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Allerton Grange School

Job Description


Job Title:
Science Technician 

Responsible to:
Senior Science Technician
Purpose of the Role:

To provide a high level of professional support within the Science department and across school as required, creating excellent working relationships.
To assist the Lead Science Technician to meet the technical needs of the school primarily within the Science Curriculum Area.
Main Duties:

Administrative and Organisational Tasks

· Provide basic maintenance to tools, appliances, apparatus and equipment.

· Construct models, equipment and apparatus.
· Ensure lessons have the required equipment and materials.
· Follow an effective stock control system.

· Assist with class practical work under the supervision of a member of the teaching staff.
· Mount displays of materials, visual aids and pupils' work.

· Photocopy and duplicate, finish work (collation, stapling and binding) and distribute materials as necessary.

· Prepare and produce audio-visual materials as required.

· The preparation of stock solutions and replenishment of reagent bottles.

· Maintenance and supervision of aquaria, vivaria, animal and plant experiments and livestock.

· Maintain relevant filing, office systems and stock.
· Operate relevant equipment and machinery.

· Carry out all duties in accordance with all school policies and procedures.

      Health and Safety / Safeguarding

· Operate a system of visual checks each time a piece of equipment is used, or provided for use.

· Provide for the safety and security of equipment, materials, apparatus, tools, appliances at the end of the school day.

· Safe disposal of chemical and biological waste.

· Maintain working areas to ensure a clean, safe and orderly environment.   This includes cleaning, polishing and treating surfaces and fittings in working areas and ancillary rooms as necessary

· Advise teaching staff on safety matters or potential problems with equipment
· To be First Aid trained and respond to requests for First Aid in line across the school 

· Be aware of and comply with policies and procedures relating to child protection, health, safety, confidentiality and data protection, reporting all concerns to the appropriate person.

· Department specific; ensure recognised safety practices are followed when working with chemicals and equipment 

· Following COSHH regulations at all times.

· Updating COSHH sheets on a regular basis. 

· Support the H&S school link to update risk assessment for all technician duties and review on an annual basis. 

· Support students to ensure they adhere to the H&S requirements at all times.

· Maintain all necessary safety signs adjacent to machinery and maintain a record of all equipment checks.

· Assist with the maintenance and deployment of all equipment within the department.

Assessment and Evaluation

· Input data as required by the Senior Science Technician.

· Assist the Senior Science Technician in the preparation of statistical and other monitoring/evaluation returns, action plans.

Working with Students, Staff and Others

· Liaise with members of the technical support teams in providing and efficient service the school. 
· Work closely with the staff of the Science Curriculum Area. 
Relationships with Parents and Wider Community

· Be a part of the Allerton Grange community, supporting the school vision and core values

· Establish good and effective links with the business sector and other agencies.

Managing Own Performance and Development 

· Be accountable for your performance management targets.

Managing Resources 

· Maintain an inventory of materials, apparatus and equipment and associated stock-taking duties, including maintaining stock levels, records, requirements and annual stock taking.

· Assist the Senior Science Technician to ensure the effective and efficient management and organisation of resources.

· Ensure that there is a safe working and learning environment in which risks are properly assessed.

· Work with relevant staff to manage budget. 
General
The above is not exclusive nor exhaustive and the school may require the post holder to undertake duties commensurate with the role.

All staff are required to promote and actively support all school policies.  Staff must be aware of and support our safeguarding responsibilities.  Safeguarding is about keeping people safe and protecting them from harm, neglect, abuse and injury.  It is about being proactive and vigilant and acting on any concerns you might have.
	Economic Conditions: 

	Annual Leave:
	Term Time Only (including 5 training days and an additional 5 working days)


	Hours:
	Our regular working week is 37 hours per week  (usually 8:15 am to 4:15 pm, Monday to Thursday, Friday 8.15 am to 3.45 pm, as agreed with Line Manager).  This role is for 15 hours per week over 5 mornings, or 2 full days.

	
	

	Conditions of Service:
	NJC Conditions apply    
 


	Professional Development

There are opportunities for professional development and a comprehensive CPD programme for staff. 

Allerton Grange has a positive commitment to the training and development of employees in all areas. Similarly employees are also expected to adopt a positive attitude to any training provided and also to their own personal development.



	Relationships: The post holder will be required to maintain effective relationships with students, parents, staff and school governors. Along with any external agencies and the general public.



	Qualifications 

Good GCSE/A Level/NVQ Level 3 or equivalent is desirable.

ICT qualification.



	Physical and Working Conditions:

Newly refurbished modern office environment.  

Frequent use of IT equipment.  Professional dress code. No on site smoking facility. 


Allerton Grange is committed to safeguarding and promoting the welfare of our students, and expects all staff, Governors and volunteers to share this commitment. The successful candidate will be subject to an enhanced DBS and safeguarding recruitment checks.

 

We are also an equal opportunities employer and positively encourage applications from all suitably qualified candidates.
Employee Specification
Detailed below are the type of skills, experience and knowledge, which are required of applicants applying for the post.  The 'Essential Requirements' indicate the minimum requirements, and applicants lacking these attributes will not be considered for the post.  The points detailed under 'Desirable Requirements' are additional attributes to enable the applicant to perform the position more effectively or with little or no training.  They are not essential, but may be used to distinguish between acceptable candidates.

	Person Specification

Detailed below are the type of skills, experience and knowledge, which are required of applicants applying for the post.  The 'Essential Requirements' indicate the minimum requirements; areas detailed under 'Desirable Requirements' are additional attributes to enable the applicant to perform the position more effectively or with little or no training.  They are not essential, but may be used to distinguish between acceptable candidates.  Please ensure that you provide examples that clearly demonstrate you meet this specification in your application form. 




	Skills Required 

	Excellent literacy and numeracy skills

Able to communicate effectively, (in a polite, helpful and efficient manner) with a wide range of people
Good time management, organisation skills and the ability to prioritise 

Ability to communicate effectively, orally and in writing

Able to use machinery, maintain equipment as required

Able to work as part of a team

Accuracy and attention to detail 

Able to work under pressure and meet deadlines 

Able to identify problems, use initiative and refer to manager as necessary 

Flexibility in order to adapt to the changing needs of the school



	Knowledge/Qualifications Required 

	A good level of English, Science, Maths GCSE or equivalent along with a sound knowledge of written and spoken English

Science A level or equivalent experience 

Excellent ICT skills (Microsoft Office) including ability to input data
An understanding of safeguarding and equal opportunities

Understanding of technician role, including health and safety procedures, risk assessment and practices 

Child protection, Safeguarding, Student welfare, Inclusion and Equality

	Experience required 

	Working as a member of a team

Working with a variety of internal and external customers

Maintain accurate records using both manual and electronic systems

Dealing with queries from a wide range of people

Working in partnership with others to deliver work to set deadlines

Providing customer focused services

Demonstrating and using own initiative



	Behavioural & Other Related Characteristics required

	Commitment to fulfil all the requirements of the job and provide a good quality of service

Ability to work positively with colleagues creating a good working environment

Customer orientated and able to relate well to adults and children 

An ability to maintain confidentiality. 

Confidence, enthusiasm, flexibility, and responsiveness to work 

A desire to learn and to work with all to promote the aims of the school. 

Commitment to hard work, team work and supporting others

Present a positive personal image, contributing to a welcoming environment

An interest in education and schools

Willingness to actively participate in training and development activities to ensure up to date knowledge, skills and continuous professional development.

Commitment to Equal Opportunities and Safeguarding

Be able to fully commit to and demonstrate the following Allerton Grange behaviours and values:

· Integrity: We are consistent in our actions, with a deep commitment and courage to do the right thing for the right reason, regardless of the circumstances, that are always in the best interest of the school. 

· Compassion: We demonstrate a willingness and desire to be kind to others. We are thoughtful and aware of what others’ lives and experiences are like. 

· Humility:  We are without any ego; we think of others before our self. We are open to the opinions of others and allow them to undertake their role with independence. 

· Collaborative: We are collaborative in our approach and in the way we face challenge; working together, listening and learning from each other.

· Modelling: We model the highest of expectations for behaviour and conduct in everything we do. We lead by example and act as positive role models. 

· Diligent: We are diligent in our work. We concentrate persistently to achieve our goals whether personal, professional or academic. 

· Enabler: We enable others to act and bring about positive change. We build the trust, confidence and competence to succeed. 

· Learning agility: We recognise all experiences as learning opportunities. We question why things went well or not to plan/ not as expected.

· Emotional intelligence: We adapt our emotions in a positive way to mitigate negative emotions in others, enabling a better outcome to be found.

· Courage: We are confident in our own abilities to address challenges. We have a strong moral core, which others recognise. 

· Critical thinker (intellectual curiosity): We engage with a variety of sources of authority before deciding on a course of action.


	PERSONAL SPECIFICATION DESIRABLE REQUIREMENTS: It is desirable that the Candidate should be able to demonstrate the following criteria for the post within the context of the specific role duties and responsibilities:  Candidates are not required to meet all the Desirable requirements however these may be used to distinguish between acceptable candidates.  

**If you do not meet any of the desirable requirements we would still like you to submit your application as training can be provided in these areas.  




	Skills Required 



	First aid training

Ability to self-evaluate learning needs and actively seek learning opportunities

ICT qualification (RSA CLAIT / European Computer Driving Licence / or equivalent)



	Knowledge required 



	First Aid Certificate

Classroom roles and responsibilities and your own position within these.

Awareness of the science curriculum.

Practical knowledge of Health and Safety/COSHH and safe use and storage of chemicals, including cleaning products.


	Experience required 



	Working in a school or environment with young people



	Behavioural & Other Related Characteristics required



	N/A





