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BUCKLER’S MEAD ACADEMY 
Drama and Music Teaching Assistant

20 hours per week (Term Time only)
Grade 14 (£8,238 per annum)
________________________________________________________________________
THE YEOVIL AREA
Yeovil is a large market town set close to the Somerset/Dorset border.  The countryside around Yeovil is breathtakingly beautiful, ranging from picturesque villages, open rolling pastures and dramatic hilly areas to the large towns of Taunton and Dorchester not far away.  Buckler’s Mead Academy is situated on the edge of town, towards the Dorset border.

THE ACADEMY 

Buckler’s Mead Academy is a caring, 11 – 16 community academy of approximately 800 students, where we all want the very best for every student and we constantly strive to improve. 

“You have supported me and taken an interest in everything I have done, my confidence has improved so much.”

This student quote encapsulates our belief in educating with care to enable students to succeed. At Buckler’s Mead we recognise young people develop at different rates, have differing hopes, ambitions and career paths. Here, young people are exposed to a wealth of opportunities both within and beyond the classroom in an academy that places a strong emphasis on the development of well-rounded individuals of whom the staff and parents can feel justifiably proud. 

We are very clear that the gender, background, race, poverty, wealth or social state of a student should have no bearing on how well they perform and staff here work extremely hard in trying to close that gap between the different groups of students.  We have an excellent reputation for our inclusive work with EAL and SEND students.  

Visitors often comment on the warm, friendly and positive relationships between staff and students and within the staff body itself, which are an immediately apparent hallmark of Buckler’s Mead. Our teachers have high expectations of themselves and of our students. Regardless of their ability, students are set challenging and ambitious targets for their academic progress. Over the past 5 years the quality of Teaching and Learning has risen at Buckler’s Mead. We also have high expectations in relation to attendance, punctuality, uniform and behaviour, so everyone has the opportunity to succeed. Our academy environment is positive, engaging, supportive and purposeful.

Ofsted visited us in June 2018 and we were delighted to receive a ‘Good’ judgment. 

Some key points from the report:

· Pupils feel safe and cared for well.
· The school has an inclusive ethos.
· The school is always looking to improve the outcomes for pupils.
· The school has a friendly atmosphere.
· Pupils are supported well and making good progress.
For further details please read the report on our website: www.bucklersmead.com
We have a policy of investing in staff with support, care and training, and are recognised “Investors in People”, having been eight times awarded the prestigious national accolade for the quality of our staff development and personnel practices.  We are also currently providing two staff benefit packages for permanent staff: Edenred discounts and Simply Health.

You are very welcome to come and witness the achievements of our staff and students for yourself.  Please contact Deborah St Paul (Head’s PA) at the academy to make an appointment – we look forward to meeting you.  Alternatively, for further information about the academy, please visit our website at www.bucklersmead.com
THE ROLE OF THE TEACHING ASSISTANT AT BUCKLER’S MEAD
Different schools use the term ‘Teaching Assistant’ in different ways.  Teaching Assistants at Buckler’s Mead do a different job to that of Learning Support Assistants.  Teaching Assistants have an interest in and skills or experience in their chosen subject.  Hence we have Teaching Assistants in Science, English, Maths, ICT, PE, Modern Foreign Languages, Drama/Music, Humanities and Technology, all of whom have specialist knowledge and who work exclusively within that area of the academy.  A good proportion of this specialist knowledge can be developed as on the job training with us but an interest in the subject is essential.  Teaching Assistants are also expected, once an induction period is completed, to work with a measure of independence and initiative.  They may therefore both identify, design materials for, support and monitor students within their area.  They will, however, be line managed – and will never be asked to take responsibility for a class of students.
We also ask that Teaching Assistants take on certain administrative duties in their particular area of work within the academy.  These will include display in their specific areas and admin support for it.  As an additional duty, that is only called upon when the need arises, Teaching Assistants will be asked to help invigilate or read and scribe for exams, for which free training is also provided.  The role of working with students will, however, always be at the forefront of duties.

THE MUSIC AND DRAMA DEPARTMENTS

We do not have a Performing Arts department but do have strong and separate Drama and Music departments, both with Department Managers.  Both departments have specialist rooms and equipment and are popular subjects with the students.

The person appointed will spend around half their time in Drama and half their time in Music.  An interest in both areas is therefore essential for the successful applicant.  Working under the direction of the Head of Department, the role of Drama and Music Teaching Assistant will include:

· Working in Drama and Music classes to support learning;

· Working with small groups in extraction situations;

· Working with existing teaching materials to ensure their accessibility for the least able or to promote achievement amongst Gifted & Talented students;

· Updating Schemes of Learning in partnership with department members to include fully differentiated approaches;

· Liaison with the Learning Support Department to develop some practices in learning;

· Managing data and using ICT to monitor and track student progress;

· Supporting after school clubs, activities, trips and visits.

· A role in helping to organise trips and clubs.

· A role in helping increase the ‘performance’ opportunities for students in Drama, Music and wider.

There will be a supportive induction programme and relevant training to help integrate the successful candidate into the academy environment (see below).  As an academy we actively encourage sharing best practice
WHO ARE WE LOOKING FOR?

This is a key post for the academy and the person appointed will work alongside the Head of Drama and the Head of Music. We are looking for someone who can work with enthusiasm and interest and has a love for performing and helping students to flourish.  Applicants should certainly have an interest and ideally some qualifications in Drama and/or Music.  The most important requirement, however, is a willingness to work hard and enjoy supporting both teachers and students in this key subject area.
TRAINING

Whereas we will need to recruit someone with experience or qualifications in Music and/or Drama, at least to GCSE level, we will otherwise be delighted to provide all other necessary training as required.  Training will include:

· Familiarisation with the department’s Schemes of Learning and how assessment levels, etc operate
· ICT training
· Training alongside department members in Literacy and Numeracy strategies where relevant
· Appropriate Health & Safety training and training on the requirements for administering trips and visits
· Exam Invigilator/Reader/Scribe training.
THE APPLICATION AND SELECTION PROCESS

The accompanying Job Description gives further information about the knowledge, skills, experience and attributes, which the successful candidates will possess.
Applicants should apply using the Buckler’s Mead Academy application form along with a letter of application, not exceeding two sides of A4, giving details of their interest and suitability for this post.  Please send your completed application to Mrs Sara Gorrod, Headteacher.

Closing date:
 MONDAY 8 JULY 2019 (12.00 noon) 

Interviews:
 week beginning 8 JULY 2019.

	Buckler’s Mead Academy is committed to safeguarding and promoting the welfare of children in line with the DfE guidelines “Safeguarding Children: Safer Recruitment and Selection in Education Settings”. Please read the enclosure relating to our policy in line with Somerset County Council procedures.
The Academy has a policy commitment to equal opportunities in employment and seeks to ensure no employee or applicant receives less favourable treatment than another. The academy welcomes applications from as wide a range of candidates as possible. All posts are filled on merit.


Thank you for your interest in this post – we look forward to receiving your application
Job/Role Specification 

for a Teaching Assistant in the 
Drama and Music Departments 

Management and Deployment

	The line managers responsible for the timetabling, monitoring, reviewing and support of the Teaching Assistant will be the Heads of Department.


Experience/Background

	· Experience and enjoyment of successful interaction with children or young adults is essential.

· Literacy and numeracy skills are essential, as is an interest in and enthusiasm for the subject.  A further qualification in Drama and/or Music would be an advantage.

· Personal presence and professionalism is vital.  This is not a role for a ‘buddy’ but someone who will be taken seriously by the students in their support of learning.

· Good communication skills are vital.

· The ability to work independently is very important.

· Good organisation will be a strength.

· The post holder must be a team player who wants to work with the department to develop materials and approaches.

· An interest in ICT and the willingness to develop own skills in this area are desirable.


Tasks/Involvement

	1. To work with the members of the department as directed by the line manager to modify Programmes of Study and learning resources in line with the statutory inclusion statement of the National Curriculum.

2. To modify existing materials, devise new ones and work with children on these materials or specific tasks to improve student progress.

3. To work with students and class teachers in a variety of styles as agreed with the line manager and class teachers to support the learning of the most and/or least able.

4. To liaise with the Learning Support department and the class teachers to ensure effective measures for the successful support of learning are undertaken.  Input in Individual Education Plans is relevant and reflected in classroom practice and student progress of SEN students is reported appropriately.

5. Attend one department meeting each half term.

6. Researching new resources/products/software for use in the department.

7. Assisting on Departmental trips.

8. Involvement in the work with partner primary schools.


Support/Monitoring

	1. A regular half-termly meeting will be held between the line managers and the Teaching Assistant.

2. Support for learning will be a standing item on the department agenda to ensure discussion of the role is undertaken by all members of the department.

3. A short report from the Teaching Assistant may be requested for department meetings to inform discussion on Support for Learning.

4. Observations will be undertaken termly of the Teaching Assistant’s work with students, which will feed into review in line with the academy’s Performance Management policy.

5. Success indicators will include:

The inclusion of TA recommendations in the planning of individual lessons to accommodate the learning needs of the full range of students;

Few disciplinary issues within the department as teachers, TA and students work together more effectively.

6. The line managers will work closely with the TA and class teachers to ensure appropriate groups and individuals are identified for support.  This cohort may change over a term, or year, depending on the aim of the support.

7. The aims of the support initiated as a result of meetings between line manager and TA will be communicated by the line manager to the teachers in the department and will be based on department agreed strategies or plans.


Training Opportunities

	Much of the training will be provided ‘In-House’ via the Drama, Music and Learning Support departments.  However, a range of additional training opportunities will be provided if required.  In particular:

· Training in the Secondary Strategy/National Curriculum

· Training in the use of Intervention materials

As well as:

· Understanding the assessment levels and performance descriptors;

· Familiarisation with the Programmes of Study and Schemes of Learning at both KS3 and KS4.

· ICT training on Word, Excel and the academy’s Information Management System (SIMS).

· Liaison with the Staff Development Co-ordinator for professional development opportunities and suitable training courses.


