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September 2017
School Business Manager Application – Welcome Letter

Dear Candidate,

Thank you for your interest in the position of School Business Manager at Alderbrook Primary School. We hope you will have had the chance to read up about our school and consider making time to visit us, to see it in action for yourself. We have just completed our expansion as a two form of entry school and about to embark on the next exciting chapter of our development. To secure the best provision for our children, we need an exceptional School Business Manager to work with us, which we hope may be you!

Experience of a similar role within a school setting or within education would be beneficial but not essential. You should be educated to a minimum of NVQ Level 4 or equivalent in a relevant subject area and will ideally have a recognised Business Management qualification. Please ensure that you address the Job Description and Person Specification within your application. The successful candidate will report to the Headteacher and line-manage all administration, premises and meal supervision staff. This is an all year round post with the annual leave to be taken during school holidays. 
Visits to the school are warmly welcomed and encouraged. Please telephone Jacqui Honeyball, Headteacher’s PA on 020 8673 4913 to make an appointment to come and see our school and walk around with our Leadership Team. 
Please send your completed application directly to the school, marked confidential for the attention of the Headteacher (Seana Henry), preferably by email, or by post, at the above address. Please note that CVs are not accepted.
Yours sincerely,

Seana Henry 

Headteacher
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