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The Governors are looking to appoint an enthusiastic, hard-
working, team player, who will join us in the role of a Learning 
Support Assistant  
 

• Experience of working with or caring for children of a 
relevant age 

• Possess numeracy/literacy skills with a good level of 
knowledge and understanding. 

• Have an understanding of the national curriculum and 
other basic learning programmes/strategies  

• You must be able to establish excellent relationships 
with pupils, parents and colleagues.  

• Possess excellent communication and organisational 
skills combined with the ability to prioritise time and 
tasks in order to provide a friendly and efficient 
service. 

 
To arrange an informal visit, please contact Mrs Gibson, 
Headteacher’s PA, on 0161 681 6178 or by email at 
k.gibson@smrchs.com  
 

Learning Support 

Assistant 

Full time, permanent, term time only + 5 days 
Salary: NJC Grade 3, SCP 4 – 6 (FTE £24,404 to £25,183) actual salary 
approx. £21,048 to £21,720 per annum 
Start date: As soon as possible 

Closing date for applications 
Friday 27 June 2025 at 9am 
 
Interview date 
Friday 4 July 2025 
 
 
Application packs can be downloaded from the school website 
www.smrchs.com. Completed applications and supporting 
documentation should then be submitted by email to Mrs 
Gibson at k.gibson@smrchs.com  
 
This school is committed to safeguarding and promoting the 
welfare of children and young people and expects all staff and 
volunteers to share this commitment. 
 
St Matthew’s is also committed to providing a diverse and 
inclusive community, ensuring equal opportunity. We welcome 
and we encourage applications from everyone, including 
groups currently under represented in our workforce. 
 
The successful applicant will be required to complete an 
enhanced DBS check. 
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Main duties and responsibilities: 

• To work with small groups of children under the 
supervision of the classroom teacher. 

 

• Give regular feedback on children’s progress to the 
class teacher and file records. 

 

• Attend to children’s personal needs, including 
pastoral, social, health, physical hygiene, minor first 
aid and welfare matters. 

 

• Establish good relationships with pupils, taking on 
acting as a role model by presenting a positive 
personal image and responding appropriately to 
individual needs. 

 

• Promote the inclusion and acceptance of all pupils. 
 

• Encourage pupils to act independently as appropriate. 
 

• Provide curricular clerical/admin support, eg. 
photocopying, making lists, collection of monies.  

 

• Under the direction of the teacher prepare the 
classroom for lessons and clear afterwards, including 
display work as appropriate 

 
 

The job description below gives an insight into the responsibilities of the post of a Learning Support 
Assistant and while this is not an exhaustive list, it should allow candidates to have an understanding of 
what this role entails, and for what the successful candidate will be held accountable for. The person 
specification provides an indication of the skills and experience that we are seeking.  
The post holder will report to the SENCo.  Apart from other colleagues in the school, the main contacts 
of the job are: Assistant SENCo, teaching staff, other support staff and pupils. 
 

 
 
  

• Undertake pupil record keeping as requested (e.g., 
provide a written statement on pupil progress to the 
teacher).   

• Support the teacher in managing pupil behaviour, 
reporting difficulties as appropriate.  

• Establish constructive relationships with 
parents/carers and report on information from 
parents/carers to the teacher.  

• Provide Curriculum / resource support and undertake 
programmes linked to local and national learning 
strategies. 

• Support the use of ICT in learning activities and 
develop pupils’ competence and independence in its 
use. 

• Prepare and maintain equipment/resources as 
directed by the teacher and assist pupils in their use. 

• Be aware of and comply with child protection 
procedures, health and safety and security, 
confidentiality and data protection, reporting any 
concerns to the relevant member of staff.  

• Maintain high standards of health and safety at all 
times. 

• Maintain good relationships with colleagues and work 
together as a team. 

• Assist in the supervision of classroom and outdoor 
activities. 

• Assist with the supervision of discreet groups of 
pupils for short periods when the teacher is not 
present.  

• Contribute to the overall ethos/work/aims of the 
school. 

• Be aware of and support difference and ensure all 
pupils have equal access to opportunities to learn and 
develop. 

• Attend relevant meetings. 

• Participate in training, including relevant learning 
strategies and other learning activities and 
performance management where required. 

• To converse at ease and provide advice in accurate 
spoken English is essential for the post. 

 
A Learning Support Assistant may be called upon occasionally to 
provide cover supervision for a whole class for a session/lesson 
e.g. in an urgent situation.  However, they will not be required 
to set or allocate work to the pupils, as this will be determined 
by the class teacher. 
 
 
 



General  

• To hold a full First Aid at Work Person Specification 

• For this role we are looking for;  

• Experience of working with or caring for children of a 
relevant age. 

• Numeracy/literacy skills with a good level of 
knowledge and understanding. 

• Ability to relate well to children and adults. 

• Ability to work as part of a team. 

• An understanding of the role of the Learning Support 
Assistant and other  

• professionals working in the classroom. 

• Ability to use relevant technology e.g. photocopier. 

• Understanding of national curriculum and other basic 
learning programmes/ 

• strategies. 

• Basic understanding of child development and 
learning. 

• Willingness to undertake minor first aid training if 
appropriate. 

• You must be able to establish excellent relationships 
with pupils, parents and colleagues.  

• Possess excellent communication and organisational 
skills combined with the ability to  

• prioritise time and tasks in order to provide a friendly 
and efficient service. 

• The postholder must have a command of spoken 
English which is sufficient to enable  

• the effective performance of the role, including the 
ability to speak with  

• confidence and accuracy and the ability to listen and  

• respond appropriately dependent on the audience.  
 

• Personal Style and Behaviour  
 

• Tact and diplomacy in all interpersonal relationships 
with the public, pupils  

• and colleagues at work. 

• Self-motivation and personal drive to complete tasks 
to the required timescales  

• and quality standards. 

• The flexibility to adapt to changing workload demands 
and new school challenges. 

• Personal commitment to ensure that the provision of 
support is equally accessible  
and appropriate to meet the diverse needs of the 
pupils.  

• Personal commitment to continuous self-
development.  

• A commitment to school improvement.  

• Be willing to consent to and apply for an enhanced 
disclosure check to the  

• DBS (Disclosure and Barring Service). 

•  certificate (HSE approved) and provide first aid cover 
for staff and students. 

 
  

 
Wider school responsibilities  
 
• Support the school’s aims and objectives, take a full part in 
the liturgy and prayer life of the school and play a major role in 
the development of the school’s Catholic ethos and fulfilment 
of the School Mission Statement.  
• Monitor and support the overall progress and pastoral 
development of pupils as a teacher/ Form Tutor  
• Fulfil any other reasonable duties requested by the 
Headteacher 
 



The person appointed will: 
 
• Be committed to the Catholic ethos of the school;  
• Demonstrate understanding of the role their subject plays in 
the delivery of the Mission of a Catholic School  
• Demonstrate a commitment to the wellbeing and 
safeguarding of young people  
• Demonstrate the ability to enthuse, enable and negotiate 
with others 

• Ability to present information with others 

• Ability to find solutions to complex problems 

• Good communication skills, both written and verbal 

• Ability to work as a member of a team and work on own 
initiative  

• Willingness to undertake training as required 
 

 
  

Have experience of: 
 
•Maths and English GCSE to grade C or above 
• Possess good skills in:  
   • Clear communication both one to one and with large groups 
   • Effective time management and organisation 
   • Excellent interpersonal relationships  
 
Where the postholder is disabled, every effort will be made to 
supply all necessary aids, adaptations or equipment to allow 
them to carry out the duties of the job. 



 


