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Job Description
The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment
Role: 	Deputy Head (Junior School)
Reporting to: 	Head of Junior School 
Summary role: 	The Deputy Head of the Junior School plays a central role in shaping and delivering the school’s strategic vision, both academically and pastorally. Working closely with the Head of the Junior School, this senior leader ensures the highest standards of teaching, learning, and academic achievement across KS2, supporting both pupils and staff in developing their potential. They will be an innovative teacher, a creative thinker, a confident leader and an able organiser who will carry out their duties with professionalism and a caring attitude towards pupils and staff. 
Leadership Role 
The role sits within the School’s Junior School Leadership Team, which consists of the Head, Head of Pre-Prep, Head of Upper and Lower School.  The post holder will also be invited to various strategy and strategy leadership group (SLG) meetings as required. 
Individual management duties
1. Lead on all safeguarding issues in the junior school acting as the Deputy Designated Safeguarding Lead and liaising with the Deputy Head of Pastoral (Senior School) and Head of Safeguarding, to ensure that all safeguarding policies and procedures are followed. 
2. Deputise for the Head of the Junior School when required.
3. Contribute to the development and implementation of the school’s strategic vision and improvement plans. 
4. Maintain high standards of communication with parents and coordinate the organisation of parent events, such as parents’ evenings, speech day, open events.
5. Contribute actively towards the recruitment of staff members and the process of staff appraisals, including appraisal meetings with members of the teaching staff, lesson observations and preparation of documentation.
6. Lead and manage initiatives for the junior school that promote excellence in teaching and learning. 
7. Working with the New Teaching Staff Induction Coordinator to ensure that all new staff are well supported.
8. Participate in and, where appropriate, lead investigations in respect of staff or pupil matters.
9. Line manage the Teaching Assistant team, attending weekly meetings and overseeing the day to day running of the team including managing absences. 

Specific Responsibilities of Role 

1. Leading all aspects of academic provision from Years 3–6, with a strong grasp of the primary curriculum.
2. Work collaboratively with the Head of Pre-Prep and Deputy Head Academic (Senior School) to ensure curriculum alignment, robust assessment for entry, and smooth academic and pastoral transitions, while identifying opportunities for cross-phase collaboration to benefit pupils and staff.
3. 
4. Leading on the junior school teaching timetable, working closely with the Timetable Manager.  
5. Keep up to date with national academic trends and a knowledge of the work of other leading schools in both the maintained and independent sectors. 
6. Lead on curriculum and assessment strategies and analyse academic data to inform planning and interventions.
7. Ensuring the School’s virtues and ethos of character education is embedded and developed throughout the school’s academic activities.
8. Responsibility for, curriculum planning, review, and innovation across all departments, academic outcomes in internal testing, ensuring high standards of learning and teaching 
9. Management of pupil academic data and pupil tracking. This includes the provision and strategic use of data to HODs, and form tutors and the junior leadership team to monitor and support groups and individual pupils, then acting together, as needed, to ensure all pupils continue to flourish. 
10. Collaborate closely with the Head of Pre-Prep and the Head of Exeter School to ensure that assessment data used for entry is robust, reliable, and aligned with expectations. Support a smooth and well-informed transition for pupils between Pre-Prep, Junior School, and Senior School, ensuring continuity in academic and pastoral provision. 
11. Work collaboratively with the Heads of Lower and Upper School to maintain high standards of behaviour. 
12. Working with the Head of the Junior School to oversee policies and risk assessments and ensure consistent implementation across the school.
13. Ensure the smooth day to day running of the junior school. 

Teaching responsibilities
1. The post holder will teach a reduced timetable and will be required to teach a variety of different subjects including either maths or English.  
2. Assessing, recording and reporting on the development, progress and attainment of pupils.
3. Provide feedback to parents on pupil progress. 
General responsibilities: 
· To participate in appropriate meetings with colleagues and parents relative to the above duties. 
· To attend senior school briefing, junior school staff meetings and INSET 
· To take an active role in your own professional development, attending courses as required and sharing information with colleagues as appropriate to encourage development of other members of staff. 
· Attend one residential every academic year and contribute significantly to the co-curricular life of the school. 
· Ensure all duties are carried out in accordance with Health and Safety regulations and with due regard to child protection and safeguarding. 
· Undertake any training and development for the better fulfilment of the post. 
· Undertake any ad hoc duties or projects as requested. 
· Undertake any other duties and responsibilities as determined by the Head. 
· Carry out a share of supervisory duties.

Safeguarding	
This role will require regular interaction with pupils which equates to regulated activity with children. The post holder must at all times act with due regard to the school’s child protection and safeguarding policies and procedures and the school’s code of conduct. 
The following duties will be deemed to be included in the duties which you may be required to perform:
· child protection
· promoting and safeguarding the welfare of children and young persons for whom you are responsible and with whom you come into contact.


Person Specification

	CRITERIA
	ESSENTIAL
	DESIRABLE
	EVIDENCE/ 
ASSESSED BY


	Qualifications 
	Hold a second-class degree or above in a suitable subject

PGCE and QTS status


	Experience of working in different schools

	Application form


	Professional experience, personal competencies and skills
	Experience of academic leadership and middle management

Understand the unique needs of pupils across different year groups to foster a sense of belonging and pride

Able to work collaboratively building strong working relationships others and facilitating cohesive leadership

Remain calm under pressure and able to troubleshoot issues as they arise, balancing immediate priorities with long-term planning

Be a champion for character education and the benefits of a holistic education

Excellent knowledge and understanding of child protection and safeguarding 
	Competent knowledge and understanding of health and safety regulations – including Risk Assessments

ISI experience

DSL experience or recent level 3 safeguarding 

UK driving licence (including minibus driving experience)



















	Interview
Presentation 

	Learning and teaching
	An inspirational teacher; a lead practitioner in the classroom.

Flexibility to teach across the range of subject areas, ages, abilities.

High level subject knowledge.

Understanding of the current thinking on current educational issues


	Experience of using iPads and/or Teams to drive innovation in the classroom

	Qualifications in teaching, references, CPD record, interview lesson

	Pastoral Care
	Skilled at mediating disputes sensitively and fairly between pupils, or between pupils and staff.

Experienced at promoting a restorative approach to resolving conflicts and building positive relationships.
	Appropriate first aid qualification
	Interview 

	Communication
	Excellent interpersonal communication skills with pupils, colleagues, parents and governors, verbal and written

The ability to produce clear and timely written communications and strategy documents

An awareness of the importance of marketing and social media to inform and to promote the department and the school.

Diplomacy skills; an ability to advocate for Exeter School when engaging with partner and feeder organisations
	A keen awareness of and engagement with digital social media platforms.
	Interview, written task and application letter, references

	ICT skills, administrative  experience and knowledge

	Computer literate with a high-level knowledge of Microsoft Office packages

Proven administration and organisational skills including logistics of large on and off-site events

Experience of working to tight deadlines in a busy organisation

A high degree of initiative and the ability to prioritise own work and that of others.
	Knowledge of specialised software both for teaching and management duties

Experience of using Excel to process class, year group and whole school data




	Application form and interview

	Personal Qualities

	Can lead with authenticity, inspire confidence, and foster a school culture rooted in growth, community, and excellence.

Demonstrates reflective practice to evaluate and improve personal and institutional performance.

Has presence and charisma and a sense of humour 

Willingness to go the extra mile, and to always lead by example.
	
	Interview, references 



Exeter School is an equal opportunities employer and welcomes applications from any appropriately
qualified person. 
Exeter School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. All applicants should read the school’s safeguarding policy before applying. Applicants must be willing to undergo child protection screening including checks with past employers and the Disclosure and Barring Service.

Oct 25
image1.jpg




