wednesday 8.30am – 4.00pm, Thursday 8:30am - 4:30pm and Friday 8:30am - 3:30pm.  Term time only plus Teacher Training days 
Flexible working considered



Job purpose

· Promote positive health, well-being and behaviour for all children;
· Promote high aspirations and expectations in relation to behaviour and attendance;
· Promote high quality learning for all children;
· Provide care and supervision of children including children who have special physical, emotional and educational needs;
· Lead and promote purposeful play and social interaction at playtimes and lunchtimes;
· Foster and support children to participate in the full life of the school;
· Help children to become independent learners;
· Contribute towards improved attendance, behaviour and progress rates across the school;

Main Duties and Responsibilities

· Develop positive one to one mentoring relationships with pupils identified as needing support. (LAC, CP, CiN, EH and other vulnerable/disadvantaged pupils including SEND pupils, pupils at risk of exclusion and SEMH pupils)
· Work collaboratively with leaders, teachers, TAs, the school SENCO, the school Attendance Lead and other agencies to identify pupils with barriers to learning in order to ensure that these receive appropriate mentoring support.
· Devise, implement and evaluate individual action plans for pupils identified as needing support, working with teachers and other staff 
· Establish and maintain home/school liaison with the families / carers of pupils receiving support in order to keep them informed about pupils' needs and progress and to secure positive family / carer involvement and support.
· Establish good relationships and work closely with other agencies who may also be involved in supporting a targeted pupil - e.g. Early Help meetings, Behaviour Support, Child Guidance, Voluntary Mentors - so that the needs of the pupil concerned are met in a focused and integrated way.
· Develop a full understanding and knowledge of the range of agencies and activities, which can be drawn upon to support vulnerable pupils. 
· Promote efficient and effective transfer of pupil information at points of transition and to support pupils during transition in line with policy and practice. 
· Encourage positive attitudes to pupils receiving support and a shared understanding of their needs within the School. 
· Network with Learning Mentors in other Schools to ensure identification and dissemination of best practice. 
· Liaise and meet regularly with the Senior Leadership Team, to report and discuss progress of individual pupils
· Engage in regular team meetings with other relevant staff, when required, to analyse and review the impact of the support provided and to plan next steps and actions.
· Support the school's monitoring and evaluation procedures with particular focus upon behaviour, attendance and pupil well-being. 
· Develop and Review Action Plans, with Senior Leaders, to support the development of the whole School Improvement Plan and to co-ordinate implementation within own area and with relevant staff 
· Contribute to reports for Senior Leaders/Governors/Castle Phoenix Trust as appropriate. 

Other specific duties assigned to this role

· To lead provision at playtimes and lunchtimes to ensure that all pupils engage in purposeful play and/or positive social interactions. 
· To lead the team of Lunchtime Leaders to ensure that all pupils are effectively cared for at lunchtimes, including the promotion of positive lunchtimes of all pupils. This may include arranging alternative provision for vulnerable pupils or those with SEND.
· To deliver two afternoons of PPA time, covering teachers. This includes undertaking appropriate planning and preparation of lessons/sessions for individuals, groups and whole classes and delivering agreed lessons/sessions and learning experiences to individuals, groups and whole classes as required.

Professional Development:

· To continually develop knowledge, skills and attitudes in relation to supporting pupils’ health, well-being and behaviour including those with special educational needs and those in early education.
· Be aware of, and comply with, school and Trust policies and procedures relating to child protection, equal opportunities, health and safety and security, confidentiality, finance and general data protection (GDPR), reporting all concerns to an appropriate person.
· Support and contribute to the overall ethos/work/aims of the school.
· Participate in personal and professional development activities to meet the changing demands of the job, and encourage and support other staff in their development and training.
· Attend and participate in relevant meetings as required.


Other general duties

· Build and maintain successful relationships with pupils, whilst treating them with respect and consideration.
· Listen to and help learners resolve a range of issues that are creating barriers to learning.
· Assist in liaising with other professional staff and reporting information from/to parents/carers, contributing to meetings to discuss a specific child’s progress as appropriate.
· Be aware of, and comply with, policies and procedures relating to child protection, health and safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Support and contribute to the overall ethos/work/aims of the school.
· Assist with the supervision of pupils outside lesson times, including before and after school and during lunchtime.
· Assist with group activities within and away from the classroom/school, such as PE, swimming, educational visits.
· Participate in personal and professional development activities to meet the changing demands of the job, and encourage and support other staff in their development and training.

The post holder must comply with procedures of the Richard Lee Primary Safeguarding Policy and in particular is required:

· To ensure they are aware of the signs that may suggest a child is being abused or neglected;
· To report immediately to the Leadership Team or their manager, any concerns they may have that may suggest that a child may be being abused or neglected.

Richard Lee is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.  Post holders will also have to undertake a DBS check that is satisfactory to the Trust, as well as the checks for disqualification by association. If members of your household have convictions for serious crime, this may disqualify you from taking up your post in the school. 
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Early Years Teaching Assistant 
Person Specification

	
	Learning Mentor Job Requirements

	




Knowledge
	
· An understanding of the challenges facing young people from a disadvantaged community
· An understanding of mentoring relationships with disadvantaged children
· An understanding of the range of agencies and activities that provide support to vulnerable pupils 
· A full working knowledge of Early Help
· A working knowledge of policies and codes of practice in areas specific to the post
· An understanding of relevant legislation in relation to the post
· A working knowledge of national curriculum and other relevant learning programmes 


	





Skills and Abilities
	· To devise and implement action plans for individual pupils 
· Very good verbal and written communication skills in face to face situations and group work, the production of accurate records, draft action plans and by contributing to reports for senior management team and governors. 
· To engage constructively with, and relate to, a range of young people who may be disaffected from school or disengaged from the learning process, and with their families and carers 
· To identify and set targets for the development for individual pupils 
· To work effectively with teachers and senior leaders within the school 
· To work effectively and network with a wide range of support services 
· To develop positive and supportive relationships with young people 
· Good IT skills including the ability to utilise word processing, power point outlook, the Internet, the school IT system and other packages as appropriate 
· To work independently with minimum supervision but also as part of a team 
· To evaluate own learning needs 
· To prioritise own workload and meet deadlines/targets as necessary 
· Leadership and Supervisory skills – to effectively organise a staff team, to manage and deploy effectively and ensure staff development and well-being
· Presentation skills and the ability to support the delivery of strategy

	
Experience
	· Some Leadership and supervisory experience of other staff/team members
· A minimum of 1 year working as a Learning Mentor or equivalent experience in a related area, such as education, youth work, health and social work.
· Evidence of supporting the delivery of curriculum provision 
· Evidence of individual and personalised support for children and young people

	Educational
	· A relevant qualification in working with children at NVQ3 Level or above or evidence of equivalent experience in a professional environment
· Evidence of commitment to own professional development through attending training/courses




Richard Lee School is committed to safeguarding, promoting the welfare of children and creating a culture of vigilance and expects all staff and volunteers to share this commitment and vigilance


Person Specification: January 2023

Safeguarding  
Staff are accountable for the way in which they exercise authority, manage risk, use resources and protect students, who they are responsible for or in contact with, from discrimination and avoidable harm.  All staff, where paid or voluntary, have a duty to keep young people safe and to protect them from harm.  When an individual accepts a role that involves working with children and young people they need to understand acknowledge that the responsibilities and trust are inherent to that role.  There will be a requirement that staff observe their obligations in accordance with the Trust’s safeguarding procedure and report any concerns in accordance with the procedure to the appropriate person.   
 
Rehabilitation of Offenders Act 1974  
This job is exempt from the provisions of the Rehabilitation of Offenders Act 1974. Appointment to this job is subject to an enhanced DBS disclosure being obtained, and any relevant convictions cautions and reprimands being considered. Any convictions cautions or reprimands of relevance, obtained by the post holder after enhanced DBS clearance has been acquired, must be disclosed to the headteacher by the post holder.  Failure by the post holder to do so, or the obtaining by the post holder of a relevant conviction caution or reprimand, may be managed in accordance with the Trust’s disciplinary procedure. 
 
Health and Safety 
The post holder is required to exercise their duty of care by taking responsibility for their own health and safety, and the health and safety of other people who may be affected by their acts or omissions (failure to act). Full guidance regarding health and safety is set out in the Trust’s Health and Safety Policy, and in any risk assessments relevant to the post holder’s role or circumstances. Which must be observed.  
 
Confidentiality and Data Protection  
The post holder is expected to comply with the provisions of the Data Protection Act 2018.  Any information they have access to, or are responsible for, must be managed appropriately and any requirements for confidentiality and security observed. Information must not be disclosed to any person or Authority, for example a parent or the Police, without observing the correct procedure for disclosure as set out in the Trust’s Data Protection Policy.  
 
Equality and Diversity  
The Trust is committed to equality and values diversity. As such the Academy is committed to fulfilling its Equality Duty obligations, and expects all staff and volunteers to share this commitment. The Duty requires the Academy to have due regard to the need to eliminate unlawful discrimination, harassment and victimisation, advance equality of opportunity and foster good relations between people who share characteristics, such as age gender, race and faith, and people who do not share them. Staff and volunteers are required to treat all people they come into contact with, with dignity and respect, and are entitled to expect this in return. 
 
Training 
The Trust has a shared responsibility with the post holder for identifying and satisfying training and development needs.  The post holder is expected to actively contribute to their own continuous professional development, and to attend and participate in any training or development activities required to assist them in undertaking their role and meeting their safeguarding and general obligations. 
 
This job description may subject to review and/ or amendment at any time to reflect the requirements of the job. Any amendments will be made in consultation with any existing post holder and will be commensurate with the grade for the job. The post holder is expected to comply with any reasonable management requests. 
 
Copies of all relevant policies are available through the post holder’s line manager and the Trust People team. 
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