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	Post Title
	Alternative Provision Teacher (Disclosure Barring Service DBS – Enhanced)

	Key Responsibilities

	To develop, co-ordinate, deliver a programme of off-site provision for a targeted group of Year 7-11 students. To review and quality assure the programme to ensure effectiveness.


	Reporting to
	Vice Principal - GJH

	Operational Responsibilities

 
	Duties & Responsibilities:

· To deliver, by teaching the off-site provision programme to identified students

· To co-ordinate the running of all aspects of the day-to-day operation of the Alternative Provision Programme, under the direction of the Vice Principal
· To co-ordinate/deploy? all staff allocated to the programme.

· To control an identified budget, under the direction of the Vice Principal.

· To organise an effective group/individual teaching/learning programme.

· To monitor the progress of all students.

· To effectively manage the behaviour of vulnerable students in order to prevent exclusion and disaffection from mainstream provision within the Alternative Provision.
· To monitor individual progress and set targets for improvement on a daily/weekly basis.
· To compile all necessary monitoring reports for ALT and input data to the data management system.
· To monitor attendance and curriculum outcomes for students accessing the Alternative Provision, ensuring that all attendance and registration procedures are followed.
· To maintain regular contact between Alternative Provision staff and home as appropriate; establishing constructive links with families / carers, exchanging information, keeping them informed and facilitating support for their child.
· To facilitate lunchtime arrangements for students accessing Alternative Provision.
· To be aware of, and comply with, policies and procedures relating to child protection, health and safety, confidentiality and data protection, reporting all concerns to the appropriate person.

· To manage and develop resources efficiently and effectively.
· To ensure procedures are followed in relation to the organisation and administration of the centre.
· To maintain records in respect of all students in respect of targets, progress, rewards etc.

· To establish good relationships with students by presenting a positive personal image and responding appropriately to individual needs.
· To promote the inclusion and acceptance of all students.



