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Kew Green Preparatory School, 

Head of Mathematics Job Description

Responsible to: 
Director of Studies, Senior Leadership Team and ultimately to the 





Headmaster
Our Head of Mathematics will:

· Inspire children, teachers and parents

· Instil a love of Mathematics 
· Lead the subject with vision and clarity of goals to be achieved 

· Be familiar with all aspects of the Mathematics curriculum, subjecting it to regular review and upgrading with reference to the EYFS, National Curriculum and/or the requirements of 11+ examination process, where appropriate

· Develop Mathematics  as a discrete and integrated subject

· Work closely with the Senior Leadership Team (SLT) to monitor the standard of Mathematics teaching throughout the school

· Maintain links with external advisors and schools to ensure continual developments and reviews of the subject

· Advise all staff on the teaching of Mathematics and to ensure that lessons are differentiated to embrace all ability levels

· Monitor the teaching of pupils with Special Needs & Gifted & Talented Needs and liaise with the SENCo  where appropriate

· Prepare pupils for examinations in Mathematics for independent secondary schools at 11+

· Be familiar with Standardised Tests used by the school to monitor progress in Mathematics. Work with the Director of Studies to ensure that such tests are administered regularly and pupils’ records up-dated and targets set as necessary

· Work with the Director of Studies to develop an assessment system (periodic and/or continuous) for the subject and monitor teachers’ use of it

· Plan educational visits and invite guest speakers/workshops into school to enrich and diversify the curriculum

· Take responsibility for ordering and managing the Mathematics budget for books and educational resources.  Maintain an up to date inventory
· Have input into staff training and development by recommending courses for teachers as required and contributing to in-house staff training days
· Review and revise, annually, the Mathematics Policy Document and Scheme of Work
· Fulfil other reasonable duties as directed by the Headmaster
The duties outlined in this job description are in addition to those covered by the latest ‘Contract of Employment (Teachers)’ under ‘Duties and Hours of Work’ and ‘Appendix – General Professional Duties’. It may be modified by the Headmaster, with your agreement, to reflect or anticipate changes in the job.
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