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Job Description
Role: Resident Academic Boarding Tutor

This job description gives an overall indication of the areas of responsibility of the position, but is by no means all encompassing or fixed. The post may include other duties and responsibilities as determined by management that fall within the general responsibilities of the post. St. Francis’ College Trust (‘the College’) is an equal opportunities employer.

	Location:
	Boarding House

	Accountable to:
	The Resident Academic Boarding Tutor (RABT) is directly responsible to and supervised by Head of Boarding.  However, the RABT may also receive instructions from the Head, who is responsible for the leadership and management of the College and reports to the Board of Governors.

	Responsible for:
	N/A


Overall Purpose of the Job


The Resident Academic Boarding Tutor’s (RABT) purpose is to work with initiative to be an effective member of the Boarding House Team to help achieve the overall aims of the College and is directly responsible to and supervised by the Head of Boarding.  However, the RABT may also receive instructions from the Headmistress, who is in overall charge of all the activities of the College on a day-to-day basis and also reports to the Board of Governors.

It is a Genuine Occupational Requirement that the appointee is a female.
Main Duties and Responsibilities

· To assist the Head of Boarding in the care for Boarders according to the National Minimum Standards for Boarding and uphold the values and ethos of St. Francis’ College.

· To support Boarding Pupils with their academic studies, and to work as part of a team to help achieve the overall aims of the College. 

· To assist in the supervision and pastoral care of Boarders and to undertake a share of Boarding House duties, maintaining a well organised and disciplined Boarding House.

· To actively foster the spiritual, moral, intellectual, creative and physical development of the Boarders.

· To supervise all Boarders in homework in designated Prep sessions.

· To liaise with other Residential Tutors and Teaching Staff over academic matters.

· To assist in the planning and to participate in activities and external trips for Boarders.  This will include assisting in the completion of Risk Assessments and associated documentation.

· To attend Staff Meetings and INSET training as required.

· To assist in recruitment of new Boarders by welcoming visitors and prospective pupils and parents to the Boarding House.

· To participate in Open Days as part of the College’s marketing initiative.
Hours and Conditions of Work
· Single accommodation is provided free of charge and is located in the Boarding House.  This will also include free meals in the College Dining Room and laundry provided during term time.  The RABT will be expected to occupy the accommodation whilst on duty throughout term time, but it will be available all year round.

· Hours of work for the Academic Boarding Tutor will normally be 48 hours a week, including evening duties and either a Saturday or a Sunday during term time, with two consecutive days off per week. Additional hours may be required from time to time.  Overtime is not normally paid, but time off in lieu will be granted for hours necessarily worked in excess of the contracted hours.  Boarding Staff are also required to work six additional days a year, which may be at the beginning or the end of each term.
General

Owing to the presence of girls in the College, strict rules governing staff behaviour and, in particular, regarding access to areas of the College, are in place.  Details may be obtained from the Bursar.
Training and Work Equipment 
The RABT will be expected to hold a current First Aid qualification. The College will provide training or pay reasonable training costs where the need arises.  “Everyday” work equipment and Personal Protective Equipment, if required, will be provided by the College.
Person Specification
Role: RESIDENT ACADEMIC BOARDING TUTOR
	Essential
	Desirable

	Education: 

· Degree in any subject
	Education: 

· 

	Skills:

· Effective communication skills 
· Ability to prioritise workload
· Sound computing skills with basic competence in Microsoft Office suite
	Skills:

· 

	Experience: 

· 
	Experience: 

· Experience of working in an Educational environment

	Knowledge:
· 
	Knowledge:

· Knowledge of National Minimum Standards for Boarding


	Other:

· Warm, friendly and caring personality, with a genuine interest in the welfare and education of young people
	Other:

· 


