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Job Title: Student Destinations Manager
Grade:	 SO1 SCP 23-25 
Reporting to:	 Assistant Principal with responsibility for CEIAG (Careers Education, Information, Advice and Guidance) 
Liaising with:	Careers leader, careers team, alliance teams, SENDCO and relevant staff with cross-college responsibilities, relevant support staff, Local Authority representatives, external agencies, and parents/carers.

Job Purpose:
To work within the College’s careers team to provide students with a range of support, events and activities for them to make an informed decision regarding their post-18 destinations and encourage them to make positive progress academically.

Working alongside a qualified careers advisor, and the Student Destinations Manager with responsibility for students entering the World of Work, you will take responsibility for students seeking to progress to higher and further education on completion of their college studies.  

To develop partnerships and relationships with external parties in order to provide students with a wide range of opportunities designed to widen participation such as encounters with further and higher education, gaining experiences of workplaces and exposure to employers and employees.

Responsibilities
· Address the needs of each student by identifying and working with groups of students to provide them with a programme of careers education and opportunities to develop opportunities for widening participation.  
· Identify, promote and coordinate enrichment activities for students with the purpose of aiding them in making informed choices regarding their destinations. 
· Coordinate the student careers platform to enable students to evidence their employability skills and research their post-18 destinations. 
· Coordinate and administer the UCAS application process including a programme for students seeking competitive entry to post-18 destinations.   
· Liaise closely with all members of the careers team and pastoral teams to ensure students are well supported with all aspects of careers information and guidance, referring students for additional guidance as required.
· Work with students individually, in small groups or in guidance tutorials to present on all aspects of career development. 
· Devise and coordinate parental engagement and information events.  
· Develop and maintain partnerships by liaising with HE and FE providers as well as community and business links across the region with the purpose of providing students with encounters with further and higher education, and gaining experiences of workplaces and exposure to employers and employees. 
· Promote careers opportunities to students via the weekly student bulletin.
· Support with maintaining a stable careers programme by producing resources for delivery during tutorials when required. 
· Liaise with faculty leads to promote the linking of curriculum learning to careers.
· Support the College with promotional events and activities and with student recruitment and destination tracking.  
· Maintain and devise efficient record keeping systems, preparing progress reports, evaluations and action plans as required. 
· Engage in continuous personal and professional development in line with the demands of the role, including relevant training and development activities to develop self and support the development of others.
· Commit to working towards professional qualifications as required.  

Personal Responsibilities:
· Hold positive values and attitudes and adopt high standards of professional conduct.
· Carry out the duties and responsibilities of the post, in accordance with the Trust’s Health and Safety Policy and relevant Health and Safety Guidance and Legislation.
· Form positive professional relationships, and work in partnership with colleagues throughout TGAT.
· To willingly engage with training as required by the academy.
· Treat all aspects of the role with the strictest confidentiality.
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality, equality and diversity and data protection, reporting all concerns to an appropriate person.

Any Special Conditions of Service: 
1. The post is subject to a satisfactory enhanced DBS background check, relevant right to work documentation, suitable references and a six -month probationary period  
1. Occasionally there may be a requirement to work off-site and undertake work outside normal office hours to meet the variable nature of workloads and deadlines and to support academy events.
1. Contribution to the overall ethos/work/aims of the Trust.
1. The Trust operates a No Smoking Policy.

Employment is conditional on confirmation of the right to work in the UK – either as a UK or Irish citizen, under the EU Settlement scheme or having secured any other relevant work visa. If you do not have the right to work in the UK and the role does not meet eligibility for sponsorship, please consider carefully whether you meet the eligibility to apply for this position. 

























Person Specification

	Attribute
	Essential
	Desirable

	Qualifications
	· GCSE (A-C) or equivalent in English and Mathematics. 
	· Degree 
· Other relevant qualification 

	Knowledge and Skills
	· Proficient in using Microsoft packages particularly spreadsheets and with an eye for detail and a commitment to accuracy.
· Efficient with strong organisational skills with the ability to prioritise workload and manage time effectively.
· Good, clear oral and written communication skills.
· Excellent interpersonal skills with the ability to confidently communicate effectively and appropriately with senior representatives, practitioners, young people, external partners and parents/carers.
· Commitment to collaboration with local schools, colleges, businesses and agencies.
· Ability to work effectively as a member of a team and to work independently when required.
· Well-motivated; ability to work with minimum supervision possessing the ability to proactively identify and implement improvements.
· Knowledge of the changes to careers guidance for schools in England, including the Gatsby benchmarks.
· Imagination, initiative, enthusiasm, and creativity to seize and develop opportunities for widening participation.
	· Awareness of General Data Protection Regulations.

	Experience
	· Experience of working with young people in an educational setting.
· Experience in forming and maintaining relationships with universities, further education institutions, employers, employees and the local community.
· Awareness of confidentiality issues linked to student/teacher/ /college work and to keep confidences as appropriate.
· Experience of planning and running events and trips
	· Experience of working with post-16 students.
· Experience in planning sessions for delivery to groups of young people.
· Experience of the UCAS application process for university applications.
· Experience of working with Child Protection and Health and Safety Regulations.
· Experience establishing and coordinating programs of events for young people.

	Personal Qualities
	· Commitment to the ethos and aims of the College.
· Excellent work ethic.
· Efficient and organised
· Patient and conscientious.
· Enthusiasm, imagination, creativity and initiative.
· Excellent timekeeping.
· Good role model for students.
· Flexibility, tact and diplomacy in dealing with all stakeholders. 
	

	Continuous Professional Development
	· Evidence of commitment to Continuing Professional Development 
	

	Other Conditions
	· Enhanced DBS Clearance
	



We are committed to safeguarding the welfare of children and expect all staff and volunteers to share this commitment. The successful candidate will be subject to full employment checks, including an enhanced DBS disclosure and barring service check. We promote diversity and aim to establish a workforce that reflects the population of Leeds. 

Employment is conditional on confirmation of the right to work in the UK – either as a UK or Irish citizen, under the EU Settlement scheme or having secured any other relevant work visa. If you do not have the right to work in the UK and the role does not meet eligibility for sponsorship, please consider carefully whether you meet the eligibility to apply for this position.
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