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[bookmark: _Hlk204177641]JOB DESCRIPTION 
Post Title:	Pastoral Intervention and Internal Suspension Manager
Salary:	SO1, SCP 23 to 25
Hours of Work:	37 hours per week, TTO plus 5 days  
[bookmark: _Hlk204262793]Working pattern: 	Mon to Thu 8am to 4pm, Fri 8am to 3:30pm
Post Status:	Permanent 
Disclosure level:	Enhanced
Responsible to:	Behaviour Lead

Role Overview
To oversee the running and management of the Internal Suspension Room/ Lesson Removal Room to establish high expectations for behaviour and ensure students can access and engage with meaningful work which aligns to the curriculum so that students’ learning progress is supported.  

Responsibility for leading on intervention and preventative work with individuals or groups of students who have persistent referrals to internal suspension or present with other persistent behavioural or socialisation issues, to support their engagement with whole school life and support student achievement.

Responsibilities
· Supervise and manage the behaviour of students within the Internal Suspension Room.
· Ensure that the Internal Suspension Room is run effectively by establishing strong routines, following academy policies and maintaining high expectations of student behaviour at all times.
· Ensure that students in the Internal Suspension Room are engaging in agreed routines in relation to academic work, recognising when students in the room have specific learning needs and make reasonable adjustments to support this.
· Assist with the monitoring and evaluation of the effectiveness of the Internal Suspension Room by tracking pupil referrals effectively.
· Work with the Behaviour Lead to utilise and track behaviour data to identify students or groups of students in need of intervention and implement and deliver programmes of support to address persistent and repeated behaviour issues, including after-school interventions.
· Work collaboratively with the SEN/ Safeguarding and Pastoral Team to support ambitious expectations for all students and high standards of support for our most vulnerable and complex students. 
· Work collaboratively with faculty directors and teaching staff to create appropriate work packs to support students within the Internal Suspension Room to ensure they can complete meaningful work which aligns to the curriculum. 
· Log, track and monitor the impact of programmes of support and intervention, and make amendments accordingly to ensure behaviour support is contributing to an improvement in whole school standards.
· Oversee liaising effectively with external agencies who deliver pastoral intervention and support to students at Carlton Keighley. 
· Make contributions to STAC (strategic team around child) meetings, giving strategies that progress the effective management of, and supervision in, the Internal Suspension Room.
· Assist with duty points and after-school supervision and detentions as appropriate.
· To work effectively as a member of the Academy team responding to the needs of students on the basis of the Academy’s policies and agreed practices.
· Provide administrative support to the pastoral and behaviour team. 
· When not required in the Internal Suspension Room, assist with by supporting students around the Academy through making supporting visits to key students in lessons, contributing to lunchtime activities and the supervision of students at break and lunch time.
· As a term of your employment you may be required to undertake such duties as may reasonably be required of you, commensurate with your grade, as requested by your line manager.
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