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Chadwell Heath Academy
Application Form: Non-Teaching Post
Confidential
	Details of Post Applied For:

	Position Applied For
	


	Personal Details:

	Title
	
	First Names
	

	Surname
	

	If you have previously been known by another name, please specify:
	
	Date of Birth
Optional 
	

	Address
	

	Contact Details
	Please only include contact numbers or email addresses that you are happy for us to use.

	
	Daytime Contact Number:
	

	
	Evening Contact Number:
	

	
	Mobile (if different):
	

	
	Email Address:
	

	National Insurance Number
	

	Do you currently have the right to work in the UK?
	YES
	If no, please specify your circumstances below:

	
	NO
	


	Summary of Employment History in chronological order. Please also include any periods when you have not been working.



	Employer
	Post
	Dates Employed

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Education and Qualifications:

Please also include any relevant professional qualifications.

	Qualification
	Subject
	School or College
	Grade / Award 
	Dates

	
	
	
	
	From
	To

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Statement of Application:
In support of your application, please write a letter explaining how your experience qualifies you for this post and the reasons why you have applied. Using no more than one side of A4, in font size 12 and in black ink.   This needs to be addressed to the Headteacher, Mr R. Poddington.  CVs will not be accepted.


	Referees: Please give details of TWO persons from who a reference may be obtained.  

	· References will only be sought for shortlisted candidates. It is our policy to obtain references prior to interview. If you have concerns regarding this, please contact us.

· The first referee provided must be your present employer. 

· Your employer will be asked about any disciplinary offences relating to children (whether current or time expired), whether you have been the subject of any substantiated child protection concerns and, if so, the outcome of these investigations.
· Please do not name relatives or people acting solely in their capacity as friends as referees
· Other previous employers may also be approached for information, prior to interview, to verify details on your application form, such as particular experience or qualifications.  

	Referee 1
	Referee 2

	Title 
	
	Title
	

	Name
	
	Name
	

	Status
	
	Status
	

	Name of organisation 
	
	Name of Organisation 
	

	Address
	
	Address
	

	Tel. Number
	
	Tel. Number
	

	Fax Number
	
	Fax Number
	

	Email Address
	
	Email Address
	

	In what capacity do you know the referee?
	
	In what capacity do you know the referee?
	


	Declarations:

	The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account. Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website. 

https://www.gov.uk/government/publications/new-guidance-on-the-rehabilitation-of-offenders-act-1974 


	Safer Recruitment Declaration

It is unlawful for a person who is barred from working with children to apply to work in a regulated position. 

I certify that I am not disqualified from working with children or subject to any sanctions imposed by a regulatory body which would prohibit or restrict me from applying for this post. Please tick the box to certify. 



	Data Protection 

I acknowledge that by completing this form the school will hold and process personal data (including special categories of data e.g., information about health) about me in line with their data protection policy. I acknowledge that the school will use/process this information for the duration of the recruitment process. I acknowledge this information will only be shared in line with the Privacy Notice.
If I am the successful applicant, I acknowledge that this information will be retained in line with the school’s retention schedule.  If I am not the successful candidate, I acknowledge this information will be retained by the school in a secure electronic/paper system for no longer than 6 months from the date of the appointment of the successful candidate.
All forms submitted (in paper or electronic format) will be held securely by the school in line with their data protection policy.      
Thank you for applying for this post and your interest in working for this school. It is not our normal practice to acknowledge receipt of paper applications.  If you submit this form electronically you will receive confirmation that the form has been received.



	Declaration and Signature

Please read the following statement and information relating to your application carefully. 

By ticking the box below, signing and submitting this form you are certifying that the information you have supplied is accurate and confirming that the declarations are true to the best of your knowledge.  Any false information will result in the withdrawal of any offer of employment or, in the event of employment, in disciplinary investigation by the school which may result in dismissal.
I certify that the information I have supplied on this form is accurate and true to the best of my knowledge. 
Thank you for applying for this post and your interest in working for us. It is not our normal practice to acknowledge receipt of applications

	Signature of Applicant
	
	Date
	

	If you have submitted your application electronically, you will be asked to sign your application form in the event that you are shortlisted and called for interview.


	Please return your completed form marked Private and Confidential for the attention of:

Mr R.J. Poddington
Headteacher
	By Email


	By Post

	
	tjohnson@chadwellacademy.org.uk 


	Chadwell Heath Academy

Christie Gardens

Chadwell Heath

Essex, 
RM6 4RS
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In accordance with Safer Recruitment Guidelines and Data Protection Guidelines, we reserve the right to use
as part of our recruitment processes.

Further details available from the LGA guidance note.

If you would like to discuss this further, please contact the recruifing School.





