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	TEACHER OF MANDARIN
Job Description
(Part-time)



Name:


Title of post:

Teacher of Mandarin
Relationships:


Responsible to:

Head of Department
Purpose of Job:

To teach girls relevant subject material and to encourage each pupil to achieve her full potential in line with the aims of the school.
Responsibilities:

1. To prepare and teach appropriate lessons, and to set appropriate homework.
2. To mark and assess girls’ work, as appropriate.

3. To write reports and to attend relevant Parents’ Evenings.

4. To set and mark school examination papers, as requested by the Head of Department.

5. To attend staff and departmental meetings, to contribute to school and departmental planning, and to undertake a fair share of the work of the department, as requested by the Head of Department.

6. To be aware of relevant curricular developments.

7. To take an active role in the pastoral system of the school.  (Form Tutors should see the separate Job Description.)

8. To undertake a share of staff duties, including playing a part in the marketing of the subject and school at appropriate occasions such as Open Days (as detailed in the Staff Handbook), and to contribute to the extra curricular life of the school.

9. To carry out any other reasonable duties at the request of the Headmistress.

Signed: _____________________________________
Date: ___________________
