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Dear Candidate 
 
Welcome to Kingswinford Academy:  an 
excellent school striving for all of our community 
to ‘Aspire to Excellence’. We pride ourselves in 
being one of the very best schools in our area, 
whilst remaining very much at the heart of our 
community. 
 
Since joining the Windsor Academy Trust in 
November 2016, the school has gone from 
strength to strength with exam results climbing 
rapidly each year:  the range and extent of wider 
experiences growing exponentially; and site and 
facilities being revamped, developed and 
expanded. 
 
We are rightly proud of the incredible work of our 
students, staff and whole community in making 
this a truly exceptional place for young people to 
learn, grow and develop. 
 
At Kingswinford we believe that all students in 
our community deserve the very best start in life 
and our excellent team of staff strive daily to 
make sure that they have the very best 
opportunity to do just that.  For many years we 
have had a strong reputation for achieving high 
academic standards and for ensuring our 
students can be happy and safe. 
 
Staff at Kingswinford Academy, and across 
Windsor Academy Trust, benefit from 
exceptional career development opportunities 
and collaboration with staff from across our 
family of nine primary and secondary schools.  
We care deeply about the wellbeing of our staff, 
as well as our students, and ensure that staff are 
able to feel valued, respected, and supported; 
that staff enjoy their time at Kingswinford; and 
that staff are able to balance the commitment to 
education alongside their home life. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Our last Ofsted inspection was extremely 
successful and Kingswinford Academy was 
judged as a ‘Good School’.  However, we are 
not content with just being ‘Good’ and will 
continually strive to improve and make the lives 
of the young people of Kingswinford better and 
brighter year on year. 
 
Windsor Academy Trust is one of the country’s 
most innovative and progressive Trusts, 
deliberately putting teaching and student 
experience at the very centre of all of our 
development work. 
 
The success of this approach is clear and 
ensures that we have the capacity to grow and 
improve long into the future.  Our collaboration 
with the Trust makes us an employer of choice 
in the region and ensures we give our students 
the best experience possible. 
 
Yours Sincerely  
 
 

 
 
Ian Moreton 
Headteacher 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
  



 



 
 
 

 
 

 

 
 

 

 

  

Job title Teacher of English  

Responsible for  

Responsible to Curriculum Leader/Faculty Director (English)  
Head of House (Pastoral) 

 

                                                                                                                          
General Duties:  

Carry out “the duties of a school teacher” as set out in the Conditions of Service for School 
Teachers in England and Wales.  

To do other reasonable tasks as laid down in the School Teacher Pay and Conditions 
document and as required from time to time at the discretion of the Headteacher.  
 

Kingswinford Academy  is committed to safeguarding and promoting the welfare 
of   children and expects all staff and volunteers to share this commitment. This post is 
subject to an enhanced criminal records check.  
 

Overall responsibility:  
 

Specific Duties: Undertaking the following responsibilities:  
 

Teaching and Learning:  
 

• To ensure all teaching and learning contributes towards the school aims, objectives 
and priorities for improvement.  

• To manage student learning through effective teaching and marking of student work 
in accordance with the Faculty schemes of work and school policies.  

• To use a variety of methods and approaches (including differentiation) to match 
curricular objectives and the range of student needs, and ensure equal opportunity 
for all students.  

• To set homework regularly, (in accordance with the School homework policy), to 
consolidate and extend learning and to encourage students to take responsibility for 
their own learning.  

• To work with SEN staff and support staff (including prior discussion and joint 
planning) in order to benefit from their specialist knowledge and to maximise their 
effectiveness within lessons.  

• To work effectively as a member of the subject team to improve the quality of 
teaching and learning and contribute to planning and development within the 
Faculty.  

• To set high expectations for all students, to deepen their knowledge and 
understanding and to maximise their achievement.  

• To use positive management of behaviour in an environment of mutual respect 
which allows students to feel safe and secure and promotes their self-esteem.  

 
 

Monitoring, Assessment, Recording, Reporting and 
Accountability                                                       
 

• To be immediately responsible for the processes of identification, assessment, 
recording and reporting for the students in their charge.  

• To contribute towards the implementation of IEPs as detailed in the current Code of 
Practice particularly the planning and recording of appropriate actions and 
outcomes related to set targets.  

• To assess student’s work systematically and use the results to inform future 
planning, teaching and curricular development.  

• To be familiar with statutory assessment and reporting procedures and to prepare 
and present informative, helpful and accurate reports to parents.  

• Keep an accurate register of students for each lesson. Unexplained absences or 
patterns of absence should be reported immediately in accordance with the School 
policy.  

• Attendance at Parents’ Evenings, as appropriate.  
 

Subject Knowledge and Understanding  
 

• To have a thorough and up-to-date knowledge and understanding of the National 
Curriculum programmes of study, level descriptors and specifications for 
examination courses.  

• To keep up to date with research and developments in pedagogy and the subject 
area.  

 

Professional Standards and Development  
 

• To be a role model to students through personal presentation and professional 
conduct.  

• To arrive in class, on or before the start of the lesson, and to begin and end 
lessons on time.  

• To cover for absent colleagues as is reasonable, fair and equitable in accordance 
with school policy.  

• To co-operate with the employer in all matters concerning Health and Safety and 
specifically to take reasonable care of their own Health and Safety, and that of any 
other persons who may be affected by their acts or omissions at work.  

• To be familiar with the School and Faculty handbooks and support all the School’s 
policies.  

• To establish effective working relationships with professional colleagues and 
associate staff.  

• To strive for personal and professional development through active involvement in 
the School’s performance development procedures, identifying areas of need and 
engaging in training activities.  

• To be involved in extra-curricular activities such as making a contribution to after-
school clubs and visits.  

• To maintain a working knowledge and understanding of teachers’ professional 
duties as set out in the current School Teachers’ Pay and Conditions document, 
and teachers’ legal liabilities and responsibilities relating to all current legislation, 
including the role of the education service in protecting children.  

• To liaise effectively with parents/carers and with other agencies with responsibility 
for students’ education and welfare.  

• To undertake any reasonable task as directed by the Faculty Director/Head of 
House.  

• To be aware of the role of the Governing Body of the School and to support it in 
performing its duties.  

• To be familiar with and implement the relevant requirements of the current SEN 



  

 
• To be aware of the role of the Governing Body of the School and to support it in 

performing its duties.  
• To be familiar with and implement the relevant requirements of the current SEN 

Code of Practice.  
• To consider the needs of all students within lessons (and to implement specialist 

advice), especially those who:  
• Have SEN.  
• Are gifted and talented.  
• Are not yet fluent in English.  

 

Pastoral  
 

• To be a Form Tutor.  
• To maintain the academic and personal development of students and to give support 

and guidance wherever possible.  
• To encourage a spirit of cooperation and participation within the Tutor group 

particularly in encouraging the House ethos.  
• To encourage and monitor high standards of work, behaviour and appearance in 

accordance with school policy.  
• To respond to requests and anxieties of parents in association with the Head of 

House.  
• To monitor and follow up absences and lateness where necessary alerting the Head 

of House if appropriate.  
• To assist with the distribution and collection of home-school communications and the 

school policy for money collection.  
• To maintain Homework diaries and recognise the credit award system.  
• To attend and supervise students in assemblies.  

 

  

To whom responsible Curriculum Leader/Faculty Director (English) 
Head of House (Pastoral) 

Staff for whom responsible 
 

 

 
This job description may be amended at any time by agreement.  

 
 

 

 

 

ATTRIBUTES ESSENTIAL DESIRABLE 

Qualifications ▪ Degree or equivalent (A) 

▪ Qualified Teacher Status (A) 

▪ Evidence of continuing professional development (A) 

Degree at 2:1 or 
above 

Work related 
experience / 
Specialist 
knowledge 
 

▪ Good knowledge of subject curriculum (A,I)  

▪ Commitment to being involved in the wider life of school through                       
participation in extracurricular activities (A,I) 

▪ Willing to organise and participate in enrichment visits in the UK 
and abroad (A,I) 

 

Aptitude, Skills & 
Abilities 

▪ Enjoys working with young people (A,I) 

▪ Commitment and enthusiasm for teaching (A,I) 

▪ Able to engage, enthuse and motivate students of all abilities (A,I) 

▪ Maintains high professional standards (I,A) 

 
 
 
 
 
 

Other 
 

Kingswinford Academy is committed to safeguarding and promoting the 
welfare of children and expects all staff and volunteers to share this 
commitment.  This post is subject to an Enhanced DBS and pre-
employment checks. 
 

 

 



 
  

The closing date for completed applications is 28th 
November 2023 @9am  
 

• Applications forms must be completed in full and applicants 
should directly address the skills and experience outlined in 
the person specification 

• For more information about this position, or to have a 
confidential discussion about the role, please contact Helen 
Knowles, 
hknowles@kingswinford.windsoracademytrust.org.uk 

 
We look forward to hearing from you! 
 



 

 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 

 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 
 

 

 
 

 
 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 
 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

  

 

 
 
 

 

 

 
 

 

 
 
 

 

 

 

 
 

 
 

 
 

 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 
 

 
 
 

 

 
 
 

 

 
 

 



We will: 

Provide you with clear, 

accurate and timely 

information 

Give you the opportunity to 

ask questions 

Respond to enquiries 

promptly 

Adopt a fair and consistent 

assessment process 

Make sure you have all the 

documentation and details 

you need for your interview 

Provide you with a full insight 

about what it’s like to work for 

WAT and be a part of our family 

Ensure all offers are fair and 

equitable 

In return we will ask that you: 

Be honest and upfront about your 

experience, goals and aspirations 

Provide open and accurate 

information when submitting 

your application 

 
 
 

 
   
  
  
 

 

 
 

 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 

 
 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 

 

 
 
 
 

 

 
 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 
 

 
 
 

 
 
 
 

 

 
 

 
 

 
 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 
 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 
 

 

 
 

 
 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 
 
 

 
 

 
 

 

 
 

 
 
 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 

 

 

 
 

 
 

 
 

 

 
 
 

 
 

 
 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 

 

 
 
 

 

 

 
 
 

 

 
 

 
 

 
 
 

 
 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 
 

 
 
 

 

 
 
 

 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 

 
 

 

 

 
 
 

 

 
 
 

 

 

 
 
 

 

 
 
 

 

 
 

 
 

 



 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 
 

 

 
 

  



 
 

 

 

 
 

 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

 

 

 
 
 

  



 
  



 
  



 
  



 



WAT Central 

Trinity Point 

High Street 

Halesowen 

B63 3HY 

0121 602 7594 

info@windsoracademytrust.org.uk 

windsoracademytrust.org.uk 

@winacadtrust 

 

mailto:info@windsoracademytrust.org.uk

