ST DAMIAN’S R.C. SCIENCE COLLEGE
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Lees Road

Ashton Under Lyne   OL6 8BH

Tel:  0161 330 5974

Mr S Logue BA (Hons), M.Ed., NPQH
Headteacher 

Receptionist/Clerical Assistant
Required - As soon as possible
Salary:   Grade D points 7 to 10  (£22,369 - £23,620 pa pro rata)
36 hours per week, Term Time Only
St Damian’s is an oversubscribed Roman Catholic Science College which is committed to the professional development of staff and promoting the welfare of children.  In our last Ofsted we were judged Outstanding in all areas. We are proud to be a high achieving Catholic school, who consistently produces at least good outcomes for our great children.   Equally, we are also proud that we have a very stable staff who love working here and enjoy the benefits St Damian’s has to offer. 
We are seeking an enthusiastic, suitably qualified and committed Receptionist/Clerical Assistant to work with the Director of Business Services in providing an efficient and effective
reception service for the school.  Ensure the Safeguarding Policy and Visitors Policy are followed when signing-in/out all visitors to school. As the initial point of contact with parents and external visitors, present a professional and helpful welcome to school. Maintain excellent internal and external communication.  Previous relevant experience is desirable.
You will be required for 36 hours each week, term time only Monday to Friday. St Damian’s is widely recognised for the quality of care it provides for all pupils and the professional opportunities afforded to all colleagues.  “The school’s work to promote pupils’ personal development and welfare is outstanding” [Ofsted]
The College is committed to safeguarding children and expects all staff to share this commitment.  The successful candidate will be subject to an enhanced DBS disclosure and the successful completion of a six-month probationary period.   CES application forms and further details are available from our website www.stdamians.co.uk.  and on the Greater Jobs website: https://greater.jobs/
All applications should be addressed to Mr S Logue, Headteacher and returned to school.   
Closing Date for applications:  12 noon, Friday 16th June 2023
Interviews w/commencing:  Monday 19th June 2023
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