	JOB DESCRIPTION

	Post Title:

Assistant Headteacher 
	Grade:

       
	L16 

	Department           

Senior Leadership Team 

	Responsible to:      Deputy Headteacher
   


INTRODUCTION
In addition to the duties covered by the School Teacher’s Pay and Conditions Document, the post of Assistant Headteacher involves deputising for the other Assistant Headteachers and Deputies in their absence.  
As a key member of the Senior Leadership Team, the Assistant Headteacher will have a key role in strategic leadership and development, formulating policy and monitoring our pastoral and academic provision. 

The following are specific responsibilities relating to the post;

· To work with the Deputy Headteacher (Teaching and Learning) on the implementation of the whole school strategy to improve teaching and learning

· To lead on raising standards through the promotion of outstanding teaching and learning
· To implement procedures for the effective monitoring and evaluation of teaching and learning which fosters collaboration between middle and senior leaders and  supports a model of teacher CPD

· To fulfil general management and team responsibilities in line with the position of Assistant Headteacher 
· To lead and coordinate the work of the student and year councils
· Staff: Line management and support of a department(s) or curriculum area(s) in the school
· To manage data collected from BlueSky and present to SLT

· To lead pastorally in line with the Behaviour and Attendance targets.
The following are generic responsibilities of the post:

1. Basic principles

· To contribute to and lead aspects of the School Development Plan as required.

· To develop, monitor and implement school policies as required.

· To act as a behavioural role model to staff and students.

· To actively work to engage parents and carers in all aspects of their child’s learning.

· To promote the school ethos through leading assemblies.

· To ensure accountability through regular reviews of progress and monitoring.

· To provide support and challenge to all staff.

· To ensure that Stepney All Saints School policy and practice reflects a commitment to equal opportunities and inclusion.

2. Learning and Teaching

· To act as a lead professional in the classroom promoting the highest standards of learning.

· To coach and mentor staff and students to become more effective learners, teachers and leaders.

3. Working with Others

· As a member of the school’s Senior Leadership Team to contribute to building and maintaining a culture of high expectations and achievement.

· To advise and liaise with members of the Governing Body as appropriate and ensure that they have an accurate understanding of the work of the school.

· To organise governor visits to subject areas.

Additional Duties 

1. Play a full role within the life of the school community, support its ethos and encourage all staff and students to follow this example. 

2. Promote and support all school policies. 

3. Continue personal professional development. 

4. Undertake any other duty as specified by the STPCD not mentioned above. 

In addition to the above, specific responsibilities, the post holder will carry out any other reasonable duties relevant to the role as directed by the Headteacher.   
This Job Description may be reviewed at the end of the academic year or earlier if necessary.  In addition, it may be amended at any time after consultation with you.

EQUAL OPPORTUNITIES STATEMENT

Adhere to the School’s Equal Opportunities policies and ensure anti-discriminatory practice within the service area.

COMMENSURATE STATEMENT

Undertake any other reasonable duties commensurate with the grade as determined by the manager.

CHILD PROTECTION 
To have due regard for safeguarding and promoting the welfare of children and young people and to follow the child protection procedures adopted by the school and the local authority. 

Signed
_________________________________
Date
_____________





Postholder

Signed
_________________________________
Date
_____________





Headteacher
         Person Specification

            ASSISTANT HEADTEACHER

	
	

	Education, Qualifications & Experience


	1. Graduate with qualified teacher status.

2. Three years successful experience as a Head of Department or Head of Year
3. Recent appropriate Continuous Professional Development.

4. Experience of successfully leading an aspect of school improvement.

5. Experience of leading a team.

	Knowledge, Skills & Understanding
	1. Knowledge and understanding of current and national issues in relation to pupil development, pupil progress and raising attainment.

2. Knowledge of tracking and target setting to raise attainment at individual student, cohort and whole-school level.

3. Ability to communicate effectively, both orally and in writing with a range of audiences.

4. Proven record of improving standards of teaching and learning in current role.

5. Proven administrative and organisational skills.

6. Proven ability to motivate and inspire students and colleagues

	Professional Expertise


	1. Outstanding classroom practitioner with experience of encouraging and developing excellent classroom practice in others.

2. Ability to manage and appreciate whole school issues.

3. Has high disciplinary standards and can manage difficult behaviour.

	Monitoring, Evaluation & Review and Accountability
	1. Is able to evaluate and review progress and evaluate and implement change as necessary. 

2. Ability to monitor performance (student, curricular, faculty, pastoral).

3. Experience of school self evaluation and development planning procedures.

	Other Professional Requirements
	1. A willingness to initiate and participate in both cross curricular and extra-curricular activities, as well as demonstrating successful involvement in all aspects of school life.

2. Has the ability to work with parents, external agencies and the wider community.

3. Determination to promote a culture that celebrates success.

4. Leads by example, setting high standards of punctuality, dress and conduct.

5. Clarity of thought and vision with proven ability to finish a task.

6. Desire to develop professionally beyond this post.

7. Demonstrable commitment to safeguarding the welfare of students and young people.



This post is subject to an enhanced DBS Disclosure and the successful applicant will be subject to relevant vetting checks before an offer of appointment is confirmed, and will be subject to rechecking as appropriate.
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